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It is the policy of the Oklahoma State Department of Education (OSDE) not to discriminate on the basis
of race, color, religion, gender, national origin, age, or disability in its programs or employment practices
as required by Title VI and VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of
1972, and Section 504 of the Rehabilitation Act of 1973.

Civil rights compliance inquiries related to the OSDE may be directed to the Affirmative Action Officer,
Room 111, 2500 North Lincoln Boulevard, Oklahoma City, Oklahoma 73105-4599, telephone number
(405) 522-4930; or the United States Department of Education’s Assistant Secretary for Civil Rights.
Inquiries or concerns regarding compliance with Title IX by local school districts should be presented to
the local school district Title IX coordinator.

This publication, printed by the Oklahoma State Department of Education, is issued by the
Oklahoma State Department of Education as authorized by 70 O.S. § 3-104. Copies have
been printed at a cost of $5.18/copy. July 2023
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FISCAL YEAR DIMENSIONS

Summary of Fiscal Year Dimensions:

1. FY  2018-19

2. FY  2019-20

3. FY  2020-21

4. FY  2021-22

5. FY  2022-23

Fiscal year (FY) denotes a twelve-month period of time, from July 1 through June 30, to which the annual
budget applies, and at the end of which the district determines its financial position and the results of its

operations. The terminal digit of the applicable year designates the code; e.g., year 2022-23 would be coded
as 3.
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FUND DIMENSION DEFINITIONS

S D

/3
V’ O—A—l>_|_oz> 10 GENERAL FUNDS. Account for all financial resources of the local educational agency (LEA) except
) g mQ ucation those required to be accounted for in another fund.

4 ) W

FY23 Joint Federal Claims Procedures 11*

It is recommended that LEAs check with the specific program as other federal programs, such as 21 *

Century do not allow tuition reimbursement. 1%

General Fund (For Operations). The general fund of any school district is hereby defined as a
current expense fund, as defined in 70 O.S. § 1-117.

Cooperative Fund (For Cooperative Programs). The Co-op fund is hereby defined as a current
expense fund, as defined in 70 O.S. § 5-117.

20 SPECIAL REVENUE FUNDS. Account for the proceeds of specific revenue sources (other than
expendable trusts or major capital projects) that are legally restricted to expenditures for specified
purposes.

21*

Contact Information and Links

Office of Family and Community Engagement
Main Office Number: (405) 522-6225
Webpage: http://sde.ok.qov/sde/21cclc

Office of Federal Programs
Main Office Number: (405) 521-2846 Webpage: http://sde.ok.qov/sde/federalprograms 22*

Office of Financial Accounting
Main Office Number: (405) 522-0275
Webpage: https://sde.ok.qov/financialaccounting

Office of School Support and Improvement
Main Office Number: (405) 522-0140 Webpage: http://sde.ok.qov/sde/schoolimprovement

23*
Office of Special Education
Main Office Number: (405) 521-3351 Webpage: http://sde.ok.qov/sde/specialeducation 24%
Federal Guidance: http://wwm.ed.gov/policy/fund/quid/uniform-quidance/index.html
Education Law Book: http://sde.ok.qov/sde/office-legal-services
Every Student Succeeds Act (ESSA): https://www.ed.qov/e

25*

Building Fund. The building fund of any school district shall consist of all monies derived from
the proceeds of a building fund levy, voted by the people of a school district, not to exceed five
mills in any year, as defined in 70 O.S. § 1-118.

Schools which receive gifts or donations or state-appropriated monies for the purpose of capital
expenditures or projects shall place such monies in the building fund, and not in the general
fund.

School districts which receive monies from rental, sale, or lease of buildings, Impact Aid
monies, or grants, whether from state, federal, or other sources, may place such monies in the
building fund or the general fund authorized by 70 O.S. § 1-117.

Child Nutrition Programs Fund. Title 70 O.S. § 5-158 states that state, federal, and local
collections for child nutrition monies may be placed in a governmental budget account that will
be administered through your school district treasurer and appropriated separately from all other
appropriated funds. The beginning fund balance each year, combined with all actual revenues
including collected and estimated revenues, must be appropriated before being expended.
Purchase orders shall be issued against available appropriations, and once goods or services have
been received, either payable or nonpayable warrants shall be issued in payment of all purchase
orders.

Special Building Fund (551052, Mid-Del Schools only).

Oklahoma City Metropolitan Area Public Schools (MAPS) Trust. Title 70 O.S. § 3-104
(Number 18) states that the State Board of Education shall prescribe a list of appropriation
accounts by which the funds of school districts shall be budgeted, accounted for, and expended.
This code meets the requirement of the Resolution of the Oklahoma City Metropolitan Area
Public Schools Trust to keep this money at the school district in a separate fund.

Municipal/County Tax Levy. Money derived from special sales tax on behalf of the school

district. These funds are to be kept separate and expended only for those items addressed in the
tax levy agreement.

7-1-22
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Common Job Codes

%M%m Description Supporting Documentation Required
210 | Teacher No
207 | Remedial Specialist No
211 | Teacher-Trainer No (regular day) | Yes (extended day)
322 | Family/Community Support Coordinator No (regular day) | Yes (extended day)
352 | Social Worker Yes
413 | Teacher Assistant No (regular day) | Yes (extended day)
414 | Para-Professional No (regular day) | Yes (extended day)
415 | Tutor No if in SPR Yes (if not in SPR)

Object Code 200 — Personnel Services — Benefits

Object
L]

Object

No supporting documentation is required.

Code 300 — Contracted Services
All invoices for contract services rendered must be attached.
A copy of each contract (or purchase order, if PO is used as contract) must be attached.

Code 400 — Purchased Property Services
All invoices for property services must be attached.

Object Code 500 — Other Purchased Services

All invoices for purchase of services, other than travel, must be attached.

All travel expenses such as hotel, airfare, per diem, real-time expenses related to professional
development activities must be accompanied by the registration invoice/agenda with participant
names which will list the name of the activity and all the participants' names.

If airfare/hotel/per diem/real-time expenses are paid in the same month as the registration fee,
the registration invoice will suffice as documentation.

If the airfare/hotel/per diem/real-time expenses are paid on a different claim, the registration
invoice/agenda with participant names must be submitted again with the new claim for the
month these expenses are claimed.

If necessary, airfare, one night hotel reservations deposit (if applicable), workshop registration
can be paid in advance.

"Real-time" expenses such as per diem/meals & incidentals, luggage fees, taxi, airport fees, etc.
cannot be paid in advance.

Transportation expenses such as taxis, Lyft/Uber, subway/trolley/bus fare related to professional
development activities are allowable from the airport to the hotel/conference facility only.

80 TRUST and AGENCY FUNDS. Account for assets held by an LEA in a trustee capacity or an agent
for individuals, private organizations, other governmental units, and/or other funds. (All fund 80
series, (except for fund 81 and 86) are self-insured funds. If a district is not self-insured use the proper
fund codes).

81*

82*

83*

84*

85*

86*

87*

88*

Gift Fund. A separate non-self-insured fund established to account for revenue received from a
philanthropic foundation, private individual, or private organization for which no repayment or
special service to the contributor is expected. Also, endowment funds allow for income derived
from such funds to be expended, but the principle must remain intact.

Medical Insurance Fund. A separate fund established to account for revenue and expenditures
for all types of self-insured, medical insurance coverage. Use with function code 7600, 7710,
7720, and 7800. If using payroll object codes use the proper function codes.

Workers’ Compensation Fund. A separate fund established to account for revenue and
expenditures for self-insured, workers’ compensation insurance coverage. Use with function
code 7400.

Tort Liability Fund. A separate self-insured fund established to account for receipts and
expenditures for all types of insurance coverage for liability, fidelity, as well as costs of
judgments. Use with function code 7500.

Cafeteria Plans Fund. A separate self-insured fund established to account for receipts and
expenditures for all types of flexible benefits such as those offered under a cafeteria plan. Use
with function code 7710, 7720, 7730, and 7740.

Casualty/Flood Insurance Recovery Fund. A separate non-self-insured fund established to
account for receipts and expenditures for all types of insurance coverage and major
reimbursements and reserves for property.

Unemployment Compensation Fund. A separate fund established to account for revenue and
expenditures for self-insured, unemployment coverage. Use with function code 7400.

Arbitrage Rebate Liability. A separate self-insured fund for simultaneous buying and selling

of the same negotiables or commodities in different markets in order to make an immediate
riskless profit. Use with function code 5900.

7-1-22
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UEI — Unigue Entity Identifier (DUNS/SAMS)

e In April 2022 the Federal Government transitions to the use of a Unique Entity Identifier as the
primary means of entity identification for Federal awards government-wide. UEIs are required
in accordance with 2 CFR Part 25.

e If you have an inactive registration or need to update your registration, you must ensure that
your renewal or updates occur on time and as required, but this does not affect whether you have
been assigned a UEL. If you have a registration, you already have a UELI. If your registration has
expired, you can access instructions addressing how to renew your entity registration at: How to
Renew or Update an Entity.

e Onand after April 4, 2022, entities who are not registered in SAM.gov will be assigned a UEI
when they register and will not need to use a DUNS for entity registration or reporting.

e The transition to using UEIs does not impact your entity's registration expiration date or when
you need to renew. Once assigned, the UEI number will never expire; however, entity
registrations do expire annually and require annual renewal. Please ensure that your
organization renews its registration prior to the expiration date. The expiration date is listed in
your entity record in SAM.gov.

¢ No claims can be paid with an expired UEI.

Coding

Function/Object Code must align with the expenditure description.
LEAs should consult the most current Oklahoma Cost Accounting System (OCAS) manual for
coding. LEAs are encouraged to contact the program office with specific coding questions.

Uploaded Supporting Documentation

Supporting documents must be in PDF format to upload in GMS.

Scanned images must be clear and legible.

Supporting documents should be uploaded in the same order as the

expenditures appear in the claim.

The Purchase Order Date (that appears on the Detailed Expenditure Report)

must be before the services were rendered. [Oklahoma Administrative Code

(OAC) 210.25-5-10]

The Warrant Date (that appears on the Detailed Expenditure Report) must be on or after the purchase
order date. [OAC 210:25-5-10]

Do not name uploads with special characters ({@#$% & ?) GMS does not recognize these characters
and the claim will be returned.

Do not use a highlighter on documentation. When scanned, the highlighter may make the document
illegible, and the claim may be returned.

If the amount being claimed is less than the amount on the actual invoice/receipt or if the amount is
being divided between projects, please indicate this on the invoice/receipt.

LEAs should add the word "revised" or "corrected" when attaching a revised upload to a claim.

PROJECT REPORTING DIMENSION DEFINITIONS

The Project Reporting dimension permits LEAs to accumulate funds to meet a variety of specialized

management and reporting requirements regardless of whether they are district, state, or federal. Funds may
be accumulated under individual projects, as below, with the flexibility of accommodating additional
projects that LEAs might wish to account for on a permanent or temporary basis.

000*

NONCATEGORICAL FUNDS. Funds for which the LEA has no need or desire to classify as
below.

001-298 CATEGORICAL/SPECIAL BUDGET SERIES. District funds that need to be tracked. Budget

name and number to be assigned by LEA. Some LEAs may wish to collect a group of diverse
fund classifications for which a single individual or position is responsible; e.g., the music
supervisor is allocated a music budget for distribution to all instructional operational units, the
total budget would be assigned a Project Reporting number, and the allocation to various
operational units could be made using the operational unit dimension. Another example would be
an instructional supplies budget controlled by the principal of each school site. The Project
Reporting number would be assigned and include the total instructional supply budget for the
district and the amount allocated by each school site indicated by the Operational Unit dimension.
Since these funds are unlikely to include restricted and categorical funds with which this
dimension is essentially concerned, codes 001-199 have been reserved for this purpose.

299* Gifts and Endowments. Money received from a philanthropic foundation, private
individual, or private organization for which no repayment or special service to the
contributor is expected. Included are monies from which income may be expended, but
the principal must remain intact.

300 SERIES—STATE PROGRAMS

301-399 STATE PROGRAMS. Funds that require specialized reporting for state categorical or competitive

grants.

301* Non-Court Judgment Contract Settlements. Payment of a contractual
agreement between an employee and the school district.

306* Mutual Superintendent Contract Assistance. Assistance to school districts
which have entered into a mutual contract with a superintendent as authorized
pursuant to O.S. 70 § 5-106A, in paying up to 50% of superintendent’s salary for
no more than three consecutive years ($150,000.00 maximum).

307* Administrative Leadership Grant. Funds received for leadership training of
administrators in schools and districts.

308* Teacher Leader Effectiveness (TLE). Funds received by the LEA for the TLE
program.

309* Reward School Grant. Funds received for high performing/progress school
district who improved student learning, school culture and professional growth.

C-1
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FY23 Joint Federal Claims Procedures

The purpose of this document is to provide Local Education Agencies (LEASs) with comprehensive
claims procedures to assist them in preparing claims for submission to the Oklahoma State Department
of Education (OSDE)

The items contained in these procedures are considered best practices and if followed, will reduce the
likelihood of errors and increase the efficiency in which claims are paid. The items are consistent
amongst all programs unless specifically noted. These items have been reviewed and agreed to by the
Office of Federal Programs, the Office of Special Education, the Office of Family & Community
Engagement, and the Office of School Support & Improvement.

LEAs choosing not to follow these procedures run the risk of claims being significantly delayed or
denied. OSDE reserves the right to request additional documentation to verify any expenditure
submitted for reimbursement.

Technical Assistance

e Each office provides program specific claims training annually.
e Each office provides additional technical assistance via phone and email throughout the grant
cycle.
o Each office can provide onsite technical assistance upon request. Please contact the specific
program office for more information.
[ ]
General Claims Information

e Expenditures must be reasonable, necessary, and allocable.

o Expenditures (except indirect cost/administrative costs and fund transfers) will be allowed to
exceed the approved budgeted function-object category by 25%, provided the sum of all
expenditures does not exceed the total budget. The 25% was approved by the State Board of
Education on June 26, 2014.

e All expenditures are subject to the program specific requirements of the Federal funds.

e [temized invoices are required.

e Claims and supporting documentation are only accepted through the Grants Management
System (GMS) on Single Sign-On.

e Copies of purchase orders are not required unless used as a contract.

e Images of checks are strongly discouraged.

e Zero dollar claims are not required.

e Claims should account for all twelve months starting with July.

e Claims begin on the first day of the month and end on the last day of the month.

o Date range entered in GMS must match the date range on the uploaded Summary and Detailed
Expenditure Reports.

o Claims must be signed by the local board of education approved authorized official who is
legally authorized to bind the local education agency.

e At least one claim should be filed by November for each federal program.

332*

333*

334*

335*

337*

338*

339*

Education Flexible Benefit Allowance—Support Personnel. Funds
appropriated by the Legislature and allocated to the LEA for support personnel
who choose not to purchase major medical health care coverage and elect to
receive as taxable compensation.

State Textbook. Funds appropriated by the Legislature and allocated to the LEA
for the purchase of textbooks.

Education Flexible Benefit Allowance—Certified Personnel. Funds
appropriated by the Legislature for certified employees electing health insurance
coverage or as additional benefits through the district cafeteria plan.

Education Flexible Benefit Allowance—Support Personnel. Funds
appropriated by the Legislature for support employees electing health insurance
coverage or as additional benefits through the district cafeteria plan.

State Arts Council Grant. Funds allocated to the LEA by the State Arts Council.
Program of Parent Education. Funds to provide parent educators practical
information and guidance regarding the development of language, cognition, social

skills, and motor development.

Tobacco Settlement Endowment Trust (TSET). Funds for districts to become
a Certified Healthy School and to improve health among students, faculty and staff.

SPECIAL PROGRAMS—CATEGORICAL—SINGLE SOURCE. Funds for special
purposes. These programs would have a single source of funding. Uses and limitations
are specified by the authority establishing the program, and the funds cannot be used or
diverted to other uses.

351*

352*

353*

360*

361*

362*

363*

Impact of Mentoring Programs for Beginning Teachers.
Teacher Induction and Mentor Program.

Oklahoma Equity College Career Ready District Hub NSFY Sub-Grant.
Funds to improve or advance student individual career academic planning.

AVID Grant. State directed grant funds to pay for expenses associated with
the AVID Program.

Achieving Classroom Excellence (ACE) Technology. Funds received for the
purchase of technology equipment in order to conduct online testing as required by
the ACE Act of 2005.

ACE Remediation. Funds received for the costs associated with providing
remediation to students.

Robotics Program. Funds allocated to schools for the purpose of building remote-
controlled robots for regional and national competitions.
C-3
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FEDERAL FUNDS

Title 70, Section 18-104. Purpose of Funds - Federal Funds.
A. The funds apportioned and disbursed to the several school districts of the state shall be for the purpose of aiding

each school district receiving the same to finance its school budget for each fiscal year. The State Board of
Education shall notify the county clerk, the board of education, superintendent of each school district and the
school district treasurer of the tentative amount said district is to receive from the funds apportioned under the
provisions of this article and disbursed according to the provisions hereof. After such allocation of State Aid has
been made by the State Board of Education and certified to the treasurer of the school district and district
superintendent of schools, such aid may be included as probable income by the board of education in its
Estimate of Needs and Financial Statement as submitted to the county excise board, and said excise board shall
include such amount in the approved appropriations, and in addition thereto any federal aid certified or allocated
by the State Board of Education shall be included in the appropriation made by the excise board if requested by
the board of education; provided, no such federal aid estimate shall be used in any way to reduce the State
Foundation Aid or Incentive Aid for such school district or sustain a protest for the reduction of a tax levy. If
such allocation of aid is not included in the board of education's estimate of needs, it shall be added by the
county clerk to the items of appropriation designated by the board of education of the school district. Funds
received under the provisions of this article shall be deposited in the general fund of such school district.
Provided, funds received from the federal government for current expense purposes shall likewise be added to
the appropriation of the general fund if so designated by the board of education of such school district.
Provided, further, that the board of education of a school district may enter into agreements with federal
agencies for educational projects and programs to be maintained in such districts; and federal funds received by
the district in pursuance thereof shall, consistent with the agreement and requirements of the federal agency, be
kept, administered and disbursed in such manner as may be prescribed by rules and regulations of the board of
education.

If the State Board of Education should ascertain that allocation of State Aid to any school district has so changed
as to reduce its State Aid, then the State Board of Education shall forthwith notify the district superintendent,
the clerk of the board of education, and the treasurer thereof, as to the amount of reduction in the allocation of
State Aid. If there has been an overpayment the same shall be returned to the State Treasurer and credited to a
refund account which shall be available for further payment of State Aid. Whenever it becomes necessary for a
school district to refund any overpayment of monies previously received, the school district shall issue such
warrant against a properly approved encumbrance in the manner provided by law. Such claim or encumbrance
shall be coded as a refund of prior revenue and paid from the current expense appropriation of the general fund
or such other fund or account from which such refund may properly be paid by the school district.

SUPERINTENDENTS PAID WITH FEDERAL FUNDS

Uniform Grants Guidance 2 CFR 200.444
23. General costs of government.

a.

The general costs of government are unallowable (except as provided in section 200.474). These include:

(1) Salaries and expenses of the Office of the Governor of a state or the chief executive officer of a local
government or the chief executives of an Indian tribe.

(2) Salaries and other expenses of a state legislature, tribal council, or similar local governmental body, such as
a county supervisor, city council, school board, etc., whether incurred for purposes of legislation or
executive direction.

56

397* Oklahoma Tobacco Use Prevention and Cessation Program. (Through the
State Department of Education).

398* Academic Achievement Awards. Awarded through the Oklahoma State
Department of Education to certified personnel.

400 SERIES—MULTISOURCE PRGRAMS
DISTRICT, STATE, FEDERAL

401-499 VOCATIONAL PROGRAMS—MULTISOURCE—DISTRICT, STATE AND/OR FEDERAL.

Restricted funds allocated to the comprehensive high school and the area vocational schools from
district, state, and/or federal sources.

410 VOCATIONAL AND TECHNICAL EDUCATION.

411* Comprehensive Secondary Programs. Funds for instructional activities offered
in the comprehensive secondary school designed primarily to prepare and train
students in one or more semiskilled, skilled, or technical occupations.

412* Vocational Programs Assistance Grants. Funds for the additional cost of
operating the vocational program including purchase of equipment, instructional
supplies, and staff development.

413* Local Directors. Funds for administration of vocational programs.

414* Coronavirus State and Local Fiscal Recovery Funds (ARPA). Federal funding
available to State for investment in projects that will benefit all Oklahomans.
(CFDA # 21.027)

415* CARES Act - Education Stabilization (HEERF). Federal funds for emergency
assistance to Post-Secondary students and emergency relief for Technology
Centers impacted by the COVID-19 pandemic. (CFDA Number 84.425E)

416* Coronavirus Response and Relief Supplemental Appropriations Act, 2021
(HEERF-2). Supplemental federal funds for emergency assistance to Post-
Secondary students and emergency relief for Technology Centers impacted by the
COVID-19 pandemic. (CFDA Number 84.425)

417*  American Rescue Plan Act of 2021 (HEERF-3). Supplemental federal funds for
emergency assistance to Post-Secondary students and emergency relief for
Technology Centers impacted by the COVID-19 pandemic. (CFDA Number
84.425)

418* Bid Assistance Center. State match funds related to activities that assist
business and industry in obtaining government contracts.

419* Formula Operations. Funds for providing vocational training for students
enrolled in approved vocational programs.
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Policies & Procedures
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OKLAHOMA STATE DEPARTMENT OF EDUCATION

EXCESS COST CALCULATION

Funds 11-60, & 81-86

Functions 1000-5100

Object Codes 100-899- &930

Total LEA’s Special Ed Child Count in FY 2023 (Oct 1) A

Total minimum amount of fund the LEA must spend for B
the education of children with disabilities enrolled in the

LEA’s schools before using IDEA Part B funds in FY 23.

(current year October 1 Special Ed child count X prior year PPE)

State & Local Expenditures (Project Codes 000-419, 469, 479, 591 and 800
Federal Expenditures (Project Codes 420-468, 470-799) (exclude project code 591)
Total Expenditures

Minus Capital Expenditures (Object Code 450 Series & 700 Series)
(For Management Organizations Object Codes 379, 393-396
Minus Debt Services (Function Code 5100)

Total Net Expenditures

Deductions:

IDEA, Part B (Project Codes 613-642)

Title 1, Part A (Project Codes 511-519)

Title 111, Part A & B (Project Codes 571-572)

State/Local Title I, Part A, and Title 111, Part A & B (program code 410, 424-429)
(include project code 591as state/local)

State/Local Special Education (Program Codes 239)
(include project code 591as state/local)

Total Deductions

Total Expenditures Less Deductions C
Current Year ADM D
Total Expenditures Divided by ADM E
Other Expenditures for the Education of Children with Disabilities AXE

Expenditures From All Other Funds Except IDEA B (“from deduction above™)

Total Spent on Special Ed Students F
Difference F-B
Total LEA’s Special Education Child Count in FY 2024 (October 1) G
Total minimum amount of funds the LEA must spend for the education ExG

of children with disabilities enrolled in the LEA’s schools before using
IDEA Part B funds in FY2024.
(Current Year October 1 Special Education County X PPE)

Expenditures coded to site code 050 are divided by ADM and distributed
by the amounts listed in the elementary and secondary columns.

54

Elementary
Site Codes
105-699

Secondary
Site Codes
700-799

@ &

© ¥

440

450

460

436*

437*

438*

Bid Assistance Center. Federal funds related to activities that assist business and
industry in obtaining government contracts. (CFDA Number 12.002)

Broker Agent (Manufacturing Alliance).

Oklahoma Manufacturers' Exchange.

ADULT TRAINING.

441*

444*

447*

448*

Adult Career Development. Funds for adults and out-of-school youth that are not
in aregularly prescribed program of studies. These funds are to develop skills and
knowledge to meet various immediate and long-range needs.

Firefighter Training Initiative (FFT). Funds to provide training and testing for
volunteer firefighters.

Occupational Safety and Health Association (OSHA) Safety Training for Oil
and Gas. (CFDA Number 17.502)

Safety. Funds to provide safety training for public and private employers.

OTHER VOCATIONAL JOB TRAINING GRANTS.

451*

452*

454*

456*

457*

Workforce Investment Act (WIA)—Discretionary. Funds for programs and
services certified as WIA eligible to serve adults and out-of-school youth.
(CFDA Number 17.250)

Temporary Assistance for Needy Families (TANF). Funds received from federal
sources to provide basic education, distributed to school districts through the State
Department of Career and Technology Education. (CFDA Number 93.558)
Workforce Investment Act (Federal). (CFDA Number 17.255)

Job Training—OJT (Federal-Department of Human Services or Department
of Rehabilitation Services). (CFDA Number 84.126)

Rural Health. Funds to assist in recruiting and training health care workers in
rural areas. (CDFA Number 93.241)

OTHER CAREER TECHNOLOGY SERIES.

461*

462*

463*

Statewide Programs. Funds for eligible programs to serve students.
Youth Apprenticeship.
Temporary Assistance for Needy Families (TANF). Funds received from state

sources to provide basic education distributed, to school districts through the State
Department of Career and Technology Education. (CFDA Number 93.558)
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FEDERAL COMPLIANCE
OKLAHOMA STATE DEPARTMENT OF EDUCATION
MAINTENANCE OF EFFORT CALCULATION
EVERY STUDENT SUCCEEDS ACT

FY 2022-23 Average Daily Attendance (ADA)

Total Expenditures:

Funds 11 through 60 (excluding 12 and 41), Plus COOP Inputs
Functions 1000 through 3200 (excluding 1500)
Objects 100 through 899 and object code 930

493* Capital Outlay—Remodeling.  Restricted funds allocated by the State
Department of Career and Technology Education and/or the local school district
matching funds for remodeling to be used in vocational programs.

494* Capital Outlay—State Bond Equipment. Funds authorized by the Oklahoma
Capital Improvement Authority through allocation from the State Department of
Career and Technology Education.

495* Other Miscellaneous Career Technology.

500—700 SERIES—FEDERAL PROGRAMS

501-799 FEDERAL PROGRAMS. Funds for all federal projects funded through grants or allocations from

Umacﬁ_ob,:mr_ﬁ Education Non Federal Expenditure Program 500 Series the federal government, either directly or indirectly.
Community Services Non Federal Expenditure Program 600 Series 500 SERIES—EVERY STUDENT SUCCEEDS ACT (ESSA)
Capital Outlay Non Federal Expenditure Object 393-396, 700 Series
Payment to LEAs Non Federal Expenditure Object 561 501 TITLE I-IMPROVING THE ACADEMIC ACHIEVEMENT OF THE DISADVANTAGED
Federal Funds Expenditure Project: 421-429, 456, 500 -799

plus Cooperative Funds for cooperative members.
(Exclude project codes 591, 592 & 698)

Student Activities Sources of Revenue 1800 and 1900 Series
Less Deductions $
Inputs:
Teacher Retirement Provided by the Teacher Retirement System
(Offset provided by the state)
Career Tech Provided by the Oklahoma Department of Career Technology
Education based on the number of students served.
Co-op Funds Non Federal Proration Amount for Members of Cooperatives
as provided by the LEA of the cooperative.
Plus Inputs $
Current Expenditures: $ 520

The amount of local funds to be matched from year to year.
Funds must meet or exceed prior year costs by 90 percent in order to meet Maintenance of Effort.
(The federal government allows three different ways to calculate Maintenance of Effort for the Every Student

Succeeds Act. Your school district meets Maintenance of Effort on either your average daily attendance [ADA] or
your enrollment or expenditures based on the 90 percent rule.)

52

511* Part A, Basic Program. The purpose of these funds is to ensure that all children
have a fair, equal, and significant opportunity to obtain a high-quality education
and reach, at a minimum, proficiency on challenging academic achievement
standards and assessments. (CFDA Number 84.010)

515* School Support. The purpose of these funds is to ensure that all children have a
fair, equal, and significant opportunity to obtain a high-quality education and reach,
at a minimum, proficiency on challenging academic achievement standards and
assessments. (CFDA Number 84.010)

516* Supplemental School Improvement Grants. These funds are to provide
assistance for school improvement schools by enabling the lowest achieving
schools to meet the goals under school and local educational agency improvement,
corrective action, and restructuring plans.

(Cohort 4 FY 15), (CFDA Number 84.377A)

518* Title I, Part A, Subpart 2 — Neglected, Local Educational Agencies.
(CFDA Number 84.010)

EDUCATION OF MIGRANT CHILDREN. Revenue granted to: support high-quality
and comprehensive educational programs for migratory children; ensure migratory
children are provided with appropriate educational services; ensure migratory children
receive full and appropriate opportunities to meet challenging academic content and
achievement standards; and to design programs to help migratory children overcome
educational disruption, cultural and language barriers, social isolation, various health-
related problems, and other factors that inhibit the ability of such children to do well in
school. (CFDA Number 84.011)

521* Part C, Education of Migratory Children. (CFDA Number 84.011)
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D. When bids for a public construction project have been received from general contractors pursuant to the Public

Competitive Bidding Act of 1974 and the lowest responsible bid is within the awarding agency's available
funding, the awarding agency shall not reject all bids and award the project to a construction manager.

. Construction management contracts, for both agency construction management and at-risk construction

management, entered into by a political subdivision or school district pursuant to this section shall not be
considered a public construction contract pursuant to Section 102 of Title 61 of the Oklahoma Statutes and shall
not be subject to competitive bidding requirements as set forth in the Public Competitive Bidding Act of 1974.

All construction contracts or subcontracts for work to be performed for any political subdivision or school district
pursuant to a construction management project delivery method shall be awarded in accordance with the
provisions of the Public Competitive Bidding Act of 1974. If a construction manager at-risk wishes to self-
perform portions of the construction work to be performed, the construction manager at-risk may self-perform
portions of the work provided the construction manager at-risk competitively bids the work under the same terms
and conditions as the other bidders and the construction manager at-risk is the lowest responsible bidder for the
construction subcontract. No work shall commence until the school district executes a written contract and the
contractor and subcontractors submit bonds and proofs of insurance as required by the appropriate contract.
A school district is not a construction entity contemplated by the statute to serve as a construction manager, and thus a

school district may not use in-house personnel to act as the school district’s construction manager. October 22, 2010 (2010
OK AG 13)

Title 62, Section 310.9. Invoices of Architects, Contractors, Engineers or Suppliers of Materials of $2000.00
or More - Sworn Statement.

A. Except as provided in subsection B of this section, on every contract entered into by any county, school district,

technology center school district or political subdi n of the state for an architect, contractor, engineer or
supplier of construction materials of Twenty-five Thousand Dollars ($25,000.00) or more, shall be the following
signed statement:

STATE OF OKLAHOMA )

COUNTY OF )

The undersigned (architect, contractor, supplier or engineer), of lawful age, being first duly sworn, on oath says
that this contract is true and correct. Affiant further states that the (work, services or materials) will be
(completed or supplied) in accordance with the plans, spe ations, orders or requests furnished the affiant.
Affiant further states that (s)he has made no payment directly or indirectly to any elected official, officer or
employee of the State of Oklahoma, any county or local subdivision of the state, of money or any other thing of
value to obtain or procure the contract or purchase order.

(Contractor, architect, supplier or engineer)

Attested to before me this day of , 19

. Any county, municipality or school district executing a contract with any architect, contractor, supplier or

engineer for construction work, services or materials which are needed on a continual basis from such architect,
contractor, supplier or engineer under the terms of such contract, or executing more than one contract during the
fiscal year with such architect, contractor, supplier or engineer, may require that the architect, contractor,
supplier or engineer complete a signed affidavit as provided for in subsection A of this section which shall apply
to all work, services or materials completed or supplied under the terms of the contract or contracts.

50

560

570

585

590

559 * ESSER Comprehensive Afterschool Program Grants.
(CFDA Number 84.425U)

TITLE VI—INDIAN, NATIVE HAWAIIAN, AND ALASKA NATIVE EDUCATION.

561* Part A, Indian Education. Federal grant funds to plan, develop, and implement
supplemental programs and projects for the improvement of educational
opportunities for Indian students. (CFDA Number 84.060)

563* Johnson-O’Malley Program. Funds from the Bureau of Indian Affairs allocated
for students verified as a tribal member, or eligible for tribal membership, and
enrolled in the public schools. Funds are for educational and supplemental
programs. (CFDA Number 15.130)

564* Johnson-O’Malley Program, Three-Month Money. Funds to be re-budgeted
and expended within the last three months of the first federal fiscal year.
(CFDA Number 15.130)

565* Johnson-O’Malley Program — (Muscogee Creek Nation) — MCN/ BIA Funds to
be used for Indian Education Committee (IEC)/staff to attend the national
education conferences, IEC, and to support other activities which will enhance a
contractor’s JOM program and assist in IEC/staff capacity building efforts.
(CFDA Number 15.130)

TITLE IHI—LANGUAGE INSTRUCTION FOR ENGLISH LEARNERS AND
IMMIGRANT STUDENTS.

571* Part A, Immigrant Education Act. (CFDA Number 84.365)

572* Part A, English Language Acquisition, Language Enhancement, and
Academic Achievement. (CFDA Number 84.365)

TITLE V—FLEXIBILITY AND ACCOUNTABILITY.

586* Part B, Subpart 1, Rural Education Initiative Flexibility (REAP).
587* Part B, Subpart 2, Rural and Low-Income School Program. (Through the State
Department of Education). (CFDA Number 84.358B)

588* Part B, Subpart 1, Small, Rural School Achievement Program
(Federal Direct). (CFDA Number 84.358A)

IN LIEU FUNDS (FEDERAL DIRECT).

591* Title VIl—Impact Aid. Funds received to provide financial assistance to local
educational agencies upon which financial burdens are placed when the tax base of
the district is reduced through the federal acquisition of real property or when a
sudden and substantial increase in school attendance results from federal activities;
for education of children residing on federal property or where parents are

employed on federal property. (CFDA Number 84.041)
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A school district must comply with the requirements of the Public Competitive Bidding Act in a purchase contract for a
retrofit metal roof if the cost exceeds $25,000.00. March 31, 2005 (AG Op. No. 05-12)

“Construction”, for purposes of Public Competitive Bidding Act means to put together in proper place and order
constituent parts and materials used. Carpet City, Inc. v. Stillwater Municipal Hospital Authority, 536 P.2d 335 (Okla.
1975)

Carpet, installation, or carpet and installation to be secured to subfloors in construction of public trust facility would
become “part of the realty”; contract for such carpet, installation, or carpet and installation was subject to provisions of
Public Competitive Bidding Act. Carpet City, Inc. v. Stillwater Municipal Hospital Authority, 536 P.2d 335 (Okla. 1975)

Title 61, Section 103. Competitive Bidding Required.

A

Unless otherwise provided by law, all public construction contracts exceeding Fifty Thousand Dollars
($50,000.00) shall be let and awarded to the lowest responsible bidder, by open competitive bidding after
solicitation for sealed bids, in accordance with the provisions of the Public Competitive Bidding Act of 1974.
No work shall be commenced until a written contract is executed and all required bonds and insurance have
been provided by the contractor to the awarding public agency.

Except as provided in subsection D of this section, other construction contracts for the purpose of making any
public improvements or constructing any public building or making repairs to the same for Fifty Thousand
Dollars ($50,000.00) or less shall be let and awarded to the lowest responsible bidder by receipt of written bids
or awarded on the basis of competitive quotes to the lowest responsible qualified contractor. Work may be
commenced in accordance with the purchasing policies of the public agency.

Except as provided in subsection D of this section, other construction contracts for less than Five Thousand
Dollars ($5,000.00) may be negotiated with a qualified contractor. Work may be commenced in accordance
with the purchasing policies of the public agency.

The provisions of this subsection shall apply to public construction for minor maintenance or minor repair work
to public school district property. Other construction contracts for less than Twenty-five Thousand Dollars
($25,000.00) may be negotiated with a qualified contractor. Construction contracts equal to or greater than
Twenty-five Thousand Dollars ($25,000.00) but less than Fifty Thousand Dollars ($50,000.00) shall be let and
awarded to the lowest responsible bidder by receipt of written bids. No work shall be commenced on any
construction contract until a written contract is executed and proof of insurance has been provided by the
contractor to the awarding public agency.

. The Construction and Properties Division of the Office of Management and Enterprise Services may award

contracts using best value competitive proposals. As used in this subsection, "best value" means an optional
contract award system which can evaluate and rank submitted competitive performance proposals to identify the
proposal with the greatest value to the state. The Office of Management and Enterprise Services, pursuant to the
Administrative Procedures Act, shall promulgate rules necessary to implement the provisions of this subsection.

. 1. A public agency shall not let or award a public construction contract exceeding Fifty Thousand Dollars

($50,000.00) to any contractor affiliated with a purchasing cooperative unless the purchasing cooperative and the
contractor have complied with all of the provisions of the Competitive Bidding Act of 1974, including but not
limited to open competitive bidding after solicitation for sealed bids. A public agency shall not let or award a
public construction contract exceeding Five Thousand Dollars ($5,000.00) up to Fifty Thousand Dollars
($50,000.00) to any contractor affiliated with a purchasing cooperative unless the purchasing cooperative and the
contractor have complied with all of the provisions of the Public Competitive Bidding Act of 1974, including
submission of a written bid upon notice of competitive bidding.

2. A purchasing cooperative and its affiliated contractors shall not be allowed to bid on any public construction
contract exceeding Fifty Thousand Dollars ($50,000.00) unless the purchasing cooperative and its affiliated
contractors have complied with all of the provisions of the Public Competitive Bidding Act of 1974, including

ited to open competitive bidding after solicitation for sealed bids. A purchasing cooperative and its

affiliated contractors shall not be allowed to bid on any public construction contract exceeding Two Thousand

Five Hundred Dollars ($2,500.00) unless the purchasing cooperative and its affiliated contractors have

complied with all of the provisions of the Public Competitive Bidding Act of 1974, including submission of a

written bid upon notice of open competitive bidding.

Contract for construction management services is a contract for personal services involving professional judgment or
scientific knowledge and is not subject to competitive bidding act. McMaster Constr., Inc. v. Board of Regents of Okla.
Colleges, 934 P.2d 335 (Okla. 1997)

Board cannot consider modification of a bid, after notice and opening time have expired and another bid has been
approved. August 5, 1977 (1977 OK AG 207)

48

640

650

690

625*

626*

627*

628*

629*

Flow Through, P.L. 108-446, IDEA - Part B, Private Schools.
(CFDA Number 84.027)

Flow Through, P.L. 108-446, IDEA - Part B, High Cost Fund. Out-of-State
contractual agreements for residential facilities. (CFDA Number 84.027)

Flow Through, P.L. 108-446, IDEA — Part B, High Need Tier Il Funds.
(CFDA Number 84.027)

American Rescue Plan (ARP) — IDEA B Flow Through
(CFDA Number 84.027X)

American Rescue Plan (ARP) — IDEA B Flow Through Private
(CFDA Number 84.027X)

PRESCHOOL, AGED 3-5, P.L. 108-446 (SECTION 619), IDEA—PART B. Funds for
demonstration projects for disabled preschool children three through five years of age as of
December 1 each year.

641*

642*

643*

644*

Preschool, Aged 3-5, P.L. 108-446 (Section 619), IDEA - Part B.
(CFDA Number 84.173)

Flow Through to Preschool, Aged 3-5, P.L. 108-446, IDEA — Part B, Private
Schools. (CFDA Number 84.173)

American Rescue Plan (ARP) — IDEA B Preschool (CFDA Number 84.027X)

American Rescue Plan (ARP) — IDEA B Preschool Private (like 641 Preschool

Private) (CFDA Number 84.027X)

State Personnel Development Grants.

651*

State Personnel Development Grants. (CFDA Number 84.323A)

GRANTS-IN-AID FROM THE FEDERAL GOVERNMENT THROUGH OTHER
STATE AND INTERMEDIATE SOURCES.

691*

698>

Head Start Funds to Schools. (CFDA Number 93.600)
Medicaid Resources. Funds through the general fund for provision of services to

Medicaid eligible students in accordance with reimbursement through a contract
with the Oklahoma Health Care Authority. (CFDA Number 93.778)
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EXAMPLE 70% DISTRICT 733* Adult Education Services to Corrections and Institutionalized Individuals.

|| TOTAL NEW COLLECTIONS FOR YOUR SCHOOL DISTRICT $  1,593,631.00 4 (CFDA Number 84.002)
| |GFB EXAMPLE NUMBER 1 (District is within allowable percentage):
The amount of allowable GFB carryover for this example would be 35%: $ 557,771.00 734* English Library/Civics Professional Development. (To be used by Union Public

([Line D] $1,593,631 x 35% = $557,771) School only). (CFDA Number 84.002)

mwccqmz Fund Balance (Line C) $ (327,399.00)
Note: This example district has NOT exceeded the allowable carryover (Line F).

755  CHILD NUTRITION FEDERAL FUNDS.

759* Commodity Credit Corporation (CCC). Supply Chain Assistance Funds to
purchase unprocessed or minimally process domestic foods products
(commodities) to help provide rapid and direct response to school districts for any
unpredictable food and supply price increases and/or availability. (CFDA #
10.555)

GFB EXAMPLE NUMBER 2 (District exceeds allowable percentage):
Amount of allowable GFB carryover at 35%: 557,771.00
1F the amount of Fund Balance on Line C was $657,399: $ (657,399.00)
Amount of General Fund Balance Penalty BEFORE any deductions/exclusions: $ (99,628.00)

760* P-EBT Program. Funds to reimburse SFA’s for administrative costs incurred in
the delivery of P-EBT. These funds may be used to reimburse allowable local level
P-EBT costs. Examples of allowable reimbursement costs under this grant include:
limited salaries of personnel, supplies, or other expenses associated with the FY
2021, SY 2020-2021 P-EBT program. (CFDA Number 10.649)

District exceeds GFB allowable by: $ 99,628.00

1. Subtract/exclude Federal Revenue and Gifts/Donations/Endowments for 2021-2022 $ (50,000.00)
(Sources of Revenue: 4000 Series, 1610, and 1640 ):

IF APPLICABLE, apply EXCLUSIONS in law (see preceding pages):

2. Subtract "FEMA" exclusion: $ - . 3 ) i
3. Subtract "Change in State Aid Factors” exclusion: $ 200.00) 761* Emergency oUmE:o:m_.Oo,ﬁm _.u.m__ﬁcc«.mmamsﬂ — Child and Adult Care _uwoa
; — - Program. Funds to provide additional reimbursements for emergency operating
4. Subtract "Gross Production” exclusion: $ (24,000.00) . . -
: - i costs incurred during the public health emergency. (COVID-19) (CFDA Number
5. Subtract "Sales Tax Levied by Municipality" exclusion (11 O.S. 22-159): $ (25,000.00) 10.558)
IF APPLICABLE, other exclusions may apply (see exclusion verbiage on preceding pages):
6. Annexation or Consolidation exclusion: _ 762* Emergency Operational Costs Reimbursement (SBP & NSLP). Funds to
7. Decision of State Board of Education--District does not receive Foundation Aid and/or provide additional funding for local child nutrition program operators whose
Salary Incentive Aid; loss of more than 40% of remaining State Aid: revenues declined or were temporarily interrupted during the early months of the
H |AMOUNT OF APPROXIMATE GENERAL FUND BALANCE PENALTY: _ $ 428.00 ‘_ Umjn_m_ﬁmﬁ due to COVID-19 related restrictions and closures.
Note: Legislation in 70 O.S. § 18-200.1 allows a school district to exceed the allowable percentage of carryover for two (2) consecutive years (CFDA Number 10.555)
before a General Fund Balance penalty is assessed. However, we encourage you to annually keep your carryover amount within the allowable
ercentage in law.
percentag 763* Lunches. (CFDA Number 10.555)

764* Breakfasts. (CFDA Number 10.553)

If calculating the General Fund Balance penalty for the 2021-2022 school year (ending June 30, 2022), increase the examples' detailed
information by one (1) year.

765*  Special Milk Program. (CFDA Number 10.556)

766* Summer Food Service Program. (CFDA Number 10.559)

767* Professional Standards for School Nutrition Employees. Establish and meet the
minimum national professional standards for all school nutrition employees who
manage and operate the National School Lunch and School Breakfast Programs,
and to ensure school nutrition personnel have the continuing education/training and
tools they need to ensure the districts nutrition personnel are meeting minimum
professional standards in order to adequately perform the duties and responsibilities
of their positions. (CFDA Number 10.547)

768* Fresh Fruit/Vegetable Program. (CFDA Number 10.582)
769* Child and Adult Care Food Program. (CFDA Number 10.558)

46 C-15
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loss of more than forty percent (40%) of the remaining State Aid to be allocated to the school district between
April 1 and the remainder of the school year and if the Board determines the penalty will cause the school
district not to meet remaining financial obligations.

6. Any school district which receives gross production revenue apportionment during the 2002-2003 school year
or in any subsequent school year that is greater than the gross production revenue apportionment of the
preceding school year shall be exempt from the penalty assessed in this subsection, if the penalty would occur
solely as a result of the gross production revenue apportionment, as determined by the State Board of
Education.

7. Beginning July 1, 2003, school districts that participate in consolidation or annexation pursuant to the
provisions of the Oklahoma School Voluntary Consolidation and Annexation Act shall be exempt from the
penalty assessed in this subsection for the school year in which the consolidation or annexation occurs and for
the next three (3) fiscal years.

8. Any school district which receives proceeds from a sales tax levied by a municipality pursuant to Section 22-
159 of Title 11 of the Oklahoma Statutes or proceeds from a sales tax levied by a county pursuant to Section
1370 of Title 68 of the Oklahoma Statutes during the 2003-2004 school year or the 2004-2005 school year
shall be exempt from the penalties assessed in this subsection, if the penalty would occur solely as a result of
receiving funds from the sales tax levy.

9. For purposes of calculating the general fund balance penalty, the terms "carryover" and "general fund
balance" shall not include federal revenue.

CALCULATION FOR PRIOR YEAR’S GENERAL FUND BALANCE

Any penalty assessed for excessive general fund carryover will be determined by using data extracted from a school
district’s Web-based data collection filed with the State Department of Education (Financial Accounting/Oklahoma
Cost Accounting System [OCAS]) and crosschecked with the Estimate of Needs filed with the State Board of
Equalization and the Financial Accounting/OCAS Section of the State Department of Education. (Examples of the
calculation for determining the maximum allowable amount of General Fund Carryover follow.)

In the “General Fund Balance (GFB) Example Number 1” on the following pages, the GENERAL FUND NEW
COLLECTIONS to be considered for the carryover penalty calculation are $1,593,631. The General Fund Balance
Allowable percentage is 35 percent (35%). Therefore, the allowable amount of carryover is $557,771. The actual
amount of the school district’s general fund carryover (Line C) is $327,399. The example district is well within the
allowable amount of $557,771. No penalty will result.

However, if the actual amount of the school district’s general fund carryover (Line C) had exceeded the allowable
amount (as in “GFB Example Number 2”), deduct Federal Revenue and Gifts, Donations, and Endowments
received during the 2020-21 school year (Sources of Revenue: 4000 Series, 1610, and 1640). Next, deduct any of
the following exclusions that are applicable to your school district (see following paragraphs.) If a balance remains,
a State Aid penalty would result.

(Please refer to the worksheet on next two pages.)

44

789*

790*

791*

792*

793*

794*

795*

796*

797*

798*

799*

GEER / ESSERF Incentive Grant. Funds to provide support to be used for
emeragency needs in the wake of the public health crisis and economic downturn
brouaht about by COVID-19. Districts must have committed to spendina at least
30% of their ESSERF Formula Grant (project 788) in certain priority areas to be
eligible to compete for these incentive grant funds. (CFDA Number 84.425D)

Healthier US School Challenge (HUSSC). (CFDA Number 10.543)

National School Lunch Program (NSLP) Equipment Assistance Grant.
SDE pass through grant funds to purchase equipment to serve healthier meals
that meet the updated meal patterns, with emphasis on serving more fruits and
vegetables in school meals and improving food safety. (CFDA Number 10.579)

DOJ-Stop School violence Threat Assessment and Technology Reporting.
Funds to improve school security by providing students and teachers with the tools
they need to recognize, respond quickly to, and help prevent acts of violence.
(CFDA Number 16.839)

CRRSA ESSER 11 - Formula. Elementary and Secondary School Emergency
Relief Fund I1 - Formula Funding. (CFDA Number 84.425D)

ESSER I1/Set-Aside. Elementary and Secondary School Emeraency Relief
Fund Il — Funds to assist eliaible school districts that received limited funding
under ESSER 11 to help prevent, prepare, and respond to the impact of the
Coronavirus Disease (COVID 19). (CFDA Number 84.425D)

ARP ESSER I11. The implementation of safely re-opening school districts for in
person instruction. Claimed through the Grants Management System (GMS).
(CFDA Number 84.425U)

American Rescue Plan (ARP ESSER) — Elementary and Secondary School
Emergency Relief Fund — Homeless I. (CFDA Number 84.425U)

American Rescue Plan (ARP ESSER) — Elementary and Secondary School
Emergency Relief Fund — Homeless 11. (CFDA Number 84.425U)

American Rescue Plan (ARP ESSER) — State. (CFDA Number 84.425U)

This code is reserved for prior year federal fund reimbursement on revenue
coding. (Do not use with revenue source codes 4704-4790).

800 SERIES—ACTIVITY SUBACCOUNTS

WHEN REPORTING TO THE STATE DEPARTMENT OF EDUCATION, ALL CODES 801-998
MUST BE ROLLED UP TO 800.*

801-998 SCHOOL ACTIVITY SUBACCOUNTS. District subaccount funds that need to be tracked within
the school activity fund. Name of subaccount and code number to be assigned by LEA.
To only be used with Fund 60.

07-1-22
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D. Noncapital expenditures shall include, but shall not be limited to expenditures for maintenance, repair and

[

replacement of property and equipment, initial or additional purchases of furniture and equipment, direct
expenses for maintenance of plant, including grounds, salaries for maintenance of plant, including salaries for the
upkeep of grounds, and repair and replacement of building structures which do not add to existing facilities and
which do not involve changes in roof structures or load-bearing walls and which are not classified as a capital
expenditure by this section.

The State Board of Education shall adopt and amend regulations regarding the classification, definition and
financial administration of funds, accounts and expenditures in accordance with the requirements of this section.

A school district shall be authorized to make capital expenditures from the general fund to defray the cost of
rebuilding a school building only if a school building or facility has been destroyed by a fire or natural disaster,
such as flood, tornado or other act of God, or by an act of a public enemy of the United States or this state and
monies received by the district through insurance coverage, federal reimbursement, contributions and allocation
from the State Board of Education from the State Public Common School Building Equalization Fund are
insufficient to rebuild the facility. Capital expenditures from the general fund pursuant to this subsection shall be
limited to an amount necessary to defray the cost of rebuilding the facility which exceeds monies received by the
school district through insurance, federal reimbursement, contributions and state allocations.

. Schools which receive gifts or donations or state-appropriated monies for the purpose of capital expenditures or

projects shall place such monies in the building fund, as provided by Section 1-118 of this title, and not in the
general fund. School districts which receive gifts, grants, or donations of monies for noncapital expenditures may
place the monies in the general fund, and such monies shall not be required to be used during the year in which
the money was received but may accumulate from year to year and shall not be considered a part of the general
fund collections when calculating the general fund carryover as provided for in subsection G of Section 18-200.1
of this title.

School districts which receive monies from rental, sale, or lease of buildings, impact aid monies, or grants, gifts
or donations for capital purposes, whether from state, federal, or other sources, may place such monies in the
building fund authorized by Section 1-118 of this title or the general fund authorized by this section.

Any construction of a building included as a capital expenditure from the general fund of a school district which
is authorized and has had a contractual agreement concerning such construction executed prior to July 1, 1991,
may be proceeded with and completed as authorized prior to July 1, 1991, as a capital expenditure from such
general fund.

School districts receiving revenues authorized by Section 9B of Article X of the Oklahoma Constitution shall be
authorized to make capital expenditures from the general revenue fund no greater than the amount levied by the
incentive millage.

. Upon the approval of the State Board of Education, a school district shall be authorized to make capital

expenditures as defined in this section from its general fund if:

1. Abond issue has been rejected at an election by the school district electors voting on that question within the
current school year, as certified by the secretary of the county election board; or

2. The school district has voted indebtedness at any time within the preceding three (3) school years through the
issuance of bonds or through approval by voters of issuance of new bonds for more than eighty-five percent
(85%) of the maximum allowable pursuant to the provisions of Section 26 of Article X of the Oklahoma
Constitution as shown on the school district budget filed with the State Board of Equalization for the current
school year and certifications by the Attorney General prior to April 1 of the current school year. The State
Board of Education shall establish the rules to administer the provisions of this subsection which shall
include, but not be limited to, specification of a maximum amount of general fund monies to be used for
capital expenditures, the purposes for which such funds may be expended and the period of time in which
such funds shall be encumbered.

Other provisions of this section notwithstanding, a school district shall be authorized to make capital
expenditures from the general fund if the total assessed property valuation per average daily attendance is less
than sixty percent (60%) of the state average total assessed property valuation per average daily attendance and
if, for each year in which general fund revenue is used for capital expenditures, the district has voted the five-mill
building fund levy authorized in Section 10 of Article X of the Oklahoma Constitution and has voted
indebtedness through the issuance of new bonds for at least eighty-five percent (85%) within the last three (3)
years of the maximum allowable pursuant to the provisions of Section 26 of Article X of the Oklahoma
Constitution as shown on the school district budget filed with the State Board of Equalization for the current
school year and certifications by the Attorney General prior to April 1 of the school year. Provided, the
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OPERATIONAL UNIT DIMENSIONS

Do not assign new codes. If you need a new site code, contact the Accreditation Standards Division of the
State Department of Education at (405) 521-3335.

001-099 Series

050*
100-499* Series
500-599* Series
600-699* Series
700-799* Series

1800-969 Series

930-949* Series
970-979* Series

950-960* Series
980-985* Series

961-969* Series
986-996* Series

1990-997 Series

998+

1999

The following are standard operational unit codes to be used by ALL districts when
districtwide expenditures are incurred. The codes apply only to DISTRICTWIDE
transactions.

Districts may assign other codes within the 001-099 Series without contacting the
Accreditation Section. However, when reporting to the State Department of
Education, all codes must be converted to the districtwide codes listed below:
Districtwide Services.
Elementary School Sites. PK-08 (any combination)
Middle School Sites. 05-08 (any combination)
Junior High School Sites. 07-09 (any combination)
Senior High School Sites. 09-12 (any combination)
Reserved for State Department of Education purposes only. Do not use for
transactions.

CHARTER SCHOOLS

Elementary School Sites
Elementary School Sites

PK-08 (any combination)
PK-08 (any combination)

Middle School Sites
Middle School Sites

05-08 (any combination)
05-08 (any combination)

Senior High School Sites
Senior High School Sites

09-12 (any combination)
09-12 (any combination)

Reserved for State Department of Education purposes only. Do not use for
transactions.

Inter-local Sites. This is to be used only for inter-local transactions by the LEA
responsible as the sole fiscal agent for the cooperative. To be used by "K"
districts only.

Reserved for State Department of Education purposes only. Do not use for
transactions.

H>3~ district using the 800-969 series, the 990-997 series, or 999 for local tracking purposes should convert
such codes to those authorized codes listed above before reporting to the State Department of Education.

D-1
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(C) The auditors' comments on compliance and internal control should:

(i) Include comments on weaknesses in and noncompliance with the systems of internal control,
separately identifying material weaknesses.

Identify the nature and impact of any noted instances of noncompliance with the terms of
agreements and those provisions of federal law or regulations that could have a material effect on
the financial statements and reports.

(iii) Contain an expression of positive assurance with respect to compliance with requirements for
tested items, and negative assurance for untested items.

(D) Comments on the accuracy and completeness of financial reports and claims submitted to state or
federal agencies for federal fund advances or reimbursements.

(E) Comments on corrective action taken or planned by the recipient.
(F) Comments as to whether the indirect cost rates are appropriately calculated and applied.
(G) Audit findings should be reported in accordance with 2 C.F.R. § 200.516, "Audit findings."
(4) These requirements are common to nearly all state and local funds and federal programs:
(A) Funds disbursed by other governments were received and properly identified.
(B) Interest earned on idle funds was credited to the proper funds.
(C) Unexpended funds or unearned federal funds advanced or overpaid were correctly accounted for.

(D) A system of encumbrance accounting was maintained which reported the amount obligated, disbursed,
remaining unobligated balance, and outstanding unliquidated obligations for each fund and program.

(E) Obligations reported were actually incurred during the fiscal year or approved program period, and,
upon liquidation, were properly adjusted.

(F) Payments reported: Were actually made to the vendors, contractors and employees; were supported by
adequate evidence of delivery of goods or performance of services; and conformed to applicable laws
and regulations, including procurement requirements.

(G) Refunds, discount, etc., were properly applied as reductions of the gross expenditures of the specific
funds or programs.

(H) Costs, direct and indirect, were correctly prorated to the proper funds or programs.

(1) The same expenditure was not claimed under more than one program or reported as an expenditure for
two fiscal or program years.

(J) Inventory requirements for materials and equipment purchased with federal funds were maintained.

[Source: Added at 8 Ok Reg 3095, eff 7-15-91 (emergency); Added at 9 Ok Reg 1805, eff 5-26-92; Amended at
18 Ok Reg 3426, eff 6-26-01 (emergency); Amended at 19 Ok Reg 977, eff 5-13-02; Amended at 22 Ok Reg
1849, eff 6-25-05; Amended at 29 Ok Reg 1596, eff 7-12-12; Amended at 32 Ok Reg 920, eff 8-27-15; Amended
at 33 Ok Reg 720, eff 8-25-16]

Uniform Grants Guidance (UGG) 2 CFR Part 200 Subpart F Audit Requirements.

A non-Federal entity that expends $750,000 or more during the non-Federal entity’s fiscal year in Federal awards
must have a single or program-specific audit conducted for that year in accordance with the provisions of this part.
(for audit period ending after December 26, 2014)

Code of Federal Regulations (CFR) 3052.320 (A) General.

The audit shall be completed and the data collection form described in paragraph (b) of this section and reporting
package described in paragraph (c) of this section shall be submitted within the earlier of 30 days after receipt of the
auditor’s report(s) or nine months after the end of the audit period, unless a longer period is agreed to in advance by
the cognizant or oversight agency for audit.

40

EXPENDITURE DIMENSIONS

PROJECT JOB OPER
FY FUND REPORTING FUNCTION OBJECT PROGRAM SUBJECT CLASS UNIT

XX XX XXX

XXXX XXX XXX XXXX XXX XXX

Definitions of Expenditure Dimensions

FY

FUND

PROJECT
REPORTING

FUNCTION

OBJECT

PROGRAM

SUBJECT

JOB
CLASSIFICATION

OPERATIONAL
UNIT

Fiscal year of the fund involved.
Example: FY 2022-23.

A fiscal and accounting entity with a self-balancing set of accounts recording cash
and other resources together with all related liabilities and residual equities or
balances or changes therein. Examples: General, building, school activity, trust.

The Project Reporting dimension permits LEAs to accumulate expenditures to
meet a variety of specialized management and reporting requirements, regardless
of whether the programs receive district, state, federal, or multisource funding.
Expenditures may be accumulated under individual projects with the flexibility of
accommodating additional projects which LEAs might wish to account for on a
permanent or temporary basis. Examples: Summer school program, child nutrition
program, vocational program.

Describes the activity being performed for which a service or material object is
acquired. Examples: Instruction, counseling services, library services, operation of
building services, and supervision of child nutrition programs operation.

Describes the service or goods obtained. Examples: Salaries, staff travel,
electricity, books.

A plan of activities and procedures designed to accomplish a predetermined
objective. Examples: Regular programs, special programs, vocational programs,
special students.

Describes a group of related subjects, allows accumulation of costs in particular
subject areas. Examples: Art, business, mathematics, music.

Used to classify expenditures for salaries and employee benefits by employee’s
job. Examples: Elementary nonteaching principal, senior high teacher, regular or
substitute bus driver.

Used to identify the accredited instructional site according to grade span or the
non-accredited/non-instructional site at which personnel serve the entire
district. The Accreditation Standards Division of the State Department of
Education must assign all site codes. A district may request the use of specific
site codes, but will be authorized to use the code only after verification that the
code is within the proper range and does not conflict with any codes previously
assigned to the district.
E-1
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(7) A complete self-balancing group of accounts shall be established for each fund. Each such group will
include all the accounts necessary to set forth the financial operations of the fund and to reflect compliance
with legal and regulatory provisions.

FUNCTION DIMENSION OUTLINE

(8) If a fixed asset fund is maintained, the accounts shall be kept on the basis of original cost, or the estimated 1. Function 1000 Series — Instruction

cost if the original cost is not available, or in the case of gifts, the appraised value at the time received.

. . . 2. Function 2100 Series — Support Service/Students
(9) The accounting system shall provide for budgetary control for both revenues and expenditures, and the

financial statements will reflect, among other things, budgetary information. . . . .
o o m ] getary - o ) 3. Function 2200 Series — Support Service/Instruction Staff
(10) The accounts, except activity funds, shall be maintained on a modified cash basis in accordance with the

laws of the state of Oklahoma or a school district may elect to file an application with the State Board of
Education to convert to Generally Accepted Accounting Principles (GAAP) accounting. The State Board of
Education will approve or reject the application based on the district's ability to implement the practice.

4. Function 2300 Series — Support Services/General Administration

(11) Revenue and expenditures shall be classified in accordance with State Board of Education regulations in 5. Function 2400 Series — Support Services/School Administration

order to provide uniform accounting and consistent statistics.

. . - L . e ) 6. Function 2500 Series — Central Services
(12) A cost accounting system is required. Cost accounting is in addition to a required financial accounting

system, however, and must not be allowed to interfere with its uniform application. Although depreciation . i i . .
is not included in a required accounting system, it should be considered in determining unit cost when a 7. Function 2600 Series — Operation and Maintenance of Plant Services
cost accounting system is used.

(13) A common terminology and classification based upon that prescribed by State Board of Education rules and 8. Function 2700 Series — Student Transportation

regulations, shall be used consistently throughout the estimate of needs, accounts, and financial reports. ) ) . o )
(€) Primary audit procedures will consist of the following; 9. Function 3100 Series — Child Nutrition Program Operations
(1) Each _uonm_ Educational Agency :um>v .<<=_. engage an independent auditor, mqu%a by the Ox_.m:oam 10. Function 3200 Series — Enterprise Operations
State Auditor and Inspector, to examine its financial statements. Each LEA superintendent shall notify the

State Board of Education, prior to the end of the fiscal year to be audited, of the independent auditor who . . . L . .
has been engaged to conduct the audit. 11. Function 4000 Series — Facilities Acquisition and Construction Services

(2) Where there are differences in state and federal standards due to the statutory and regulatory requirements
in both levels of government, the LEA and the auditor will examine and adhere to both in order to be in
total compliance.

12. Function 5000-8000 Series — Other Uses and Repayments

(3) The Oklahoma State Department of Education will establish and maintain a monitoring system to assure
that federal and state audit requirements are met. The Oklahoma State Department of Education will review
each audit report and notify the appropriate federal program administrator of any deficiencies reported by
the independent auditor regarding federal programs. The administrator will implement the procedures
deemed necessary to resolve the exceptions noted by the auditor. The final result of the action taken will be
filed with the audit report no later than 90 days after the program administrator has been advised of the
auditor's findings.

(4) The State Board of Education may make inquiries and request additional documentation and response
related to exceptions, recommendations or comments noted by an auditor.

(f) Audit report requirements are as follows:
(1) Audit reports may be presented in the following formats:

(A) Schools which have obtained prior approval from the State Board of Education to use generally
accepted accounting principles (GAAP), must use a straight GAAP Governmental Accounting
Standards Board (GASB) No. 34 compliant presentation.

(B) Schools using the regulatory basis of accounting as defined by Oklahoma Statutes may use GASB 34
compliant audit report presentations.

(C) Schools using the regulatory basis of accounting as defined by Oklahoma Statutes may use another
comprehensive basis of accounting as prescribed by the Oklahoma State Department of Education. An
example of a school district single audit report presented in conformity with another comprehensive
basis of accounting as prescribed by the Oklahoma State Department of Education is available in the
Financial Accounting Section, State Department of Education. Schools need only present the funds and
note disclosures that apply to the specific district. The example is not intended to take precedence over
professional reporting standards and requirements.
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7. The cost of the audit shall be borne by the public entity audited. Upon notification by the State Auditor and
Inspector of receipt of the petition, certified by the county election board as having the required number of
signatures, the public entity shall encumber funds in an amount specified by the State Auditor and
Inspector, which shall be within the range of anticipated cost stated on the petition from any funds not
otherwise specifically appropriated or allocated. Payment for the audit from such encumbered funds shall
be made as work progresses, and final payment shall be made on or before its publication.

8. The names of the signers of any petition shall be confidential and neither the State Auditor and Inspector,
the county election board nor the county treasurer shall have authority to release them to any other person
or entity except upon an order from a court of competent jurisdiction.

M. PENALTIES FOR NONPAYMENT

Except as otherwise provided by law, the cost of any services provided by the State Auditor and Inspector shall be
due and payable upon the publication of the audit. Any such costs not paid within ninety (90) days of the date of
publication shall incur a penalty of Ten Dollars ($10) per day for each day from the date of publication.

Title 74, Chapter 8, Section 213. Examination of Public Institutions-Quality Control Reviews-Special Audits.

A

It shall be the duty of the State Auditor and Inspector to examine and report upon the books and financial
accounts of the public, educational, charitable, penal and reformatory institutions belonging to the state; to
prescribe and enforce correct methods of keeping financial accounts of the state institutions and instruct the
proper officers thereof in the performance of their duties concerning the same; to examine the books and
accounts of all public institutions under the control of the state at least once each year. Any officer of such
public, educational, charitable, penal and reformatory institutions who shall refuse or willfully neglect to
comply with such direction of the State Auditor and Inspector within a reasonable time shall be guilty of a
misdemeanor.

Each board of regents of institutions in The Oklahoma State System of Higher Education shall require a quality
control review of the internal audit function required pursuant to subsection D of Section 3909 of Title 70 of the
Oklahoma Statutes for each institution under its governance at least once every three (3) years. This review shall
be in accordance with the “Quality Assurance Review Manual for Internal Auditing” developed by the Institute
of Internal Auditors or any successor organization thereto. A copy of the report on the quality control review
shall be filed with the State Auditor and Inspector.

1. The State Auditor and Inspector shall perform a special audit on elementary, independent, and technology
center school districts upon receiving a written request to do so by any of the following: the Governor,
Attorney General, President Pro Tempore of the Senate, Speaker of the House of Representatives, State
Board of Education, or the elementary, independent, or technology center school district board of education.

2. The State Auditor and Inspector shall perform a special audit on any institution of higher education within
The Oklahoma State System of Higher Education whenever the State Auditor and Inspector deems it
appropriate or upon receiving a written request to do so by any of the following: the Governor, the Attorney
General, the President Pro Tempore of the Senate, the Speaker of the House of Representatives, the
governing board of the institution of higher education, or the president of the institution of higher education.

3. The special audit shall include, but not necessarily be limited to, a compliance audit. Such audits shall be
designed to review items for management's compliance with statutes, rules, policies and internal control
procedures or other items applicable to each entity. The costs of any such audit shall be borne by the
audited entity and may be defrayed, in whole or in part, by any federal funds available for that purpose.

In addition to any special audit conducted by the State Auditor and Inspector as provided for in subsection C of
this section, the State Auditor and Inspector shall, contingent upon the availability of funding, perform a special
audit, without notice, on not more than four common school districts each year. The special audit shall be in a
form as determined by the State Auditor and Inspector.

The State Auditor and Inspector shall perform a special audit without notice on the office of any district attorney
or on any division of the Department of Corrections upon receiving a written request to do so by any of the
following: the Governor, the Attorney General, or joint request of the President Pro Tempore of the Senate and
the Speaker of the House of Representatives. The State Auditor and Inspector shall perform a special audit
without notice on any penal institution, corrections program, contract for service or prison bed space provided to
the Department of Corrections, or any program administered by a district attorney’s office or staff of such office
whenever the State Auditor and Inspector deems it appropriate or upon receiving a written request to do so by
any of the following: the Governor, the Attorney General, or joint request of the President Pro Tempore of the
Senate and the Speaker of the House of Representatives. The special audit shall include, but not necessarily be
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his/her problem in so far as the resources of the family, school, and
community can be brought to bear upon the problem.

2120* Guidance Services. Those activities of counseling pupils and parents; providing
consultation with other staff members on learning problems; assisting pupils in
personal and social development; assessing the abilities of pupils; assisting pupils
as they make their own educational and career plans and choices; providing
referral assistance; and working with other staff members in planning and
conducting guidance programs for pupils.

2130 Health Services. Physical health services which are not directly instructional.
Included are activities that provide students with appropriate medical, dental,
therapist, nurse services, and other habilitation or rehabilitation health services.

2132* Medical Services. Activities concerned with the physical and mental
health of students such as health appraisals, communicable diseases,
periodic health examinations, emergency injury illness care, and
communications with parents and medical officials.

2135* Occupational Therapy. Activities concerned with providing occupational
therapy by a qualified therapist for improving, developing, or restoring
functions impaired or lost through illness, etc. These services include
assistive technology assessments.

2140* Psychological Services. Activities concerned with administering psychiatric
services, psychological tests and interpreting the results; gathering and
interpreting information about pupil behavior; working with other staff members
in planning school programs to meet the special needs of students as indicated by
psychological tests; and behavioral evaluation, planning and managing a program
of psychological services including psychological counseling for students, staff,
and parents. This includes individual educational testing for evaluation and
placement.

2150 Speech Pathology and Audiology Services. Activities which have as their
purpose the identification, assessment, and treatment of students with
impairments in speech, hearing, and language.

2152* Speech Pathology Services. Activities that identify children with speech
and language disorders; diagnose and appraise specific speech and
language disorders; refer problems for medical or other professional
attention necessary to treat speech and language disorders; provide
required speech treatment services; and counsel and guide children,
parents, and teachers as appropriate. These services include assistive
technology services.

2153* Audiology Services. Activities by a qualified audiologist that identify
children with hearing loss; determine the range, nature, and degree of
hearing function; refer problems for medical or other professional
attention appropriate to treat impaired hearing; treat language impairment;
involve auditory training, speech reading (lip reading), and speech
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2. Beginning July 1, 2014, all firms entering into audit contracts required pursuant to the Oklahoma Publi
School Audit Law shall carry a minimum of Five Hundred Thousand Dollars ($500,000.00) accountants’
professional liability insurance or the total amount of the budget being audited, whichever is less.

3. Proof of such insurance shall be submitted to the State Auditor and Inspector prior to entering into a contract.
Title 70, Chapter 1, Section 22-105. Expenses.

The expenses of audits required by this article, whether ordered by the local board of education or the State Board of
Education, shall be paid by the local board of education for which the audit is made. It shall be the duty of the board
of education of the local public school to make provision for payment of said expenses.

Title 70, Chapter 1, Section 22-106. Preparation of Budgets and Financial Statements.

The board of education may employ persons other than those enumerated in Section 70-22-102 of this article for the
preparation of the estimate of needs and financial statement for presentation to the county excise board.

Title 70, Chapter 1, Section 22-108. Audit Reports - Time to Complete - Distribution of Copies.

A. Each audit of the financial statements of a school district required by the Oklahoma Public School Audit Law
shall be completed and the auditor’s opinion thereon shall be submitted by the firm to the district board of
education within nine (9) months after the close of the fiscal year of the district board of education.

B. One copy of the auditor’s opinions and related financial statements shall be maintained by the district board of
education as a public record for public inspection at all reasonable times at the office of the district board of
education. All records shall be kept at least five (5) years.

C. The district board of education shall forward a copy of the auditor’s opinions and related financial statements to
the State Board of Education and the State Auditor and Inspector within thirty (30) days after receipt of the audit.
The State Board of Education shall retain such copy in its office as a public record where it shall be available for
public inspection at all reasonable times.

D. The State Board of Education may make inquiries it deems necessary to determine that each district board of
education is properly complying with the Oklahoma Public School Audit Law. If within eleven (11) months after
the end of the fiscal year of the school district a copy of the auditor’s opinions and related financial statements
has not been received by the State Board of Education and by the State Auditor and Inspector, an inquiry shall be
made by the State Auditor and Inspector as to why such auditor’s opinions and related financial statements have
not been filed, pursuant to the provisions of Section 212A of Title 74 of the Oklahoma Statutes. Should the State
Auditor and Inspector find that the district board of education has failed to cause an annual audit of the financial
statements and compliance requirements of the school district to be commenced, the State Auditor and Inspector
shall make a written demand on the board to complete and file such annual audit of the financial statements and
compliance requirements of the school district within thirty (30) days of the date of such demand.

Title 70, Chapter 1, Section 22-109. Examination of Reports — Deficiencies.

The State Auditor and Inspector shall examine all auditor’s opinions and related financial statements submitted to it
and shall determine whether the auditor’s opinions and related financial statements comply with the provisions of
the Oklahoma Public School Audit Law. If the State Auditor and Inspector finds that they have not been complied
with, the State Auditor and Inspector shall notify the district board of education and the firm that submitted the
auditor’s opinions and related financial statements by submitting to them a statement of deficiencies. If the
deficiencies are not corrected within ninety (90) days from the date of the statement of deficiencies or within twelve
(12) months after the end of the fiscal year of the school district, whichever is later, the State Auditor and Inspector
shall make or cause an audit to be made in the manner provided for in Section 22-108 of this title. Any school
district audited pursuant to this section shall pay for the cost of the audit as provided by Section 212A of Title 74 of
the Oklahoma Statutes.

Title 70, Chapter 1, Section 22-110. False Statements in Reports - False Information — Penalty.

A. In any case where a firm has knowingly issued auditor’s opinions and related financial statements, required under
the provisions of the Oklahoma Public School Audit Law, containing any false or misleading statements, the
State Auditor and Inspector shall report such violation in writing to the board of education of such school district
and to the Oklahoma Accountancy Board. The State Auditor and Inspector shall revoke their rights to perform
such audits in the future.

B. Any member of the governing body of the district board of education or any member, officer, employee or
agency of any department, board or commission of the school district who knowingly and willfully furnishes to
the firm or to an employee of the firm any false or fraudulent information shall be deemed guilty of malfeasance,
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books, reference guides and materials, catalog materials, special collections, and
other materials, whether maintained separately or as a part of an instructional
materials center.

2230* Instruction-Related Technology. This function encompasses all technology
activities and services for the purpose of supporting instruction. Specifically,
costs associated with the operation and support of computer learning labs, media
center computer labs, instructional technology center, instructional networks, and
similar operations should be captured in this code. (Technology used by students
in the classroom should be coded to 1000).

2240* Academic Student Assessment. This function is inclusive of those services
rendered for the academic assessment of the student.

2300 SUPPORT SERVICES—GENERAL ADMINISTRATION. Activities involving the

establishment and administration of policy in connection with operating the entire school district.
Do not include the chief business official here, but in Support Services—Business, Function
series 2500.

2310 Board of Education Services. Activities of the elected body which have been created
according to state law and vested with responsibilities for educational planning and
policy making for a district or LEA.

2312* Board Clerk/Deputy Clerk/Minute Clerk Services. The activities required to
perform the duties of the minute clerk of the board of education.

2313* Board Treasurer Services. Activities required to perform the duties of treasurer
of the board of education.

2314* Election Services. Activities pertaining to services rendered in connection with
any LEA election including elections of officers, bond elections.

2316* Staff Relations and Negotiations Services. Activities concerned with staff
relations system-wide and the responsibilities for contractual negotiations with
both instructional and non-instructional personnel.

2317* Legal Services. Activities pertaining to counseling services provided to the board
of education in regard to law and statutes.

2318* Audit Services. Activities pertaining to independent, investigative, and internal
audit services provided to the board of education.

2319* Other Board of Education Services. Other services which cannot be classified
under the preceding areas of responsibility. District or site membership in
organizations would be included here. Unemployment compensation may be
distributed to the function in accordance with the salary budget or may be
included here. The district budget, Estimate of Needs, and appropriations would
be coded here.
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Superintendent, Elementary Superintendent, and Assistant Superintendent:

Functions: All

Objects: 100 and 200 Series (Salaries and related burdens and benefits),
310 (Official/Administrative Services)
330 Series (Other Professional Services)
361-365 (Management Organization Salaries and related burdens and benefits)
368 (Management Organization Accounting Services)

Job Classes: 106 Deputy/Associate/Assistant Superintendent/Commissioner
115 Superintendent/Commissioner

Director, Coordinator, Supervisor, or Administrator:

Function: All
Objects: 100 and 200 Series (Salaries and related burdens and benefits)

363-364 (Management Organization Salaries and related burdens and benefits)
Job Classes: 101 Administrative/Supervisory/Ancillary Services Officer

107 Executive Assistant

109 Manager

301 Accountant

303 Administrative Intern

322 Family/Community Support Coordinator
332 Network Administrator

358 Transition Coordinator

513 Supervisor

601 Bookkeeping/Accounting/Auditing Clerk
612 Office Manager

616 Activity Fund Custodian

Consultants (Staff):

Function: All
Objects: 100 and 200 Series (Salaries and related burdens and benefits)

363-364 (Management Organization Salaries and related burdens and benefits)
Job Classes: 108 Instructional Program Director/Coordinator/Consultant

110 Noninstructional Program Director/Coordinator/Consultant
325 Grant Developer

32

2500 CENTRAL SERVICES. Activities that support other administrative and instructional functions,
fiscal services, human resources, planning, and administrative information technology.

2510

2520*

2530*

2540

2560*

Fiscal Services. Activities concerned with the fiscal operations of the LEA. This program
area includes budgeting, receiving and disbursing, financial accounting, payroll, and
inventory control.

2511* Business Office.  Activities concerned with budgeting, payroll, financial
accounting, and property accounting services.

2518* Tax Assessment and Collection Services. Activities pertaining to services
rendered in connection with tax assessment and collection, including revaluation
services by the local county assessor.

Purchasing, Warehousing, and Distributing Services. Activities concerned with
purchasing, receiving, storing, and distributing supplies, furniture, equipment, and
materials. This function is for those LEAs that have warehousing capabilities.

Printing, Publishing, and Duplicating Services. Activities relating to the printing and
publishing administrative publications such as annual reports, school directories, and
manuals. Centralized services for duplicating school materials and instruments such as
school bulletins, newsletters, and notices are also included.

Planning, Research, Development, and Evaluation Services. Activities associated with
conducting and managing programs of planning, research, development, and evaluation
for an LEA on a system-wide basis.

2541* Planning Services. Activities concerned with selecting or identifying the overall
long-range goals and priorities of the organization or program and formulating
various courses of action needed to achieve these goals. Identify needs, costs, and
benefits of each course of action.

2542* Research Services. Activities undertaken to establish facts and principles
concerned with the systematic study and investigation of the various aspects of
education.

2543* Development Services.  Activities in the deliberate evolving process of
improving educational programs; i.e., using the products of research.

2544* Evaluation Services. Activities concerned with ascertaining or judging the value
or amount of an action or an outcome. This is done through careful appraisal of
previously specified data in light of the particular situation and the goals
previously established.

Information Services. Activities concerned with writing, editing, and other preparation
necessary to disseminate educational and administrative information to students, staff,
managers, and the general public through direct mailing, the various news media, or
personal contact. Internal, public, and management information services would be
included here, as well as personnel (staff) services.
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B. Aggregate current expenditures shall not include expenditures for adult and community education, facilities
acquisition and construction services, debt services, property and other expenditures not related to the day-
to-day operations.

C. The provisions of subsection A of this section shall apply when related to the expenditure of public funds by
educational and governmental entities. When reporting or publishing the per-pupil expenditure for any
purpose, the State Department of Education shall also report or publish each category of expenditure as
listed in subsection A of this section as well as the aggregate expenditure.

ADMINISTRATIVE COST CRITERIA

Title 70, Chapter 1, Section 18-124. Amount Withheld From Foundation and Salary Incentive Aid.

A. Any school district with an average daily attendance (ADA) of more than one thousand five hundred (1,500)
students for the preceding year which expends for administrative services in the 2005-06 school year or any
school year thereafter, less expenditures for legal services, more than five percent (5%) of the amount it expends
for total expenditures, less expenditures for legal services, shall have the amount which exceeds the five percent
(5%) withheld the following year from the Foundation and Salary Incentive Aid for the school district.

B. Any school district with an average daily attendance (ADA) of more than five hundred (500) students but not
more than one thousand five hundred (1,500) students for the preceding year which expends for administrative
services in the 2005-06 school year or any school year thereafter, less expenditures for legal services, more than
seven percent (7%) of the amount it expends for total expenditures, less expenditures for legal services, shall
have the amount which exceeds the seven percent (7%) withheld the following year from the Foundation and
Salary Incentive Aid for the school district.

C. Any school district with an average daily attendance (ADA) of five hundred (500) or fewer students for the
preceding year which expends for administrative services in the 2005-06 school year or any school year
thereafter, less expenditures for legal services, more than eight percent (8%) of the amount it expends for total
expenditures, less expenditures for legal services, shall have the amount which exceeds the eight percent (8%)
withheld the following year from the Foundation and Salary Incentive Aid for the school district.

D. For purposes of this section, “administrative services” means costs associated with:

Staff for the board of education;

The secretary/clerk for the board of education;

Staff relations;

Negotiations staff;

Immediate staff of the superintendent; any elementary superintendent or any assistant superintendent;

Any superintendent, elementary superintendent, or assistant superintendent;

N e g s~ wDdh e

. Any employee of a school district employed as a director, coordinator, supervisor, or who has responsibility
for administrative functions of a school district; and

8. Any consultant hired by the school district.

E. If an employee of a school district is employed in a position where part of the employee’s time is spent as an
administrator and part of the time is spent in non-administrative functions, the percentage of time spent as an
administrator shall be included as administrative services. A superintendent who spends part of the time
performing exempted non-administrative services such as teaching in the classroom, serving as a principal,
counselor, or library media specialist, can code up to forty percent (40%) of their salary to other non-
administrative functions. The total amount of time a superintendent of a school district spends performing
services for a school district shall be included as administrative services even if part of the time the
superintendent is performing non-exempted non-administrative service functions. The total amount received
by a superintendent from the school district as salary, for the performance of administrative and non-exempted
non-administrative services, shall be recorded under the code for superintendent salary as provided for in the
Oklahoma Cost Accounting System.

F. Each school site within a school district shall take steps to ensure that the administrative costs for the school
comply with the expenditure limits established for school districts in this section.

30

2700

3000

2660* Security Services. Activities concerned with maintaining order and safety in school
buildings, on the grounds, and in the vicinity of schools at all times. Included are police
activities for school functions, traffic control on grounds and in the vicinity of schools,
building alarm systems, and hall monitoring services.

2670* Safety. Activities concerned with maintaining a safe environment for students and staff,
whether they are in transit to or from school, on campus or administrative facility, or
participating in school-sponsored events. These include installing and monitoring school
fire alarm systems and providing school crossing guards, as well as other costs incurred
in an effort to ensure the basic safety of students and staff.

STUDENT TRANSPORTATION SERVICES. Activities concerned with the conveyance of
students to and from school as provided by state law. Included are trips between home and
school, and trips to school activities.

2720* Vehicle Operation Services. Activities involved in operating vehicles for student
transportation from the time the vehicles leave the point of storage until the vehicles
return to the point of storage. These include driving buses or other student transportation
vehicles and costs of pupil transportation vehicle insurance. Expenditures for new buses
would be included here.

2730* Monitoring Services. Activities concerned with supervising students in the process of
being transported between home and school and while being transported for school
activities. These activities include supervision while in transit and while being loaded and
unloaded, and directing traffic at the loading and unloading stations. These activities
may include assignment of a paraprofessional or assistant.

2740* Vehicle Servicing and Maintenance Services. Activities concerned with maintaining
student transportation vehicles in good condition, including repairing vehicles; replacing
vehicle parts; and cleaning, painting, greasing, fueling, and inspecting vehicles for safety.

OPERATION OF NONINSTRUCTIONAL SERVICES. Activities concerned with providing
non-instructional services to students, staff, or community.

3100 CHILD NUTRITION PROGRAMS OPERATIONS. Activities concerned with
providing food to students and staff in a school or LEA. This service area includes the
preparation and service of regular and incidental meals, including breakfasts, lunches, or
supplements in connection with school activities, and the delivery of food.

3110* Food and Milk Purchases for A LA CARTE/Catered. Activities concerned
with the purchase of food items for the purpose of A LA CARTE SALES and
Catered items only.

3120* Food Preparation and Dispensing Services.  Activities concerned with
overseeing, preparing and serving regular and incidental meals, lunches, or snacks
to pupils and staff in a school or LEA which includes operating Kitchen
equipment, preparing, cooking, serving food, cashiering, cleaning and storing
dishes, and kitchen equipment.

3130* Food and Supplies Delivery Services. Activities concerned with delivering food
and supplies to the LEA.
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TRANSPARENCY ACT

Title 70, Section 5-135.4.  School District Transparency Act.

A. This section shall be known and may be cited as the “School District Transparency Act”.

B. The State Department of Education shall make school district and school site expenditure data available on its
website. Data shall be made available in an open-structured data format that may be downloaded by the public
and that allows the user to systematically sort, search, and access all data without any fee or charge for access.
Prior to the beginning of the 2019-2020 school year, if a school district has a website, the district shall provide a
link on its home page to the State Department of Education's Oklahoma Cost Accounting System and School
District Financial Information website, or the district shall provide the information required by subsection C of
this section within one click of the home page of the school district's website.

C. The website shall provide information on school district and school site expenditures of state, federal, and local
funds, whether appropriated or nonappropriated, excluding payments of voluntary payroll deductions for
employees to receiving parties. The website shall further provide information, including, but not limited to, the
following:

1. Identification of the school district;
2. The Oklahoma Cost Accounting System (OCAS) code designation for each expenditure;

3. The name and principal location of the entity or recipient of the funds, excluding release of information
relating to an individual's place of residence and release of information prohibited by subsection D of
Section 24A.7 of Title 51 of the Oklahoma Statutes or by federal law relating to privacy rights;

The amount of funds expended;
The type of transaction;

A descriptive purpose of the funding action or expenditure;

N o o &

The budgeted and audited actual expenditure figures for each fiscal year, ensuring each set of figures can be
identified as budgeted or audited figures;

©

The per-pupil expenditure as defined in Section 1-124 of this title; and

9. The total compensation package of the superintendent as defined by the requirements of the OCAS
including a listing of the base salary, insurance, retirement and other fringe benefits including exempted
nonadministrative services such as teaching in the classroom or serving as a principal, counselor or library
media specialist pursuant to subsection E of Section 18-124 of this title.

D. The Department shall make the data available on its website within one hundred twenty (120) days of
transmission of the expenditures to the Department by the school district.

E. School districts shall provide information requested by the Department to accomplish the purposes of this
section.

F. Ifaschool district maintains a website, the district shall provide the information required in subsection C of this
section in the manner prescribed in subsection B of this section on the district website.

G. Nothing in this section shall require the disclosure of information which is required to be kept confidential by
state or federal law.

H. The disclosure of information required by this section shall create no liability whatsoever, civil or criminal, to
the State of Oklahoma, the State Department of Education, school districts, or any employee thereof for
disclosure of required information or for any error or omission in the disclosure.

. The Department shall undertake activities annually to inform parents, schools and other stakeholders about the
availability of school district and school site expenditure data on its website and how to use the website.

28

4600

4700

5000

4400* Architecture and Engineering Services. The activities of architects and engineers
related to acquiring and improving sites and improving buildings. Charges are made to
this function only for those preliminary activities which may or may not result in
additions to the LEA’s property. Otherwise, charge these services to 4200, 4300, 4600,
or 4700, as appropriate.

4500* Educational Specifications Development Services.  Activities concerned with
preparing and interpreting descriptions of specific space requirements for the various
learning experiences of pupils to be accommodated in a building. These specifications
are interpreted to the architects and engineers in the early stages of blueprint
development.

BUILDING ACQUISITION AND CONSTRUCTION SERVICES. Activities concerned with
building acquisition through purchase or construction.

4610* New Construction of Safe Rooms / Storm Shelters.
4620* All Other New Construction.

BUILDING IMPROVEMENTS SERVICES. Activities concerned with building additions and
with initial installation or extension of service systems and other built-in equipment.

4710* Retrofitting Existing Structures with Safe Rooms/Storm Shelters.
4720* All Other Building Improvement Services.

OTHER USES. A number of outlays of governmental funds are not properly classified as
expenditures, but still require budgetary or accounting control. These are classified as other
outlays. These include debt service payments (principal and interest) and certain transfers of
monies from one fund to another. These accounts are not used with the proprietary funds.

5100* Debt Service. Servicing of the debt of the LEA including payments of both principal and
interest.

5200* Fund Transfers/Reimbursements

(Child Nutrition Fund/Activity Fund/Petty Cash/Change).

Transactions which withdraw money from one fund and place it in another without
recourse. To be used for reimbursements of Fund 11 (General Fund) from Fund 22 (Child
Nutrition) or Fund 60 (Activity Fund). This function should be used with Object 930,
reimbursement. Reimbursements are to be coded to Source of Revenue 5150 or 5160.
Also, code 5200 is to be used with Object 950, cash/change, and Object 960, petty cash.
Change for events will be put back in Source of Revenue 5120. This Function Code can
also be used with Object 981, Fuel Tax, and Object 982, Sales Tax. Not limited
exclusively to these accounts.

5300* Clearing Account. Classification used for recording of expenditures that cannot be
charged to a specific function code at the time the expenditure must be made. As an
example, this function would be used for prepayment of workers’ compensation, and
unemployment premiums (Object code 290), but is not limited to this use only. When the
information is available, the expenditure should be transferred to the proper, specific
Function code. Code must be zero at year end.
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A school district may use the school activity fund to deposit and disperse monies raised from student ted fund r. g
s which are collected for the purpose of making charitable and/or benevolent gifts or contributions to individuals or
organizations provide that (1) at the beginning of the fiscal year or as needed during the fiscal year, the board of education
approves the school activity fund subaccount, the fund raising activity, and the purpose for which the money will be spent;
(2) the money is note used for any purpose other than that for which the fund was originally created; and (3) the
distribution of funds is by check countersigned by the activity fund custodian. Monies deposited in a school activity fund
raised through student initiated charitable or benevolent fund raising activities are not public funds. As nonpublic funds the
restrictions contained in Article X, §§ 14 and 15 of the Oklahoma Constitution are not applicable to monies deposited in a
school activity fund which are raised through student initiated charitable or benevolent fund raising activities. Using tax or
other public funds to make charitable or benevolent gifts or contributions to individuals or using public facilities and/or
personnel to benefit a private individual or organization is prohibited by Article X, §§ 14 and 15 of the Oklahoma
Constitution. In the absence of specific facts it is not possible to state as a matter of law that any particular activity is
unlawful. June 12, 1997 (1997 OK AG 6)

The specific exemptions from the board of education control of the funds of Oklahoma Congress of Parents and Teachers
(Oklahoma PTA) and Junior Achievement programs violate the special law prohibition of Article V, § 51 of the Oklahoma
Constitution. Nevertheless, those organizations may fit under the Section 5-129.1(B) general exemption for parent teacher
associations. The exemption in 70 O.S. Supp. 1994, § 5-129.1(B) for parent teacher associations does not violate Article V,
§ 51 of the Oklahoma Constitution, because it does not treat citizens who are similarly situated differently. Title 70 O.S.
Supp. 1994, § 5-129.1(B) only requires that the parent teacher associations be incorporated pursuant to 26 U.S.C. §
501(c)(3). The incorporated entity may be one which includes all schools in the district, or the organization may be
incorporated only as to a particular school site. The local board of education, as the decision-making body for the local
school district, “sanctions™ as association. The particular criteria for such sanctioning must be determined by the local
school board of education. October 27, 1995 (1995 OK AG 54)

Title 70, Chapter 1, Section, 5-129.2. Separate Accounts — Disbursements — Approval by Boards of
Education - Transfer of Funds.

A

In conformance with any other law providing procedures for the deposit of such funds, area school districts shall
be authorized to establish separate accounts for deposits received for live work, resale items, student financial
aid, tuitions and other fees. Such funds shall be deposited to the credit of the account maintained for that
particular purpose. Disbursements from each account shall be by check countersigned by the custodian of the
account and shall not be used for any purpose other than that for which the account was originally created.

The board of education of the technology center school district, at the beginning of each fiscal year and as
needed during each fiscal year, shall approve all accounts created pursuant to this section and all purposes for
which the monies collected in each account may be expended. Provided, the board of education may direct by
written resolution that any balance in excess of the amount needed to fulfill the function or purpose for which an
account was established may be transferred to another account by the custodian.

OAC 210:25-5-13. School Activity Fund.

@
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The following words and terms, when used in this Section, shall have the following meaning, unless the context
clearly indicates otherwise: "'School activities' means cocurricular or extracurricular activities. Cocurricular
activities are school-sponsored activities, under the guidance and supervision of LEA staff, designed to provide
students such experiences as motivation, enjoyment, and improvement of skills. Activities normally supplement
the regular instructional program. Extracurricular activities mean all direct and personal services for public
school pupils for their enjoyment that are managed and operated under the guidance of an adult or staff member.
Extracurricular activities are usually not offered for school credit nor required for graduation; conducted outside
school hours, or a time agreed by the participants if partly during school hours and approved by school
authorities; their content of activities is determined primarily by the pupil participants.

The board of education of each district shall exercise control over the School Activity Fund. Board approval of
the School Activity Fund and Sub-Accounts shall be specific. However, the language for approval for the
various methods for raising funds and the purposes for which they are to be expended can be of a general
nature. The board may delegate authority, through a board policy, to school administrators to approve specific
fund-raising activities during the year to be approved by the board at the next regular board meeting.

The board of education of each district may appoint a School Activity Fund Custodian for each operational site
within the district. If a school elects to have an operational site, each School Activity Fund Custodian shall be
bonded for no less than $1,000.

Disbursements from the School Activity Fund shall be by check, countersigned by the School Activity Fund
Custodian and some other person or persons designated by the board of education.

Deposits to or transfers from any account may be authorized by the board of education except School Lunch,
Refund, and Petty Cash Accounts. Provided that reimbursement to the General Fund may be made from the
School Lunch Account for food service expenditures paid from the General Fund. Such reimbursements should
be properly documented and based solely on actual General Fund Expenditures.

26

8000 REPAYMENT. Checks/warrants issued to outside agencies for refund of restricted revenue
previously received for overpayment, nonqualified expenditures, and other refunds to be repaid

from district funds.
8100* Restricted Funds.
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ACTIVITY FUNDS OBJECT DIMENSION DEFINITIONS

This dimension is used to describe the service or commodity obtained as the result of a specific
expenditure. There are nine major object categories, each of which is further subdivided. Following are
definitions of the object classes and selected sub-object categories:

Title 70, Chapter 1, Section 5-129. School Activity Fund - Control - Accounts - Disbursements - Petty Cash
Accounts - Custodian - Bond - Investment of Funds.

A. The board of education of each school district shall exercise control over all funds and revenues on hand or

$8INP80Id B S8I0I0d

hereafter received or collected, as herein provided, from student or other extracurricular activities or other
revenue-generating sources listed in subsection B of this section that are conducted in the school district. Such
funds shall be deposited to the credit of the account maintained for the benefit of the particular activity within
the school activity fund. Deposits of funds subject to the requirements of this section shall be made by the end
of the next business day; however, if the deposit for a day totals less than One Hundred Dollars ($100.00), a
school district may accumulate monies required to be deposited into the fund on a daily basis until the total
accumulated balance of deposits equals or exceeds One Hundred Dollars ($100.00). Provided, a school district
shall deposit accumulated monies into the fund not less than one (1) time per week, regardless of whether the
monies total One Hundred Dollars ($100.00). Disbursements from each of the activity accounts shall be by
check countersigned by the school activity fund custodian and shall not be used for any purpose other than that
for which the account was originally created. The board of education, at the beginning of each fiscal year and as
needed during each fiscal year, shall approve all school activity fund subaccounts, all subaccount fund-raising
activities and all purposes for which the monies collected in each subaccount can be expended. Provided, the
board of education may direct by written resolution that any balance in excess of the amount needed to fulfill
the function or purpose for which an account was established may be transferred to another account by the
custodian.

The board of education of each school district may designate that any of the following revenue be deposited for
the use of specific school activity accounts, or to a general activity fund within the school activity fund:

1. Admissions to athletic contests, school or class plays, carnivals, parties, dances and promenades;
2. Sale of student activity tickets;

3. Concession sales, including funds received from vending concession contracts and school picture contracts
approved by the district board of education, and cafeteria or luncheon collections;

4. Dues, fees and donations to student clubs or other organizations, provided that membership in such clubs or
organizations shall not be mandatory;

100 PERSONNEL SERVICES—SALARIES. Amounts paid to both permanent and temporary local
educational agency (LEA) employees, including personnel substituting for those in permanent
positions. This includes gross salary for personal services rendered while on the payroll of the

LEA.

110* Regular Certified Salaries. Full-time, part-time, and prorated portions of the costs for work
performed by certified employees of the LEA who are considered to be in positions of a
permanent nature. Employees working more than one position would be considered to be
working full-time if the total full-time equivalency (FTE) equals 1.000.

111  Full-Time Certified Salaries. Salaries for certified personnel whose positions
require them to be on the job on school days, through the school year, and at least
the number of hours the schools in the LEA are in session.

112 Full-Time Substitutes’ Salaries for Certified Staff. Salaries of certified teachers
employed to substitute for certified staff on a full-time basis.

113  Part-Time Certified Salaries. Salaries for certified personnel who occupy
positions that require less than full-time service. This includes those employed
full-time for part of the school year, part-time for all the school year, and part-
time for part of the school year.

) ) o ) ) 114* Unused Leave for Certified Staff. Amounts paid to employees for unused leave as
5. Income or revenue resulting from the operation of student organizations or club projects, provided, mcos provided by contract with certified staff or LEA board policy.
revenue is not derived from the lease, rental or sale of property, supplies, products or other assets belonging
to the school district. When approved by the board of education, student organizations or club projects may . i ) . i . )
include fund-raising activities, the revenues from which may be used for the purpose of purchasing goods 115* Salary in Lieu of Other Fringe Benefits for Certified Staff. Amounts paid to
or services otherwise considered to be general fund expenditures; employees in lieu of other fringe benefits as provided by contract with certified staff or
6. Deposits for or collections for the purchase of class pictures, rings, pins, announcements, calling cards, LEA board policy. Physical exams would be included here.
annuals, banquets, student insurance and other such personal items; provided the cost of such items shall
not be charged against other school funds; and 116* TRS Offset for Certified Staff. District paid TRS Retirement offset for district
7. Other income collected for use by school personnel and other school-related adult functions. employees.
The board of education of each district may establish petty cash accounts to be used only for the purpose of . . . . .
Y pety y purp 120* Regular Noncertified Salaries. Full-time, part-time, and prorated portions of the costs

making small cash expenditures, such as postage, freight or express charges; provided, no single expenditure
from a petty cash account shall be made in excess of Seventy-five Dollars ($75.00), and the total expenditures
during any one (1) fiscal year shall not exceed Two Thousand Five Hundred Dollars ($2,500.00) per school
building. The school activity fund custodian shall initiate petty cash accounts by filing a claim against the
general fund of the school district for the authorized amount of each petty cash account which shall not exceed
Two Hundred Dollars ($200.00) per school building. The general fund warrants issued in payment of said claim
shall be deposited in a "Petty Cash Account" in the school activity fund.

All disbursements from the petty cash accounts shall be made in the same manner as other disbursements from
the school activity fund, except no disbursement shall be made from a petty cash account unless a prenumbered,
dated receipt be obtained and signed by the person receiving payment. A school board may designate a petty
cash custodian to countersign petty cash checks in place of the activity fund custodian. The school activity fund
custodian shall file claims against the general fund of the school district for reimbursement of a petty cash
account whenever the need shall arise. Such claims shall be itemized in the same manner as other claims filed
against the general fund and shall have attached thereto the receipts covering each of the expenditures claimed

24

for work performed by noncertified employees of the LEA who are considered to be in
positions of a permanent nature.

121 Full-Time Noncertified Salaries. Salaries for noncertified personnel whose
positions require them to be on the job on school days, through the school year,
and for at least the number of hours the schools in the LEA are in session.

122 Part-Time Noncertified Salaries. Salaries for noncertified personnel who occupy
positions which require less than full-time service. This includes those employed
full-time for part of the school year, part-time for all the school year, and part-
time for part of the school year.
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(1) Treasurer clerk training. Within nine (9) months after the first day of assuming duties as a local school
district treasurer, every school district treasurer shall complete at least twelve (12) hours of approved
instruction that meets all of the following requirements:

(A) Any course of instruction or workshop of courses offered for purposes of meeting the requirements of
this subsection shall be approved for credit by the State Department of Education Office of Financial
Services;

(B) The instruction shall address all of the following topics:

(i) School finance laws of the State;

(ii) Accounting;

(iii) Ethics;

(iv) Duties and responsibilities of a school district treasurer.

(3) Treasurer continuing education. In addition to the requirements of (1) of this subsection, every school
district treasurer shall be required to complete an additional twelve hours (12) of approved continuing
education instruction every three (3) years from the date of initial employment with a school district. The
twelve (12) hours of required continuing education instruction shall meet all of the requirements for
treasurer training set forth in (1) of this subsection.

Certificates of completion. As a condition of course approval, every instructor of a school district
encumbrance clerk course or coordinator of a workshop of school district encumbrance clerk courses shall
provide a certificate of completion to encumbrance clerks upon successful completion of the course or
workshop offered for the purpose of fulfilling the requirements of (d) of this Section. Upon completion of the
course, copies of the ce ate, signed by the course instructor or the workshop coordinator, shall be forwarded
by the encumbrance clerk to the district board president or the board president's designee.

Compliance. Failure to comply with the training requirements set forth in this Section shall result in a
deficiency on the accreditation report of the school district that employs the treasurer.

[Source: Amended at 10 Ok Reg 1383, eff 4-26-93; Amended at 31 Ok Reg 1208, eff 9-12-14; Amended at 34 Ok Reg
1092, eff 9-11-17]
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200

174*

180*

181*

182*

190

Student Teaching. Compensation paid to qualified teachers after completion of student
teaching and verification of employment by an accredited Oklahoma public school
district.

Stipends—Noncertified. For noncertified LEA employees only.

Bonus for Noncertified Staff. (Confer with Teachers’ Retirement whether subject to
Teacher Retirement.)

Non-Court judgment Contract Settlement. Non-certified employee contract payout
per legal agreement-current year expense.

Salary/Contractual Compensation.

191* Salary for Early Retirement.

192* Extra Duty/Addenda—Certified. Voluntary/Extra Duty Contract/Addenda,
Contractual Agreement. (i.e. Dept. Chair, club sponsor, etc. - that staff person has
agreed to receive per contract or per addenda).

193* Extra Duty/Addenda Noncertified. Voluntary/Extra Duty Contract/Addenda,
Contractual Agreement. (i.e. Dept. Chair, club sponsor, etc., - that staff person has
agreed to receive per contract or per addenda).

194* Employee Meals Paid by the District. (Non-Travel).

195* Salary for Disabilities on Self Insurance.

196* Automobiles, Automobile Allowance, Cell Phones, and Travel Stipend.
Taxable use of districts owned vehicles are coded here.

197* Professional Dues.
198* Annuities and Certificates of Deposit (CDs).

199* Teacherage (Housing). Includes utilities and telephone.

PERSONNEL SERVICES—EMPLOYEE BENEFITS. Amounts paid by the LEA on behalf of
employees. These amounts are not included in the gross salary, but are in addition to that
amount. Such payments are fringe benefit payments, and while not paid directly to employees,
nevertheless is part of the cost of personal service.

210

Group Insurance—Certified Personnel. Included here are all types of group employee
insurance plans purchased by the LEA on behalf of its certified employees.

211* Consolidated Omnibus Budget Reconciliation Act of 1986 (COBRA
Premiums)—Certified Personnel. Amounts paid by the LEA as required for
COBRA premiums and reimbursed by the resigned employees.
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(b) Required forms and documents. In performing the required duties of the position the Encumbrance Clerk

(©

(d

=

®

needs the following forms and documents:
(1) A supply of approved purchase order blanks.
(2) A supply of approved warrant blanks.
(3) A copy of the following:
(A) SA&I Form 2661, Estimate of Needs.
(B) SA&I Form 307, Request for approval of State Aid and/or Federal Funds.
(C) Form 308 - Cash Fund Estimate and Request for Appropriation.
(D) Form 150 - Supplemental Estimate
(4) Other forms to meet board's requirements.

Additional duties — dual appointments as minute clerk. If also serving as the minute clerk, additional duties
to perform:

(1) Maintain an accurate journal of the proceedings of the board of education.
(2) Perform such other duties as the board or its committees may require.

Encumbrance clerk training and continuing education requirements. Every school district encumbrance
clerk shall complete the following training requirements in accordance with the provisions of 70 O.S. § 5-190:

(1) Encumbrance clerk training. Within nine (9) months after the first day of employment as an
encumbrance clerk by a local school district every school district encumbrance clerk shall complete at least
twelve (12) hours of approved instruction that meets all of the following requirements:

(A) Any course of instruction or workshop of courses offered for purposes of meeting the requirements of
this subsection shall be approved for credit by the State Department of Education Office of Financial
Services;

(B) The instruction shall address all of the following topics:

(i) School finance laws of the State;

(ii) Accounting;

(iii) Ethics;

(iv) Duties and responsibilities of a school district encumbrance clerk.

(2) Encumbrance clerk continuing education. In addition to the requirements of (1) of this subsection, every
school district encumbrance clerk shall be required to complete an additional twelve hours (12) of approved
continuing education instruction every three (3) years from the date of initial employment with a school
district. The twelve (12) hours of required continuing education instruction shall meet all of the
requirements for encumbrance clerk training set forth in (1) of this subsection.

Certificates of completion. As a condition of course approval, every instructor of a school district
encumbrance clerk course or coordinator of a workshop of school district encumbrance clerk courses shall
provide a certificate of completion to encumbrance clerks upon successful completion of the course or
workshop offered for the purpose of fulfilling the requirements of (d) of this Section. Upon completion of the
course, copies of the certificate, signed by the course instructor or the workshop coordinator, shall be forwarded
by the encumbrance clerk to the district board president or the board president's designee.

Compliance. Failure to comply with the training requirements set forth in this Section shall result in a
deficiency on the accreditation report of the school district that employs the encumbrance clerk.

[Source: Amended at 10 Ok Reg 1383, eff 4-26-93; Amended at 31 Ok Reg 1208, eff 9-12-14; Amended at 34 Ok Reg
1092, eff 9-11-17]

OAC 210:25-5-11. The school district treasurer.

@

Overview. The law requires the county treasurer of each county to also be the school district treasurer for all
school districts in the County, except that the board of education in each school district may appoint a local
treasurer. All school districts are also allowed to employ an assistant local treasurer. An assistant local treasurer
may perform any of the duties and exercise any of the powers of the local treasurer with the same force and
effect. A school district treasurer or assistant treasurer may also serve as a minute clerk. The local treasurer

20

230

240

250

225* Long-Term Disability Insurance—Noncertified Personnel. Amounts paid by
the LEA for the employer’s share of group, long-term disability insurance
premiums for noncertified personnel as provided by contract or LEA board

policy.

226* Cancer Insurance—Noncertified Personnel. Amounts paid by the LEA for the
employer’s share of cancer insurance premium for noncertified personnel as
provided by contract or LEA board policy.

227* Salary Protection—Noncertified Personnel. Amounts paid by the LEA for the
employer’s share of salary protection insurance premium for noncertified
personnel as provided by contract or LEA board policy.

228* Vision Insurance—Noncertified Personnel. Amounts paid by the LEA for the
employer's share of vision insurance premium for noncertified personnel as
provided by contract or LEA board policy.

229* Death Benefit Insurance—Noncertified Personnel. Benefit payment paid to
the beneficiary upon death of the insured person.

Social Security Contributions—Certified Personnel. Employer’s share of social security
paid by the LEA for certified personnel or Medicare tax paid by the LEA for certified
personnel.

231* FICA—Employer’s Contribution—Certified Personnel. Employer’s share of
social security as required by the Federal Insurance Compensation Act for
certified personnel.

232* Medicare—Employer’s Contribution—Certified Personnel. Employer’s share
of Medicare as required by the Social Security Administration for certified
personnel.

Social Security Contributions—Noncertified Personnel. Employer’s share of social
security paid by the LEA for noncertified personnel or Medicare tax paid by the LEA for
noncertified personnel.

241* FICA—Employer’s Contribution—Noncertified Personnel. Employer’s share
of social security as required by the Federal Insurance Compensation Act for
noncertified personnel.

242* Medicare—Employer’s Contribution—Noncertified Personnel.  Employer’s
share of Medicare as required by the Social Security Administration for
noncertified personnel.

Retirement Contributions—Certified Personnel. Employer’s share of the Teachers’
Retirement System of Oklahoma contributions paid by the LEA.

251* Retirement—District-Paid—Certified Personnel. Contributions to the
Teachers’ Retirement System of Oklahoma to pay the employee’s contribution as
provided by contract with certified personnel.
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Title 70, Chapter 1, Section 5-116a. Bonds.

A. The superintendent and any financial officer of a school district shall be required to furnish a surety bond in the
penal sum of not less than One Hundred Thousand Dollars ($100,000.00) or an amount otherwise set by law or
set by the State Board of Education, to be approved as provided by law, and to assure the faithful performance
of the duties of the covered officer and employees.

B. Whenever the superintendent or any officer or other employee of any school district is required to furnish a
surety bond as a prerequisite to employment as provided for in this section or any other law, the requirement as
to terms, conditions, penalty, amount or quality or type of surety shall be deemed to mean the furnishing of a
separate bond or surety contract for each individual officer or employee, or the furnishing of a “blanket bond”.
For purposes of this section, “blanket bond” means a school district officer and employees blanket position
bond which covers all officers and employees up to the penalty of the bond for each officer and employee and
the full penalty of the bond is always enforced during its term and no restoration is necessary and there is no
additional premium after a loss is paid.

C. All surety bonds as required by this section or other laws shall be furnished by a company duly qualified under
the insurance laws of this state and shall be purchased by the school district. Each surety bond shall be payable
to the school district and, whenever possible, conditioned on the faithful performance of the duties of the
individuals covered during their employment or term of office and that they will properly account for all monies
and property received by virtue of their position or employment.

BLANKET PURCHASE ORDERS

Title 62, Chapter 2, Section 310.8 Blanket Purchase Orders
A. A municipality, county or school district may issue a blanket purchase order for:

1. Recurring purchases of goods or services if a maximum authorized amount for all purchases pursuant to a
blanket purchase order is specified in the order and approved by the governing board; or

2. The repair of county equipment, machinery or vehicles when the estimated cost of repairs is greater than
Five Thousand Dollars ($5,000.00). The maximum authorized amount of a blanket purchase order may be
increased to cover unforeseen expenses. A written explanation of said increase shall be attached to the
blanket purchase order prior to payment.

B. Blanket purchase orders shall be prepared, filed, and encumbered in the manner provided for purchase orders
and as authorized by law or regulation, except no written requisition shall be required for a blanket purchase
order. Prior to payment, the requesting county officer shall verify the blanket purchase order by signature.
Before transacting any purchase pursuant to a blanket purchase order, the order shall be submitted to the
governing board for its approval. After satisfactory delivery of goods or services pursuant to a blanket purchase
order, a vendor's invoice shall be submitted to and approved by the purchasing officer of a municipality or a
school district or a county purchasing agent and forwarded for payment. An itemized list of goods or services
purchased pursuant to the blanket purchase order shall be attached to the vendor's invoice if said invoice does
not contain an itemized list of goods or services purchased pursuant to the blanket purchase order. Payment of
invoices from vendors pursuant to a requisition and approved blanket purchase order issued pursuant to the
provisions of this section shall be authorized by the encumbering officer. (62-310.8)
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300

280 Other Employee Benefits—Noncertified Personnel. Noncertified employee benefits
other than those listed above, such as unemployment compensation and workers’
compensation.

281* Unemployment Compensation—Noncertified Personnel. Amounts paid by the
LEA to provide unemployment compensation for noncertified personnel as
required by statute.

283* Workers’ Compensation—Noncertified Personnel. Amounts paid by the LEA
to provide workers’ compensation insurance for its noncertified employees as
required by statute. There are no employee contributions.

290* Workers’ Compensation—Advance Payments—ALL Personnel. Amounts paid for
prepayment of workers’ compensation for all employees. The expenditure should be
coded to certified personnel (Object 273) and noncertified personnel (Object 283), when
the information is available.

CONTRACTED SERVICES. Amounts paid for professional and technical services rendered by
personnel who are not on the payroll of the LEA, and other services which the LEA may
purchase. These are services, which by their nature, can be performed only by persons or firms
with specialized skills and knowledge. While a product may or may not result from the
transaction, the primary reason for the purchase is the service provided. Included are the
services of architects, engineers, auditors, dentists, medical doctors, lawyers, consultants,
teachers, or accountants.

310* Official/Administrative Services. Services in support of the various policy-making and
managerial activities of the LEA. Included would be management consulting activities
oriented to general governance or business and financial management of the LEA; board
of education services; school management support activities; and election, tax assessing,
and collecting services. Can only use Function Codes 2300 Series, 2541, 2542, 2543,
2544, 2511.

311 Board of Education Services. Services performed by qualified persons to assist
the governing body of the LEA in its particular activities. This category includes
the specialized services of counseling the body in employing a chief executive
officer, election services, and treasurer’s activities, except for those treasurers
who are district employees.

312  Management Services. Services performed by persons qualified to assist
management either in the broad policy area or in the general operation of the
LEA. This category includes consultants, individually or as a team, to assist the
chief executive in conference or through systematic studies.

320* Professional-Education Services. Services supporting the instructional program and its
administration. Included would be instructional programs, improvement services,
instructional services, or student services. Can only use Function 1000, 2100 Series,
2544, 2330, 2200 Series, 5500.

321 Instructional Programs Improvement Services. Services performed by persons
qualified to assist teachers and supervisors in enhancing the quality of the
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The local treasurer of a district, when required by the board of education, shall prepare and submit in writing a
report of the condition of the finances of the district and shall produce at any meeting of the board or to any
committee appointed for the purpose of examining the accounts of the treasurer all books and papers pertaining
to the office of the treasurer. Upon failure to make reports as provided for herein or as may otherwise be
required by law, the board may at any regular or special meeting thereof summarily suspend the treasurer, and
while so suspended, the treasurer shall perform no act pertaining to the office of the treasurer. Such suspension
shall continue until ended by order of the board or by judgment of a court of competent jurisdiction.

The local treasurer of a school district shall keep a separate cash ledger for each fund in the custody of the
treasurer. The local treasurer shall enter each collection and disbursement in the cash ledger of the applicable
fund by recording the date and classification of each transaction and such other information as may be deemed
desirable. Additional ledgers shall also be maintained to record the investments made from each fund. Such
investment ledgers shall disclose the date, description and principal amount paid for each investment purchased
and the date and principal amount received for each investment liquidated.

Upon suspension by the board, the treasurer shall immediately turn over to the board of education or to the
acting treasurer, if one has been appointed by the board all books and papers and other property pertaining to the
office of the treasurer.

Except as otherwise provided by law, no treasurer of any district shall pay out school district funds in the care of
the treasurer except upon warrants signed by the proper school district officials authorized by the law to sign
such warrants, provided, this restriction shall not apply to sinking funds or to the investment of school district
funds. Authorized sinking fund payments and payment for investments or receipt of liquidated investments may
be made by check, wire transfer or other instrument or method through the Federal Reserve System.

The board of education shall, each month, set aside funds to an operating account and to an investment account.
Investments by the treasurer shall be made in accordance with a written policy adopted by the board of
education. The written investment policy shall address liquidity, diversification, safety of principal, yield,
maturity, quality of the instrument, and capability of investment management. Acting within the investment
policy, the treasurer shall place primary emphasis on safety and liquidity in the investment of funds. Taking into
account the need to use sound investment judgment, school districts shall, to the extent practicable, use
competitive bids when they purchase direct obligations of the United States Government or other obligations of
the United States Government, its agencies or instrumentalities. Such system shall be designed to maximize
yield within each class of investment instrument, consistent with the safety of the funds invested. The board of
education must review the investment performance of the treasurer on a regular basis and no less than each
month. The treasurer of every school district shall invest the full amount of the investment account in:

1. Direct obligations of the United States Government to the payment of which the full faith and credit of the
Government of the United States is pledged; provided, a treasurer of a school district who has completed
the program pursuant to the provisions of subsection H of this section may invest funds in the investment
account in other obligations of the United States Government, its agencies or instrumentalities;

2. Obligations to the payment of which the full faith and credit of this state is pledged,;

3. Certificates of deposits of banks when such certificates of deposits are secured by acceptable collateral as in
the deposit of other public monies;

4. Savings accounts or savings certificates of savings and loan associations to the extent that such accounts or
certificates are fully insured by the Federal Savings and Loan Insurance Corporation. Provided, that the
income received from the investments may be placed in the general fund of the governmental subdivision
to be used for general governmental operations;

5. Repurchase agreements that have underlying collateral consisting of those items specified in paragraphs 1
and 2 of this subsection including obligations of the United States, its agencies and instrumentalities, and
where the collateral has been deposited with a trustee or custodian bank in an irrevocable trust or escrow
account established for such purposes;

6. County, municipal or school district direct debt obligations for which an ad valorem tax may be levied or
bond and revenue anticipation notes, money judgments against such county, municipality or school district
ordered by a court of record or bonds or bond and revenue anticipation notes issued by a public trust for
which such county, municipality or school district is a beneficiary thereof. All collateral pledged to secure
public funds shall be valued at no more than market value. The income received from an investment may be
placed in the general fund of the governmental subdivision to be used for general governmental operations,
the sinking fund, the building fund, or the fund from which the investment was made;
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350

359*

360

343* Game Officials Services. Contracted services for officials for competitive sports.

344* Security Services. Contracted services for off-duty policemen to provide
security for LEAs.

345* Other Competitive Events Officials. Contracted services for officials for
competitive events (i.e., debate judges).

346* Technology Related Technical Services.

Legal Services. Non-payroll services for legal services performed by an individual, or
firm. Can only use function code 2317.

351* Civil Litigation-Plaintiff.
352* Civil Litigation-Defendant.
353* Contract Services-Contract Draft & Review.

354*  General Counsel Services-Board Representation. Legal opinions and advice given to
boards by an attorney they keep on retainer to advise the board with its decision making.

355* Due Process. Representation in due process hearings at the district, state or
federal level and Constitutional claims.

356* Employment Law. Representation in  matters involving employment
determinations involving, hiring, firing, termination, RIF, etc.

357* Other Legal Services. Amounts paid for all other expenses not classified above.
(Examples: Telephone charges, photocopies, faxes and postage).

358* Legal Opinions and Advice Given to Superintendents and Senior
Administrative Staff. Legal opinions and advice given to Superintendents and
senior administrative staff by an attorney to assist with decision making.

Professional Employee Training and Development Services. Services supporting the
professional development of school district personnel, including instructional and
administrative employees. Included are charges from external vendors to conduct
training courses (at either school district facilities or offsite) and other expenditures
associated with training or professional development by third-party vendors. All
expenditures should be captured in this account regardless of the type or intent of the

training course or professional development activity.

Educational Management. Expenditures for goods or services provided by a
MANAGEMENT ORGANIZATION ONLY.

361* Certified Salaries-Regular and Certified Substitutes (Reference 110s and 131
for a detailed description).
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OKLAHOMA COST ACCOUNTING SYSTEM (OCAS)
Field Definitions

Expenditure Records

Field

Number

1.

—_—

12.
13.
14.

11-5

mOYXNIAN R

Description

Fiscal Year

The field is used to designate the fiscal year (school year) of the
record. This field contains the last calendar year (i.e., for school
year 2022-23, the field would contain 2023).

County Number

Revenue Records

Field
Number

1.

Description

Fiscal Year

The field is used to designate the fiscal year (school year) of the
record. This field contains the last calendar year (i.e., for school
year 2022-23, the field would contain 2023).

The county number as assigned by the State Department of 2. County Number
Education. The first digit for the first nine counties must be zero. The county number as assigned by the State Department of
District Number Education. The first digit for the first nine counties must be zero.
The District Number as assigned by the State Department of 3. District Number
Education. The first character must be either “I” for independent The District Number as assigned by the State Department of
districts or “C” for elementary districts. The remaining characters Education. The first character must be either “I” for independent
are the district numbers and must contain leading zeroes (i.e., districts or “C” for elementary districts. The remaining characters
District I-3 must be reported as 1003). are the district numbers and must contain leading zeroes (i.e.,
Fund District I-3 must be reported as 1003).
Project Reporting 4. Fund
Function 5. Project Reporting
Object 6. Source of Revenue
Program 7.  Program
Subject 8. Operational Unit
Job Class Numbered fields 4-8 make up the coding structure as defined in the
Operational Unit OCAS Manual. Only numeric data, with leading zeroes when
Numbered fields 4-11 make up the coding structure as defined in necessary, will be valid.
the OCAS Manual. Only numeric data, with leading zeroes when 9. Estimated Amount
necessary, will be valid. 10.  Actually Collected
Appropriated amount Numbered fields 9-10 are the estimated revenue and actually
Encumbered amount collected dollar amounts. Only numeric data will be allowed—do
Warrants Issued not include dollar signs, commas, or periods in these fields. Place
Numbered fields 12-14 are the dollar amounts of appropriations, a blank character inthe position of these fields to designate a
encumbrances, and warrants issued. Only numeric data will be positive number or a hyphen ("-") to designate a negative number.
allowed—do not include dollar signs, commas, or periods in these The last two digits are implied decimals (cents).
fields. Place a blank character in the first position of these fields to
designate a positive number or a hyphen ("-") to designate a
negative number. The last two digits are implied decimals (cents);
numeric data will be allowed—do not include dollar signs, commas,
or periods in these fields.
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Data:

OCAS DATA SUBMISSION

All field defi

ions and record layout requirements will remain the same.

After the data has been “rolled,” it needs to be saved as either expend.dat or revenue.dat.

REMINDERS: When entering the county/district number:

Be sure to use the number zero (0) and not the letter (O).

Independent districts need to be sure to use the letter ““I,” not the number one.

WEB-BASED REPORTING:

Access the OCAS site through the SDE Home Page at: <www://sde.ok.gov>.

Select the Single Sign On link.

When the logon screen appears, type in your username and password, then click on Sign In.
Highlight and click on Oklahoma Cost Accounting System

Highlight and click on District Page.

Upload:

If you know the file and path name of the desired document (expend.dat or revenue.dat), you can type it in
directly or click on Browse and find the document. Please note: Only the named document can be uploaded
in the file holder.

After you have gathered the data, click on Upload Expense File. The computer system will inform you if the
data upload was successful, or if incorrect data was submitted (county/district codes, wrong fiscal year, too
many characters, etc.).

The data will be processed and posted for the district to view. You will be able to view any error listings or
other messages at that time.

Reports:

To view error listings, click on "View Errors". The computer system will take you to the District Expenditure
Upload Report. This report can be printed by using the print option on your browser. Only the fund totals
will be listed if the data processed without any edit check errors.

To generate, view, and print final reports, select the desired report under "District Reports Tab". Reports are
generated in Portable Document Format (PDF). Click on "Request Report”.

Once the reports have passed all common edit checks, review the comparison reports to determine (1) if data
was doubled, (2) there was a loss in revenue; (3) all funds were coded in one area. The Financial Accounting
Section will be reviewing these reports as well for the same errors.

When the reports are accurate, the authorized district user must lock their data. The State Department of
Education staff will perform a desk review of the locked data and either accept or reject the data.

If the data is rejected, the district will be notified of the areas of deficiencies and allowed to correct and
resubmit the data. The data will need to be locked again by the authorized district user.

When all reports are accurate, and the State Department of Education staff has certified the data, the
superintendent must certify that all reports are correct by activating the "certify" option on the OCAS screen.

Click on Return to Single Sign On link to return to districts current applications or use the Back button on the
browser to return to the Districts Home Page.
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500

444*

445*

446*

449*

Rental of Computers and Related Equipment.
Uniform Services.
Food Storage Services.

Other Rentals or Lease Services.

450* Construction Services—Outside Contractors. Includes amounts for constructing,
renovating, and remodeling paid to contractors.

451

452

453

454

455

456

457

458

459

Cooling-System Services.

Electrical-System Services.

Heating- and Cooling-System Services.
Heating-System Services.

Masonry, Concrete, and Plastering Services.
Painting and Glazing Services.
Plumbing-System Services.

Roofing Services.

Other Construction Services.

490* Other Purchased Property Services. Purchased property services which are not
classified above.

OTHER PURCHASED SERVICES. Amounts paid for services rendered by organizations or
personnel not on the payroll of the LEA (separate from professional and technical services or
property services). While a product may or may not result from the transaction, the primary
reason for the purchase is the service provided.

510  Student Transportation and Travel Services. Expenditures for transporting students to and
from school and other activities. This category also includes out-of-district travel for
students such as lodging and other expenses associated with out-of-district student travel.

511*

512*

513*

Student Transportation Services by another District within the State.
Expenditures to LEASs for the purpose of transporting students to school.

Student Transportation Services by another District Outside the State.
Expenditures to LEAs outside the state of Oklahoma for the purpose of
transporting students to school.

Student Transportation Services by Outside Agency or Person. Included here

are expenditures to individuals who transport themselves or to parents who
G-13
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(13) The Center provide all necessary pertinent information requested by the school district and promptly make
all required monthly, quarterly, and annual reports.

(14) The Center shall process budgetary changes provided that said budgetary changes conform with Statutes
pertaining to School Finance.

(15) The Center shall not process a supplemental allocation unless said allocation is accompanied by a
Supplemental Estimate (Form 150), or a Request for Approval of State Aid and/or Federal Aid (Form 307) or
Cash Fund Estimate of Needs and Request for Appropriation of Funds for Schools (Form 308), properly
signed, authorizing the allocation of an additional appropriation of funds.

(16
(17

=

The Center is required to continuously report the condition of all prior fiscal year funds with active balances.

-~

The Center shall furnish all necessary instructions to the school personnel necessary to initiate and maintain the
program.

(18) The Center and software vendor providing services for a school district during a fiscal year shall be required to
process and incorporate all pertinent information of each of the affected current year's funds from the
beginning of the fiscal year. They shall also be required to process all payroll information for the calendar year
of initiation.

(19) The Center and software vendor may be required to continue services to a school district until all transactions
for the current fiscal year are completed even though the school district does not contract for the ensuing fiscal
year.

(20) The Center is subject to review by the State Board of Education.

[Source: Amended at 10 Ok Reg 1383, eff 4-26-93; Amended at 20 Ok Reg 822, eff 5-15-03; Amended at 22 Ok Reg
1849, eff 6-25-05; Amended at 23 Ok Reg 3161, eff 7-13-06 through 7-14-07 (emergency)*; Amended at 25 Ok Reg 1911,
eff 6-26-08]

Oklahoma Administrative Code [OAC] 210:25-7-1. Oklahoma Cost Accounting System.

(a) Definitions. The following words and terms, when used in this section, shall have the following meaning
unless the context clearly indicates otherwise:

(1) "Equipment™ means an article of nonexpendable tangible personal property having a useful life of more
than one year and an acquisition cost of at least $5,000 as established by the State Department of
Education.

(2) "Fiscal year'™ means a twelve month period of time, from July 1, through June 30, to which the annual
budget applies and at the end of which the district determines its financial position and the results of its
operations.

(3) "Function' means the activity being performed for which a service or material object is required.

(4) "Fund" means a fiscal and accounting entity, with a self-balancing set of accounts recording resources,
liabilities, residual balances or changes therein.

(5) "Job Classification' means a classification used to identify expenditures for salaries and employee
benefits by employee's job.

(6) "Object' means the service or goods obtained.

(7) "Operational Unit™ means a classification used to identify the accredited instructional site according to
grade span or the non-accredited/non-instructional site at which personnel serve the entire district.

(8) "Program' means the plan of activities and procedures designed to accomplish a predetermined
objective.

(9) "Project Reporting' means a reporting dimension which permits LEAs to accumulate expenditures to
meet a variety of specialized management and reporting requirements, regardless of whether they are
district, state, or federal. Expenditures and revenues may be accumulated under individual projects with
the flexibility of accommodating additional projects that LEAs might wish to account for on a permanent
or temporary basis.

(10) "Source of Revenue™ means a segregation of revenues by source. The primary classification
differentiates district, intermediate, State and Federal revenue sources. Revenues from restricted sources
would be further classified using the Project/Reporting dimension.

10

550*

560

570*

580*

expenditures include advertising for such purposes as personnel recruitment, bond sales,
used equipment sales, and other objects. Costs for professional fees for advertising or
public relation services are not recorded here, but are charged to professional services.

Printing and Binding. Expenditures for job printing and binding usually according to
specifications of the LEA, such as directories, handbooks, and reports. This includes the
design and printing of forms and posters, as well as printing and binding of LEA
publications. Preprinted standard forms are not charged here, but are recorded under
supplies and materials.

Tuitions. Expenditures to reimburse other educational agencies for services rendered to
students residing in the legal boundaries described for the paying LEA.

561* To Other LEAs Within the State (Excluding Charter Schools). Tuition paid to
other school districts, excluding charter schools, within the state. Include tuition
expenditures made to Education Service Agencies. Report tuition to charter
schools within the state in object 564.

562* To Other LEAs Outside the State (Including Charter Schools). Tuition paid
to other school districts, including charter schools and education service agencies,
outside the state.

563* To Private Schools. Tuition paid to private schools within the state and outside
the state.

564* To Charter Schools within the State. Tuition paid to charter school agencies
ithin the state

566* Voucher Payments to Private Schools and to Other School Districts Outside
the State. Voucher payments to private schools both in-state and out-of-state, and
voucher payments to other school districts outside the state.

567* Voucher Payments to School Districts, including Charter Schools within the
State. Voucher payments to school districts within the state and to charter schools
within the state.

Food Service Management. Expenditures for the operation of a local food service
facility by other than employees of the LEA. Included are contracted services, such as
food preparation, associated with the food service operation. Direct expenditures by the
LEA for food, supplies, labor, and equipment would be charged to the appropriate object
code.

Staff Travel. Expenditures for transportation, meals, hotel, and other expenses associated
with staff travel for the LEA. Payments for per diem in lieu of reimbursements for
subsistence (room and board) also are charged here. This series would also include travel
for all paid employees of the LEA, as well as board members as nonpaid employees.

581  In-District Travel.

582  Out-of-District Travel.

7-1-22

198[q0



Policies & Procedures

“JUBWIBSINGLUIBI 10} PawWIe|d pue Juads aq pue Jeak [00Yds Mau 8y OJUI SpUNY IBA0
-A11ed 3w02aq |Im seare weiboid [elapaj sy} Ul SpUNY pawIejouN "800z ‘T AINC 9A9aYs ‘T 1snbny aiojeq Jo
uo payewlsod 10 PaAIBoal 8q ISNW uoneaNp3 Jo Juswpedsq 81elS ay) Jo uonodes weiboid [eispay Aue isurebe
wswasinquial Bunsanbal swioy ainypuadx3 101IsIg |00YdS J0 Hodsy pue piodsy paressush Jeindwo)d

"uoneaNp3 Jo Juawiedaq a1eIS
ay) Aq padojanap se SO0 Bunuswajdwi 81em1jos 10y BLIBIIO WNWIUIW 133W 0} ANJIQe 8ARY ISNW I8IUSD) 8y |

‘abed Arewwns 1odal sweiboid
[eJapay 1) SO0 Ul 193[q0 40 uBIp 1811 ‘UonouNg Jo UBIP Pyl 8yl 03 o) 03 ANjIge BAeY ISNW J8IusD 8yl

‘1 uo sabuey?d [enuew
Aue sey 1eys podas Aue uo passadoid ag [|Im San)ipuadXa ON “Panss! SJUBLIBM UO Paseq S)uaasinguiial puny
JeJapay Jo Buiwie]d oy rewloy panoidde 3Qs ul ‘daded pauljun ‘T X ..2/T 8 U0 suodas ainjipuadxe Arewwns
pue |re1ep yum Ansifas juesrem ayl wouy weiboid pajessusb Jeindwod e apinoid 0] palinbal Si Jaua)d ayL

'SalAUa [[e 10} |1ed) Jipne axenbape apinoid 01 Ajige aAey ISNW Jalua) ay L

"WasAs SO Paseq-ga 8y BIA paisanbal uaym ‘Uoieonp3 o wswiedsq 81els ay) 0
aNUBABI pUB SaINiIpuadXe 10} ‘spuny |[e 10} ‘UOHEBLLIOUI [elouRULy JaysuRl) 0 AM[IGe BUl 9ARY ISNW J9IUa)) 8y L

‘lenuew SO0 8y} Ul pajurd se
‘[8A8] 10101P T8 pauisap s1 Buipod pajrelap 41 s8pod pjog ayi 01 |0 0} ANjige Jo pjog 8y o Buipod ‘uoneanp3 Jo
JsWiedaQ 818IS 01 UOIBLLIOLUI JO J8)SUEL) 10} pajessusb welboid 1aIndwod ag 1SNl SUOIIOBSUEL [elouRUL ||V

‘a1ep Aq sluawAed pue saoueiquinaua |je Bunsi| ‘sisAjeuy 196png pajelap
(Alyauow 10) ayep-01-Jeak [e2Sl) B JO WIOJ BY} Ul SUOIIESUR] JO [1e) JIpne a18]dwod e apiaoid |[eys JajuaD ayL

*J8JUBD 8y} WOy pue 03 uoiewour Jadoid BunwsuR.) JO SUBSW J0/pUB SWI0Y 8PIACI |1IM JBIUSD BYL

'spuny pareridosdde
-uou Joj puey uo yses Jo suoleridoidde panoidde Ajiedold ay) Jo sS8axa Ul Panssi aq [_YS X98ydauellem oN

"BLIOYEIYO JO 8181S 8U} Ul S0 Bunuawajdwi
suonenBas pue sme| aoueuly |00Yds ayl Jo Buipuelsiapun ajenbape ue aAey |[eys JaIUSD 8yl JO |dUUOSIad

"uorrewojul sy} ssaooid 01 Juswidinba erep s1enbape ajgejrear aAey |[eys JaluaD ay L

(1)

(1)

(o1)

(6)
(8

()

(9

(S)
()

(e)

(@
(1

"(Sv00) washs Bununodoy
1500 ewoyeO Bunuawa|dwi ‘(Jalua) Se 0} paJia)al Ylog Jayealay) saolAles Jandwod umo Jiayy Buipinoid sjooyds
0] Se [|am Se ‘S|ooyds 01 $adlAIBS apinoid 0] Buluueld sisuad ad1AIes Bulssedold erep 03 Ajdde suolre|nbas asay |

"Bu1SS8204d UOIFRWLIOU] [eIdURUIH “/-E-GZ:0TZ DVO

ONISSTO0Hd NOILYINHOANI TVIONVNIL

[S0-62-9 48 ‘68T oY 3O 22 18 PepuBWY ‘#0-/2-G 49 ‘082T B3 N0 TZ Je papusy

{(Kouabiawa) £0-Tz-8 Ko ‘vEZ By O Tz e papusly '€0-GT-G 4o ‘zz8 Bay 3O 0z 18 papuswy ‘00-€T-L 4O ‘6062

B3y O LT 1e papudwy 00-TT-G #3 ‘260T Boy MO LT I8 papuawiy (Aousbiawa) 66-0T-6 40 ‘€2 By MO LT e papusuy

'86-TT-9 4o ‘€622 By YO ST 18 papuswy ‘(Aouabiows) £6-G-G Ho ‘LyEE B3y MO ¥T 18 papusly '96-€T-G WA ‘€GET

Bay O €T 18 papuswy (Aouabiawa) G6-TE-L 48 ‘029€ By MO ZT 18 papuswy ‘v6-92-G 18 ‘266T By YO TT e papuswy

‘(Aouabliawa) £6-6-€ 48 ‘TYTT B3y O 0T 18 papuswy ‘(Aousbiswsa) z6-TT-9 #8 ‘TOTE By MO 6 18 papuswy :804nog]
'sIeak ainny JO SpJ0JaI By} Ul papn|oul aq Jou pjnoys uswdinba pasodsiq ‘papJodal [esodsip
3yl Ul S}NSal YdIyM Saduelswnalld ayl Jo uondiiossp pajielsp e pue ayep [esodsip a8yl UO SpJ0dal 8yl woly
panowal aq 1snw juswdinba pasodsiq 101sIp 8yl Aq paniaoas AjjeaisAyd ase Aayy yorym uil Aep awes syl uo
SpJ02aJ 8yl Ul papnjoul aq |jeys saseydind maN "Wall 8y} JO uoiedo] ayy pue (sjqedljdde usym) Jaquinu |eras ayl
‘way ayy Jo uondiiasap e (pajewilss ag 1SN anjeA juasaid UMOUD JOU J1 ‘umouy| 1) aseyaind Jo yunowe ‘(pasn
3 [|BYS 81ep palewlsa Ue UMOUY 10U 41 ‘UMOUY Uaym) aseydind Jo arep ‘Umouy Usym Jaquinu Japlo aseyaind
Buimoys ‘sainixiy ajgqeAowsas pue juswdinba |e uo 1day aq |jeys spJodal Buissaooid eyep Jo spsed Alojusnu|

"JTT-T § ‘T00Z SO 0/ 40 suoisinoid ayi 01 Juensand ‘(9) uoioasgns ul paiyioads Junowe

(6)

ay1 0} uonippe ul ‘sainjipuadxa [ended 104 saluOW puny |edausab azijiN 0} paziloyine ag [[eys 10LISIP 0oYds v (1)

'spuny yans Jo asodind jeuibiio ayl 01 uinjal pue asdej [feys ‘Jeak
1eas1y Juanbasgns ayl Jo GT JaqUIBAON Aq papuadxa Jou Ing ‘Jeak |eISH JUSLIND BY) JO OS dUNC JO Se PalaquIndud

CCl-L
91-D
*019 ‘so|dels ‘spueq Jaqany ‘s1a1sod ‘suad ‘sj1ouad ‘sdijosaded ‘siaybijybiH
‘spaeD yse|d ‘siasel3 ‘suoAelD ‘sI9N0D Moog ‘sawes) paeog ‘saljddns [edsuss  46T9

‘(sore)d Jan0d
puB ‘SBUIUMS ‘SIS[IN0 [eI11108]8 ‘ded [|ny ‘Bul| JB1ea pasm ‘lal|iy Jie ‘I8l |any
‘Bnjd yseds 'x3) sued jjews pue ‘sjealwiayd ‘syonpoad Buiues|o ‘saijddns |eIpoisnd
Joy sainypuadx3  -sanddng Buidssyspunods pue soueusiulely ‘Bulues|)  +8T9

's1onpoJd weoyouA1s pue Jaded Jayio pue ‘aded paxem ‘j10) wnuiwnpe
‘supjdeu ‘sdno ‘sayejd Jaded Joy saimipuadx3 ‘saiddng pue s10npoad usydlM  x/19

sa11ddng suaIfAH pue pry-1siid ‘YiesH  x9T9

'sa1jddng ensinoipny pue ‘sade] o1pny ‘SOPIA ‘SWlld  «ST9

‘sfelaa1e|N pue salddng Bunsal 19

*019 ‘sau} ‘sured ‘sjueanigny 4oy sainypuadx3 ‘seijddns sng pue sAnowoINy 4219

*219 ‘spInjy sulyoew Adod pue
SJauo} pue UOIONJISUI pUB 321440 o) pasn Jaded Jayoing pue ‘laded uonoNISUOI
‘Jaded Adoo ‘iaded adA1-puog ‘peaysana] Joj saimipuadx3 senddns AdoD  LIT9

"Sa1as
0€/ 199[go asn ‘000‘G$ ueyl aiow SI 1509 uonisinboe ayy §| "salIds 0G9 103[qO asn ‘ieak
aUO0 Uey JayealB ueds a)1f © INg ‘000°G$ UBY SS3] JO 1502 © yum Ajddns ajqesnp e si 1l J|
‘afenien pue 1ybraly Buipnjour ‘w37 ue yo uonesado sy 1o (029 PUe ‘099 ‘079 ‘0€9 ‘029
s108[qO u1 palsi] asoy) 1daoxa) awil Jo pouad LOYS B UIYUM pasn pue 000‘G$ UeYl Ssa)
10 1500 uonisinbae ue yum saljddns sjgepuadxa |je Joy saimipuadx3 ‘saiddng [essus

079

*92UBISgNS 0 SHUN X3]dW0D 840W 10 JUBIBYIP OIUI
uonelodiooul 1o uoneauges ybnoayr A1uspl 41yl 8so| 1eyl swiall Jo ‘asn Ag palelonialap 1o ‘Ino
UIOM ‘PaLLUNSUOD 8Je Jeyl ainjeu ajgepusdxa ue Jo swiall [elslew 4oy pred slunowy ‘S317ddNS

“(818Y papn|oul ag PINOM S80IAISS UBWINH 40 Juswiiedad ayj 03 pred SallpowLLod
J0 Alanljgp pue abeiols syl 10 sainypuadx3) 'SaJIALSS paseyddnd J9YlO 665

‘8]els
81 apISINQO S3DIAISS [eUoeINPT 40 3] J8UI0UL WOy Paseydund SaOIAISS  «Z6S

*$39) UoIe1I0dsuUeI) puR UoNIN Uy JaL1o ‘palapusl
S3OIAISS 10} 3181S B} UIYIM JOLIISIP [00YIS Jayloue 0} SjusWAed "a1els auyl Ulyim
Aousby $80IAIBS [euoneonp3 40 3T J8yloue Wody Paseyddnd S80IAISS  «T6S

"S|9A3] [2J9P3) PUE 31BIS JE SIOLISIP
Jooyds admnuwi wouy suodal BuIEPIOSUOD UM paleullwl® aq ued sjuswAed 101LISIp
-131U1 [ Tey) 0S Pasn aq PINOYS 8P0J SIYL S3NIUS [EIUBIUIBA0B JBLI0 puUB 19LISIP [00YdS
© U99MISQ dpew SsdIAIesS J0) siuswAed Jaylo salyiuspl apod SIYL "aldy palyIsse|d aq
pinoys uomneuodsuel) 10 UonIN uey) Jaylo siuswAed 1011sIp-181ul AUy "8A0Ge PagLIdSap
8S0U) UBY) JBYIO S3DIAIBS PaseydInd "SadIAIeS paseyoind Aousbelsiu] ‘[euoieanps-Iaiu|

065

009

Object



$8INP80Id B S8I0I0d

(b

~

«d

~

Services-Central, Operation and Maintenance of Plant Services, Student Transportation Services, Child
Nutrition Programs Operations, Community Services Operations and Facilities Acquisition and Construction
Services. Additional dimensions for Revenue and Expenditures are coded to provide classification by Fiscal
Year, Fund, Project Reporting, Object, Program, Subject, Job Classification, and Operational Unit, where

applicable.

Beginning July 1 but no later than September 1 of each year, every school district and charter school board of
education shall prepare and submit to the State Department of Education, through the Oklahoma Cost
Accounting System (OCAS), a statement of actual income and expenditures of the district or charter school for
the fiscal year that ended the preceding June 30. The year-end financial report recording and summarizing all
revenue and expenditure financial transactions will be completed and locked on or before September 1 of the
applicable year. For purposes of the OCAS system, “locked” means that the data submitted has passed the
system’s initial edit checks and the district has finalized the submission. To assure the validity and accuracy of
financial reporting and accounting, between September 1 and September 30 of each year, school districts and
charter schools shall have the opportunity to review and make corrections to the data submitted. By September
30, the data submission shall be certified by the district superintendent or head of charter school. If the school
district or charter school does not report any inaccuracies by September 30, the State Department of Education
will rely on the data submitted and certified by the school district or charter school to be complete and closed.
Upon good cause demonstrated, between October 1 and December 1, a school district or charter school may
appeal, in writing, to the State Department of Education for additional changes to the data. For purposes of this
Subsection, "good cause” means that a miscalculation was made or that relevant data was omitted from the
previously certified submission. The State Department of Education will review the appeal and, if it is
determined good cause has been demonstrated as defined in this Subsection, the identified changes to the
previously certified data will be authorized. Nothing in this Section shall preclude the State Department of
Education or the State Board of Education from conducting regular or periodic reviews of school district or
charter school financial records as authorized by law and ensuring a public school operates pursuant to the
OCAS system

As referenced in 70 O.S. § 5-135.2, the State Department of Education shall reduce the monthly payment of a
district's State Aid funds if the district is not operating pursuant to the OCAS system. Upon final determination,
including but not limited to the process set forth in Subsection (b), the reduction of monthly payments shall
begin with the first day that the school district or charter school was determined to not be operating in
compliance with the OCAS system. The reduction may be waived by the State Board of Education if the school
district or charter school can demonstrate that failure to operate pursuant to the OCAS system was due to
circumstances beyond the control of the district or charter school, and that every effort is being made to operate
in compliance with the OCAS system. Not operating pursuant to said system shall be defined as a district not:

(1) accurately recording and reporting all revenue and expenditures by applicable OCAS bold code
dimensions;

(2) submitting OCAS financial records on time and as required, including as provided in Subsection (b), via the
Web-based system of all recorded and reported revenue and expenditures by applicable OCAS bold code
dimensions to the State Department of Education;

(3) ascertaining that current and accurate applicable OCAS codes are being utilized as updated and maintained
by the State Department of Education;

(4) complying with regulations as outlined in OAC 210:25-3-7 (Financial information processing), OAC
210:25-5-10 (The encumbrance clerk), OAC 210:25-5-11 (The school district treasurer), or OAC 210:25-5-
13 (School activity fund);

(5) reconciling all recorded and reported revenue and expenditures by applicable OCAS bold code dimensions
by balancing data with bank receipts and statements, purchase orders, warrant registers, investment ledgers,
and all balance sheet accounts; and

For appropriated funds, all indebtedness should be encumbered (have a purchase order issued and be recorded)
on the day the obligation is incurred, rather than when it becomes due, and supporting documentation should be
provided for all indebtedness.

Upon the approval of the State Board of Education, school districts may make capital expenditures up to a
maximum amount of $50,000 (fifty thousand dollars) during the current fiscal year within the General Fund
pursuant to 70 O.S. 2001, § 1-117, if the school district meets the established criteria as outlined in the Statutes.
School districts shall be voting the maximum five (5) building fund mills. General Fund monies authorized by
the State Board of Education for expenditures must be expended within the current fiscal year. Any such funds

8

620

630*

640

Energy. Expenditures for energy including gas, oil, coal, gasoline, and services received
from public or private utility companies. Water/sewer is not recorded here, but under
Object 411, Utility Services.

621* Bottled Gas/Liquefied Petroleum Gas (LPG).

622* Coal.

623* Diesel.

624* Electricity.

625* Gasoline.

626* Oil.

627* Natural Gas.

Food and Milk. Expenditures for food and food-related expenses. Include adjustments
to inventories reported on a consumption basis.

631  Food—Warehouse/Direct Purchase (except produce and bread products).
Expenditures for the purchase of food for distribution to sites at the time of
purchase or at a later date.

632  Milk—Warehouse/Direct Purchase. Expenditures for the purchase of milk for
distribution to sites at the time of purchase or at a later date.

633  Produce—Warehouse/Direct Purchase.

634  Bread Products.

639  Other Food Costs. Expenditures for processing food would be included.

Books and Periodicals. Expenditures for books, textbooks, and periodicals prescribed and
available for general use, including reference books. This category includes the cost of
electronic books, workbooks, textbook binding, or repairs. Also recorded here are costs
of binding or other repairs to school library books.

641* Books (eBooks)

642* Periodicals (includes professional publications).

643* State-Adopted Textbooks/Workbooks.

644* Supplemental Textbooks (Non-State Adopted).

645* Workbooks.

646* Binding and Repair.
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deems it advisable, the postings to the accounts payable account may be omitted and the payment of the
approved bill may be credited directly to the warrants or checks issued account. The warrant or check shall
show on its face the name of the school district, the date of issue, the payee, the amount, the expenditure
classification code, and such other information as may be necessary or desirable. The president and clerk of the
board of education shall each sign the warrant or check, or approved facsimile, thereby denoting to the public
that the warrant or check is for the purpose and within the amount of the appropriation charged.

The treasurer shall register the warrant or check in the warrant or check register, charging the appropriation
account and crediting the warrants or checks outstanding account of the designated fund. Provided, no warrant
or check shall be registered in excess of the appropriation account's balance. All warrants or checks shall be
registered in the order of their issuance. Voided warrants or checks shall be registered and filed with the
treasurer. The treasurer shall sign each warrant or check through individual signature or approved facsimile
showing its registration date and if issuing a warrant, shall state whether it is payable or non-payable. When a
warrant or check is paid, the treasurer shall maintain evidence the warrant or check has been processed and paid.
Nothing in this subsection shall prohibit any governing board from using automated recordkeeping procedures,
provided the information required in this subsection can be accessed.

Any board of education of a school district of this state may make a payment, which would otherwise be made
by warrant or check, by disbursement through an Automated Clearing House, bank account debit system, wire
transfer through the Federal Reserve System, or any other automated payment system operated by a financial
institution insured by the Federal Deposit Insurance Corporation. The internal controls over such payment
system shall be reviewed and approved by the independent auditor of the district during the annual audit. The
provisions of Sections 601 through 606 of Title 62 of the Oklahoma Statutes shall apply to instruments or
payment authorized by this subsection.

School districts complying with the provisions of this act shall use only those forms and accounting systems
approved by the State Board of Education. Such forms and systems shall be considered in substantial
compliance with this act if they are sufficient to convey the meaning and sequence of transactions contained
herein. Provided, nothing contained herein shall be construed to limit or prevent the use of additional or
subsidiary accounts, forms, or files which may be deemed necessary or advisable by the board of education of
the district or the State Board of Education.

Any school district desiring to utilize the services of a data processing center to furnish any or all of the records
herein required may do so if the center and its system complies with this act and the rules and regulations of the
State Board of Education. Such center shall furnish an honesty bond in an amount to be set by the board of
education but not less than Ten Thousand Dollars ($10,000.00).

The State Board of Education shall notify the board of education of the school district of the tentative amount
the district is to receive from state and federal aid funds or allocations, and the board of education of the school
district may include such tentative estimate as an item of probable income in the preparation of the school
district's Estimate of Needs and Financial Statement; provided, no such federal aid estimate shall be used in any
way to reduce the State Foundation Aid or Incentive Aid for such school district or sustain a protest for the
reduction of a tax levy.

There is no conflict between the provisions of 70 O.S. 5-135(F)(1981), which require receipt of services by a school

distinct prior to payment for such services, and those of 68 O.S. 2481.4 (1981), which require each school district to

appropriate funds to the county assessor for expenditure in the county's revaluation program, since the requirement that
school district fund a portion of the revaluation budget is a statutory duty, not a contractual obligation. 1985 AG 4

OAC 210:25-5-2. Appropriations, allocations and fund balance reserves.

(a) An appropriation as used for governmental and special cash account funds is an authorization to issue warrants

against such appropriation or additions thereto. [70 O.S. 5-135(B)] Funds are appropriated by use of the
following legal documents:

(1) A temporary appropriation, SBE Form 12, for 100% of the anticipated revenue for the current year for
General Fund and Building Fund may be obtained from the County Excise Board. The original
appropriation is SA&I Form 2661, Estimate of Needs, as approved and signed by the County Excise Board.

(2) The following funds are considered special cash funds under "Oklahoma Cost Accounting System":
(A) General Purpose Bond Funds
(B) Child Nutrition Funds
(C) Cooperative Funds

700

PROPERTY. Expenditures for the acquisition of fixed assets or additions to fixed assets. They
are expenditures for land or existing buildings, improvement of grounds, construction of
buildings, additions to buildings, remodeling of buildings, initial equipment, and replacement of

equipment.

Object Code 710 and 720 does not need to meet the acquisition

cost/capitalization threshold of $5,000.

710*

720*

Land and Improvements. Expenditures for the purchase of land and the improvements
thereon. Purchases of air rights, mineral rights, and the like are included here. Also
included are special assessments against the LEA for capital improvements such as
streets, curbs, and drains. Not included here, but generally charged to Objects 450 or 340
as appropriate, are expenditures for improving sites and adjacent ways after acquisition
by the LEA. Object Code 710 does not need to meet the acquisition
cost/capitalization threshold of $5,000.

711  Athletic Areas.

712 Curbing and Streets.

713  Land.

714  Landscaping.

715  Parking.

716  Playground Improvements.
717  Sidewalks.

719  All Other Improvements.

Buildings. Expenditures for acquiring existing buildings. Included are expenditures for
installment or lease payments (except interest) which have a terminal date and result in
the acquisition of buildings, except payments to public school housing authorities or
similar agencies. This code should not be used to record routine maintenance
expenditures. NOTE: Expenditures for the contracted construction of buildings, for
major permanent structural alterations, or for the initial or additional installation of
heating and ventilating systems, electrical systems, plumbing systems, fire protection
systems, and other service systems in existing buildings are recorded under Object 450.
Buildings built and alterations performed by the LEA’s own staff should be coded here.
Salaries for construction by the LEA’s own staff are charged to object series 100 or 200.
Equipment purchased to be used for construction by the LEA’s own staff will be coded to
Object 730, as appropriate. (The following are inclusive to the purchase of a building
and to make it habitable.) Object Code 720 does not need to meet the acquisition
cost/capitalization threshold of $5,000.

722 Electrical System.
723 Heating and Cooling System.
725  Masonry, Concrete, and Plastering.

G-19
7-1-22

198[q0



& Procedures

ICIes

Pol

S

uoIeINPa JO pleod ayl pue AjareIpawil apew ag o} si JuawAed J1 ‘papIACId JUNOIIE PANSS] SHI8YD JO SlueLiem
8y} 01 31 1PaId pue JUN0dde djgeAed S)UNOIIe By} Isurele S}I8Yd 40 Juelrem syl 8bueyd [eys 4ajd 8ouBIqUINIUS
3y "10LIsIp 8yl AQ paysi|geiss WaisAs [earsawinu AIaplo Ue Ul papiodal ag |[eys panssl oS $}9ayd Jo Sjuelrem
8yl "uoI198s SIY) Jo | uondasgns Ul papinoid asimiaylo se jdeaxa ‘spuny oignd jo ainppuadxa ayy Agnsnl
0] uoIew.ojul paiinbal 8y} ureuod sl 8yl Jeyl pue apew usag sey aseydund syl Jo Bununodde Jadoid Jeyy
Bururensaose Jaye Ajuo puny pareubisap ayi isurebe %9ayo Jo Juesrem e Buinssi Aq pred ag Aew |[1q panoidde uy

*30UBIQUINOUS [BUIBLIO 8U) 0) PaOUBIRYRI
aq |eys [eaosdde preoq [euonippe Buiinbal Jou siuswisnipe JoulAl "UONJE PJeoq [eUORIPPE INOYIM 31enion|y
Aew $1S00 4NS JUBIX8 U1 BUILLISISP |[BYS UOIBINPS JO paeoq 8yl [11q paacidde sy Jo Junowe sy} 1oy JUNoooe
a|qeAed sjunodoe sy 1PaJd PuUE JUNOJJR BUIPUBISINO S3OUBIGUINOUS BY) MG3P |[BYS Y90 8oUBIQUINOUS BY |

"2JeM1J0s JapJo aseyaind/s|qeded sjunoooeyisBpa) feusnol s 0LISIP 8Ul Ul PapNIoUl 8¢ ISNW SYF 8yl '€

pue ‘Sy3
Ue JO 9sn 1o} JOPUSA 3y} pue 10LIISIP BY} Uamlaqg Jusliaalbe ue si a1ayl uaym pasn ag Ajuo Aew Sy ayl g

‘ayep JapJo aseyaind
8yl 01 paydlew Usag aAey leyl sidigdal JOpusA WOy 101ISIP 8yl Aq juswAed ul ynsal 1snW SY3J 8yl T

1WBISAS Juawanas 1d1adal palen|eAs Ue 8z1j1in 0} Paziioyine aq 03 JOLISIP B 40} JapJo uj ‘siuswnoop Jaded Jo
Nal| Ul 3214NS [|IM SLIIUS 91U0J3319 ‘abueydlsiul lep 91U0J303[a Bulysi|gelss SI 191ISIP © A3 8y} U “paj|iyInt
ale UONASUNS SIY} JO Sluswialinbal ay) 41 SISeq 1Byl U0 SIOpUsA 0} wal Aew 1013SIp 8yl (SY3) uaws|nes
1d132a) pajenfens azijnn AJjed1uoidale 03 ANjige ayl Sey JOLISIP B 4| 'SPI0J3J [BIOIYO SIS0 ddUBIqUINIUS
8y} Ul paj1y 8q |[eys 8210AUI JO/pUe |[Iq 8YL "SedlAIes J0 Spooh yans Jo 1diadal Jo jooid pue 1509 [e10} S) ‘aoud
31U s3 ‘wayl yoes Jo Amuenb ay) ‘paseyaind swian ayy Buiqrosap Ajies]d ad1oAul paziwail ue Aq payoddns si 11
ssajun pred ag |[eys |11 ON "Panss! ag ISNW 32UBIqUINOUS J0 JapJo aseyaind e ‘pajajdwiod s aseyaind Aue aiojeg

">J8J9 1NUIW 8y} AQ SaINUIW 3y} Ul pasl| 8 |[eys
$30URIQUINIUS Panoiddy “uoITeINPa J0 pJeoq ay) Agq paulwalap alep J0-1nd 8J9A9 ssaulsng Ajyiuow e 0 198lgns
‘sIseq AJYIUOW & UO 3IUBNSSI JI3Y) JO JBPJO 8U} Ul UOIFEINPA JO pJeoq ayl 0} PaRIWIQNS ag ISNW SadueIquINdUT
"S30URIQUINOUS 3Y) UM S)UN02Je BUIpURISING S80URIGUINOUS Paldsyje ayl 1pald pue sjunodde uonenidoidde
ajenidoldde ayy abreyd [leys 4910 soueIquinoua ay “pabieyd aq o1 uoneridoidde ayy Jo aoueleq 8y} PaBIXa Jou
]11A\ 92UBIGLUNIUS BU3 Jey} BUILLIBIBP 1SJ1) ISNW X439 32UBIGWINOUS 8y} ‘48pJo aseydind e Jo 8duenss! ay} 03 Jolld

‘suoiebiqo [enyoeaiuo) Buiked pue ‘Buipaoday ‘Buireniu 10y WaisAS 'GET-G UOIAS ‘T J481deyd ‘0/ ajHL

“aseyaund yaea Jo A1anljap Buinizoas aakoldwa jooyas ay) Buluiwiaiep
JO poylaw ay} pue 1DLISIP 8y} J0} SadlAIes Jo spooh aseyaind o) suosiad paziioyine jo uolreubisap ay apnjoul
1leys sainpasoid yans -101sIp ayy Aq palinbal uoiewoul 8y} SaPN|oUl Teyl W0y pIepuels Jaylo o J1U0Ad9|d
‘3[1WISIey ‘yusWNdop Aq 8210AUl 8|qeidadde ue Jo AIBAIIBP 8pnjoul |[eys seinpadoid 8yl 'SadIAIeS 10 spoob
10 A1anijap pue aseyound Jo uolewsyuod Jo aseyaind ayy Buiuianob sjosiuod pue sainpadold ssauisng ayenbape
Ja)siujwpe pue aquasaid 03 1913SIP |00YIS B3 4O UOIILINPa JO peod ay Jo ANjigisuodsas pue AInp ayl aq |[eys

‘puNy YaNs anp awodul Jayio Aue pue
JOLIISIP [00YDS B3 JO SPUOQ JO 3[eS ay} WoJj pazieas spaadoid Jau 8y} Jo Junowe ay} Jo ‘spuny yans Buipinoid
Aouabe 1o uosiad ay) Aq pasinbai 1o me| Aq pazuioyine si puny ysed [e1oads yons alaym puny ysea [eroads e ul
Hsodap 10} panladal Junowe ay} ‘me| Ag papiaoad Jsuuew sy} ui parjdde aq Aew Se Sjunowe [euonippe yans pue
pleoq as1oxa Aunod ay) Aq panoidde suoneridosdde puny Buipjing pue puny fessusb ayr aq |jeys suoneridoidde
JO sjunowe pazioyine syl ‘paljdde sI walsAS SIU} YdIYm O} Spunj 8y} Jo sunodde uoleldoidde snorea
3Ul Ul Slunowe paziioyine 8yl Jolua Yoea [[eys 10LISIP |00YdS B} JO Jainseasl pue >Js|d 3dueIquINdud 8yl

“puny AliAnoe jooyds pue puny Bumyuis ay 03 Ajdde Jou |[eys ulBIaYy paureIuod suoisirold
UL "S810A 0S pJeoq 8y} J1 AJuo sebem pue sariefes Jo JuswiAed 8y Joy SBINIEIS BUWOURINO 8Y1 JO 29 B3 L 4O T+0E
1013985 Ul pauljIno saunpsooid 8yl asn Aew UOIIEONPS JO PIeoq 10LISIP [00YDS B 'IBABMOH "UOIEINPa JO peoq
1oNs 4O |0J3UOD BY} J3puN SpuNy 8y Jo Aue Wouy anp suoieb|qo [emoeuod Jo sabem ‘sarejes ‘saseyaind e 10y
Buiked pue Buipiodal ‘BunenIul JO WalsAS BUIMO]|0) U} 8SN |[eysS 101ISIP [00YJS YIS JO UOITeINPa JO pJeoq ay L

v

‘suoiebiqo [enyoeaauo) Buiked pue ‘Buipaoday ‘Buireniu 10y WaisAS 'GET-G UOIAS ‘T 4891deyd ‘0 ajHL

W3 LSAS ONILNNODDV

cCl-L
0T-D

SYonJL

*SI0]08) |

‘sasng

"sa[lgowoINy

¥9.L

€9/

29L

T9L

"SURA pue ‘suofem
uonels ‘sasng ‘syonay ‘sajiqowolne ale ssjdwex3 's1oalqo Jo suosiad odsuel) 01 pasn
juswdinba Jo swall jJuawade|dal pue ‘jeuonIppe ‘[erIul 3yl Joj sainipuadx3  S3IIIYIA

-uawdinba aA1198]04d JBYI0 PUE SWLIR 811} ‘SIaUURIS ‘Selawed
A111n23s ‘$1010919p |B18W 01 pajiwil] 8 10U Ing apnjoul Ael uswidinb3 A1undss

‘uswdinb3 sandepy

‘swounN

‘A1auiyoen

‘sjuswinIIsu|

‘pare[oy A3ojoutdo—sarddng ‘59 apod 303[qo 03 papoo 2q pnoys Ajddns e se
UOIIBOIJISSE[O 10J SPIEpUR]S 9} 190Ul Jey) suondiosqns oIemijos pue aIemyos IoJ
sormipuadxy "proysoxyy uonezieydes oY) padoxd yey) sasodind oAnensIuIIpE 10
[euonBINPI 10J Pasn aremiyos paseyond 1oy sarmrpuadxy “aremijos Abojouysa
‘pare[oy A3ojouros —soarjddng

‘€69 9pod 192[qo 01 popod 2q prnoys sarddns poje[ar A3o[ouydod], ‘SOOIAIP
pue ‘speroyduad 1oyjo ‘siquud ‘sHJ ‘sioales ‘quowdinbo pomiou jo oseyoind
oY) UM PIIRIOOSSE 9SO} OPN[OUl S)SOO 9SAYL -oImponnsenjul A3o[ouyod) pue
juowdmbas pajejar-A3ojouyod) 103 saampuadxy adempaeH payejey-AbBojouyds |

‘lensinolpny

saan)X14/aaniuan4;ssouelddy

*6€L

*8EL

€L

x9€.L

*G€L

V€L

*EEL

*xCEL

*I€L

"1eaA 3uo uey) Js1ealab Jo ueds ajl| e pue ‘aaow 10 000'G$ JO 1502 uonisinbae ue Yyum
juswdinba usj03s 40 150] 40} 10 sainypuadxa [euded pue Juawdinba Jo swal Juswsade|dal
pue ‘reuonippe ‘femul a8yl Joy sainyipuadx3 -sainyipuadx3 [ended pue juswdinbg

sbuipjing Jsylo
‘Buiyooy
‘WiaIsAs Bulquinid

‘Buize|o pue Bunured

6¢L

8¢L

L2l

9¢L

%092

0€L

Object



$8INP80Id B S8I0I0d

This page intentionally left blank

800

790*

765  Vans.
766  Trailers.
769  Other Vehicles.

Depreciation and Amortization. The portion of the cost of a capital asset that is
charged as an expense during a particular period. In accounting for depreciation, the cost
of a capital asset, less any salvage value, is appropriated over the estimated service life of
such an asset, and each period is charged with a portion of such cost. Through this
process, the cost of the asset is ultimately charged off as an expense.

OTHER OBJECTS. Amounts paid for goods and services not otherwise classified.

810*

820*

830

840*

850*

860*

870*

Dues and Fees. Expenditures or assessments for district membership in professional or
other organizations, late payment fees charged to a district or bank service charges.

Judgments against the LEA. Expenditures from current funds for all judgments against
the LEA that are not covered by liability insurance, but are of a type that might have been
covered by insurance. Only amounts paid as a result of court decisions are recorded here.
Judgments against the LEA resulting from failure to pay bills or debt service are recorded
under the appropriate expenditure accounts as though the bills or debt service had been
paid when due.

Debt-Related Expenditures.
831* Redemption of Principal. Outlays from current funds to retire serial bonds.
832* Interest (Coupons). Expenditures for interest or coupons on bonds or notes.

833* Interest on Non-Payable Warrants. Expenditures for interest on non-payable
warrants.

834* Interest on Lease Purchase Expenditures.

Contingency (for budgeting purposes only). This account is provided for budgeting
appropriations. Expenditures to be paid from the contingency should be charged to the
appropriate function and object classification.

Game Contracts and Guarantees. Expenditures for competitive athletics contractual
arrangements.

Staff Registration and Tuition. Expenditures for registration and/or tuition necessary to
attend or participate in professional conventions, seminars, and/or university classes.

County Assessments/Revaluation Fees. Expenditures assessed to the LEA by the
county excise board pro rata by district for revaluation of real property by the county
assessor.

G-21
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Estimate of Needs or the Budget

Due Date: October 1

Legislation: 70 O.S. § 5-128.1; 68 O.S. § 3002

Description: Districts on the school district budget act submit one copy.

Activity: Upload Copy to the Single Sign On - > Oklahoma Cost Accounting System and File with the County
Excise Board and State Auditor

Application from Independent Auditors for State Auditor and Inspection Approval
Due Date: January 1

Legislation: 70 O.S. § 22-104

Description: Auditors seeking approval to perform public school audits.

Activity: File with the State Auditor and Inspector’s Office

Related Documents: State Auditor and Inspector's Forms

Contract for Audit of Public Schools between Independent Auditors and School Districts

Due Date: June 30

Legislation: OAC 210:25-5-5(¢) (1)

Description: Each Local Education Agency (LEA) will engage an independent auditor, approved by
the Oklahoma State Auditor and Inspector, to examine its financial statements. Each LEA
superintendent shall notify the State Board of Education, prior to the end of the fiscal year to be audited,
of the independent auditor who has been engaged to conduct the audit.

Activity: Upload Copy to the Single Sign On - > Oklahoma Cost Accounting System

Audits to Identify Districts Expending more than $750,000 in Federal Funds

Due Date: March 31 — Due within 30 days after local board presentation

Legislation: 2 CFR 210, OAC210:25-5-5, 70 O.S. § 22-108

Description: Include acknowledgement form and school board minutes.

Activity: Email to School District Financial Specialist

Related Documents: Audit, Audit Acknowledgment, Board Agenda, Board Minutes, and Corrective Action
Plan

Audits to Identify Districts Expending less than $750,000 in Federal Funds

Due Date: April 30 — Due within 30 days after local board presentation

Legislation: OAC210:25-5-5, 70 O.S. § 22-108

Description: Include acknowledgement form and school board minutes.

Activity: Email to School District Financial Specialist

Related Documents: Audit, Audit Acknowledgment, Board Agenda, Board Minutes, and Corrective Action
Plan

PROGRAM EXPENDITURE DIMENSION DEFINITIONS

Program dimension is required to be used with Functions 1000 and 2330. Program
dimension may be used with any other function for tracking purposes.

A program is a plan of activities and procedures designed to accomplish a predetermined
objective or set of objectives. Nine broad program areas are identified: regular programs, special
programs, vocational programs, other instructional programs, continuing education programs,
community services programs, all instructional programs, and athletic programs. An undistributed
expenditures category is added to accumulate expenditures that cannot be charged to one of the
programs, but can be allocated later by an indirect cost allocation process.

The program dimension provides the LEA the framework to classify expenditures by program to
determine cost.

000* SERIES—UNDISTRIBUTED EXPENDITURES (FOR ALL FUNCTIONS EXCEPT 1000
and 2330). All charges which are not readily assignable directly to a program are classified. For
program-costing purposes, the charges to functions in the 1000, 2000, and 3000 series and this
account may be attributed indirectly to instructional, community service, and enterprise
programs. Charges to function series 4000 and 5000 using this program code normally are not
allocated to other programs.

001* Charter School Closure Reimbursement Revolving Fund (CSCRRF) — Only to be used by
Charter Schools and Charter School Sponsors.

100* REGULAR PROGRAMS (Elementary-Secondary). Instructional activities that provide
students in Grades Pre-K through 12 with learning experiences to prepare them for activities as
citizens, family members, and nonvocational workers. These programs contrast with those
designed to improve or overcome physical, mental, social and/or emotional handicaps. (Assign
grade level subseries as needed by district to roll to bold).

107  Pre-kindergarten (Half Day).

108  Pre-kindergarten (Full Day).

109 nal Kindergarten (Half Day).
110  Transitional Kindergarten (Full Day).
111  Kindergarten (Half Day).

112 Kindergarten (Full Day).

113 Transitional First Grade (K to 1%).
114  First Grade.

115  Transitional Second Grade (1% to 2").
116  Second Grade.

117 Transitional Third Grade (2™ to 3).
118  Third Grade.

119  Transitional Fourth Grade (3" to 4™).
120  Fourth Grade.

121  Fifth Grade.

122  Sixth Grade.

123 Seventh Grade.

124 Eighth Grade.

125  Ninth Grade.

126  Tenth Grade.

127  Eleventh Grade.

128  Twelfth Grade.
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300

280

281*

VIRTUAL SCHOOL PROGRAMS

Virtual Education. Provides instruction in a learning environment where teacher
and student are separated by time or space, or both, and the teacher provides
course content through the use of methods such as course management
applications, multimedia resources, the internet, and videoconferencing. Students
receive the content and communicate with the teacher via the same technologies.

VOCATIONAL PROGRAMS. Instructional activities that provide students with the opportunity
to develop the knowledge, skills, and attitudes needed for employment in an occupational area.

310

320*

330*
331*
332*

SECONDARY VOCATIONAL PROGRAMS (COMPREHENSIVE SECONDARY
SCHOOL).

311*

312*

313*

314*

315*

316*

317*

318*

319*

Agriculture Education. Instructional activities that enable students to acquire the
background, knowledge, and skills necessary to enter a wide range of
agriculturally related occupations.

Marketing Education. Instructional activities that prepare students to perform
activities that direct the flow of goods and services, including their appropriate
utilization, from the producer to the consumer.

Health Occupations. Instructional activities that provide students with the
knowledge, skills, and understanding required by occupations that support the
health professions.

Family and Consumer Sciences. Instructional activities that enable students to
acquire knowledge and develop understanding, attitudes, and skills relevant to
personal, home, and family life, and to home economics occupations.

Science, Technology, Engineering, and Mathematics.

Business and Computer Technology. Instructional activities that prepare,
upgrade, or retrain students for selected office occupations.

Technology Education. Instructional activities that prepare students for job
opportunities in a specialized field of technology.

Trades and Industrial Occupations. Instructional activities that prepare
students for initial employment in a wide range of trade and industrial
occupations.

Other Vocational Programs—Comprehensive High School. Instructional
activities for comprehensive high school vocational programs that cannot be
readily identified by one of the various categories listed above.

OTHER VOCATIONAL PROGRAMS. Other instructional activities that provide
students with the opportunity to develop the knowledge, skills, and attitudes needed for
employment in an occupational area.

CARL PERKINS - Academic Integration.

CARL PERKINS - Work-based Learning.

CARL PERKINS - Use of Technology.
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480

430*

431*
432*
433*
434*
435*

436*

437*

438*

differences, language barriers, or economic limitations, as well as other negative
factors. This would not include educational problems related to a student’s
special education needs.

Alternative Education. Instructional activities for students who are in
educational programs affiliated with the LEA.

Striving Reader Birth — Age 5.
Striving Reader Grades K-5.
Striving Reader Grades 6-8.
Striving Reader Grades 9-12.

Readina Intervention Initiatives (Oklahoma Education Lottery Trust Fund).
To improve the quality of literacy instruction as well as literacy skills by
implementing  prekindergarten-through-third  grade reading intervention
initiatives.

STEM - (Oklahoma Education Lottery Trust Fund). Subiject-specific learnina,
loaical reasonina, and collaboration skills to prepare students for college in the
fields of science, technology, engineering, and mathematics.

Grants from the education stabilization funds provided by the Coronavirus
Aid, Relief and Economic Security (CARES) Act. To address issues related to
COVID-19. Elementary and Secondary School Emergency Relief (ESSER)
Fund.

Grants from the education stabilization funds provided bv the Coronavirus
Aid, Relief and Economic Security (CARES) Act. To address issues related to
COVID-19. Governor’s Emergency Education Relief (GEER) Fund

SUMMER SCHOOL. Instructional activities for students during the period between the
end of the regular school term and the beginning of the next regular school term.

441*

442*

Elementary. Instructional activities for elementary students during the period
between the end of the regular school term and the beginning of the next regular
school term.

Secondary. Instructional activities for secondary students during the period
between the end of the regular school term and the beginning of the next regular
school term.

OTHER INSTRUCTIONAL PROGRAMS. All other instructional activities that provide
students with learning experiences that cannot be categorized in those programs
specifically listed above or in Programs 100, 200, 300, 500, 600, or 800.

481*
482*
483*
484
485*

Oklahoma AWARE - Mental Health Services Programs (West Region).
Oklahoma AWARE — Mental Health Services Programs (East Region).
Oklahoma AWARE — Mental Health Services Programs (South Region).
American Rescue Plan (APR) — Homeless | (State set aside).

American Rescue Plan (APR) — Homeless 11 (State set aside).

H-5
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6110*

6130*

6140*

6200*

6000 BALANCE SHEET ACCOUNTS.
6100 CASH ACCOUNTS.

Cash Forward. The amount derived from unappropriated revenue from the previous
years (e.g., over collections and unanticipated income), and/or lapsed appropriations
from previous years, (e.g., over collections and unanticipated income), and/or lapsed
from other districts.

Prior—Year Lapsed Appropriations. Unencumbered balance of expenditure
appropriations from the prior years.

Estopped Warrants by Statute. Warrants statutorily canceled. Warrants are legal
tender for one fiscal year succeeding the fiscal year during which issued.

Inter-fund Transfer. Amounts available from another fund which may not be
repaid. Must be a zero balance at year end.

L-20
7-1-22

600

560*

570*

580*

590*

SPECIAL INTEREST. Instructional activities concerned with skills and knowledge
required to prepare adults for a subordinate occupation in addition to their vocation.
Such programs also may be called vocational programs.

LIFE ENRICHMENT. Instructional activities concerned with skills and knowledge
designed primarily for enjoyment without regard to vocation.

FULL-TIME ADULT EDUCATION. Instructional activities for adults attending day
or night programs on a regular basis.

SHORT-TERM ADULT EDUCATION. Instructional activities concerned with
developing skills and knowledge for adults with regard to vocation.

COMMUNITY SERVICES PROGRAMS. Activities which are not directly related to the
provision of educational services in an LEA. These include services such as community
recreation programs, civic activities, public libraries, programs of custody and care of children,
and community welfare activities provided by the LEA for the community as a whole or some
segment of the community.

610*

620*

630*

640*

650*

660*

690*

COMMUNITY RECREATION. Activities concerned with providing recreation for the
community as a whole, or for some segment of the community. Included are such staff
activities as organizing and supervising playgrounds, swimming pools, and similar
programs.

CIVIC SERVICES. Activities concerned with providing services to civic affairs or
organizations. This program area includes services to parent-teacher association
meetings, public forums, lectures, and civil defense planning.

PUBLIC LIBRARY SERVICES. Activities pertaining to the operation of public
libraries by an LEA, or the provision of library services to the general public through the
school library. Included are such activities as budgeting, planning, and augmenting the
library’s collection in relation to the community, and informing the community of public
library resources and services.

CUSTODY AND CHILD-CARE SERVICES. Activities pertaining to the provision of
programs for the custodial care of children in residential day schools, or child-care
centers which are not part of, or directly related to, the instructional program, and where
the attendance of the children is not included in the attendance figures for the LEA.

WELFARE ACTIVITIES. Activities pertaining to the provision of personal needs of
individuals who have been designated as needy by an appropriate governmental entity.
These needs include stipends for school attendance, salaries paid to students for work
performed (whether for the LEA or for an outside concern), and for clothing, food, or
other personal needs.

NONPUBLIC SCHOOL PROGRAMS. Activities for students attending a school
established by an agency other than the state, a subdivision of the state, or the federal
government, which usually is supported primarily by other than public funds. The
services consist of such activities as those involved in providing instructional services,
attendance and social work services, health services, and transportation services for
nonpublic school students.

OTHER COMMUNITY SERVICES. Activities provided to the community which
cannot be classified under the other Program 600 series.
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4820 CARL D. PERKINS VOCATIONAL AND APPLIED TECHNOLOGY
EDUCATION ACT.

4821* Carl D. Perkins Vocational and Applied Technology Education Act.
Revenue received from entitlement funds to provide specialized program
services and activities for serving secondary disadvantaged and handicapped
students. (CFDA Number 84.048)

4830 BUSINESS AND INDUSTRY SERVICES. Revenue received to conduct career
vocational education.

4836* Bid Assistance Center. Federal revenue related to activities that assist
business and industry in obtaining government contracts.
(CFDA Number 12.002)

4847* Occupational Safety and Health Association Safety Training for Oil and
Gas. (CFDA Number 17.502)

4850* Workforce Investment Act (WIA), Discretionary. Funds for programs and
services certified as WIA eligible to serve adult and out-of-school youth.
(CFDA Number 17.250)

4852* Temporary Assistance for Needy Families (TANF). Federal revenue
intended to provide basic education and job training assistance.

(CFDA Number 93.558)
4867* Youth Offender Grant.
4868* At-Risk Youth Grant. (CFDA Number 17.268)

4870 EDUCATIONAL GRANTS THROUGH THE FEDERAL GOVERNMENT TO
ENCOURAGE, ENHANCE, AND IMPROVE EDUCATIONAL LEARNING.

4873* Rural Utilities Services (RUS). (CFDA Number 10.855)
4874* Pell Grants. Financial aid for eligible students. (CFDA Number 84.063)

4876* College Work-Study. Revenue received for work experience for eligible
students. (CFDA Number 84.033)

4877* Supplemental Educational Opportunity Grant. (CFDA Number 84.007)

4881* Qil Field Training. (CFDA Number 17.260)

4882* Computer Security Training Project.

4886* Environmental Bio Tech. (CFDA Number 47.080)

4890* Capital Outlay. Revenue received from restricted funds allocated by the
State Department of Career and Technology Education to be used for

purchase of equipment, construction, or remodeling to be used in vocational
programs.
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SUBJECT DIMENSION DEFINITIONS

Subject dimension may be used with any function for tracking purposes

0000* NONSUBJECT

PRE- KINDERGARTEN THROUGH 8™ GRADE

Self-Contained Grade Codes

1010

1020

1040

1050*

1060*

1110*

Pre— kindergarten

1012* Pre-Kindergarten (half day)

1013* Pre-Kindergarten (full day)
Kindergarten

1023* Kindergarten (half day)

1024* Kindergarten (full day)

1021* Transitional Kindergarten (half day)
1022* Transitional Kindergarten (full day)
Transitional/Developmental, Grades

1041* Transitional First Grade

1042* Transitional Second Grade

1043* Transitional Third Grade

1044* Transitional Fourth Grade
Elementary Education (Self-Contained Grade Codes)
1051 First Grade

1052 Second Grade

1053 Third Grade

1054 Fourth Grade

1055 Fifth Grade

1056 Sixth Grade

1057 Seventh Grade

1058 Eighth Grade

High School Special Education (Self-Contained Grade Codes must be used with
Program 239)

1061 Single Grades or Multigrades 9-12
English Language Arts

1134 English Language Arts Remediation
1114 Language Arts
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4600

4680

4700

4560* Head Start Funds to Schools. (CFDA Number 93.600)

4570* Oklahoma AWARE — Mental Health Services Proarams. Funds to address
substance abuse treatment, prevention and mental health needs.
(CFDA Number 93.243)

4580* Medicaid Resources. Revenue received as reimbursement for provision of services
through the general fund to eligible students who qualify for Medicaid in accordance
with contract with the Oklahoma Health Care Authority. (CFDA Number 93.778)

4590* Youthbuild. A community development program for low income people ages
sixteen(16) through twenty four (24) who work toward their GED credential or high
school diplomas, learn job skills, and build affordable housing for their community.
(CFDA Number 17.274)

OTHER FEDERAL SOURCES OF REVENUE THROUGH STATE DEPARTMENT OF
EDUCATION OR STATE DEPARTMENT OF CAREER AND VOCATIONAL
EDUCATION.

4610 ADULT EDUCATION.

4611* Adult Education, Title I, P.L. 105-220. Revenue received from federal
sources to establish adult education programs that will enable all adults to
acquire basic literacy skills, complete secondary school, and become more
employable, productive and responsible citizens. (CFDA Number 84.002)

4613* Temporary Assistance for Needy Families (TANF). Revenue received
from federal sources to provide adult basic education distributed to the school
districts through the State Department of Education. (CFDA Number 93.558)

4616* Workforce Incentive Act. (CFDA Number 17.255)
4617* Rehabilitation Services. (CFDA Number 84.126)

4618* Rural Health. Funds to assist in recruiting and training health care workers
in rural areas. (CFDA Number 93.241)

MISCELLANEOUS FEDERAL SOURCES OF REVENUE.
4685* Learn and Serve America Program. (CFDA Number 94.004)

4689* Other Miscellaneous Sources of Federal Revenue. Miscellaneous sources
of federal revenue not listed above. Unless otherwise noted, to track funds,
assign a local Project Reporting code.

CHILD NUTRITION PROGRAMS. Revenue received from federal sources for provision of
child nutrition programs.

4704* Emeraencyv Operational Costs Reimbursement — Child and Adult
Care Food Program. (CFDA # 10.558)

4705* Emeraency Operational Costs Reimbursement - SBP & NSLP
(CFDA #10.555)

4706* P-EBT Program. Funds to reimburse SFA’s for administrative COSts
incurred in the delivery of P-EBT. These funds may be used to reimburse
allowable local level P-EBT costs. Examples of allowable reimbursement

L-16
7-1-22

1320*

1330*

1340*

1350*

1360*

1384*
1387*
1385*
1386*
1383*

1388*
1450*

2100*

Computer Science

1321 PK-2 Computer Science
1323 3-5 Computer Science
1326 6-7 Computer Science
1328 Exploring Computer Science (8)
Keyboarding

1337 Computer Applications
1336 Computer / Tech Literacy
1335 Keyboarding
Health/Nutrition

1343 Health/Nutrition
Careers/Exploration

1354  Careers/Exploration
Physical Education

1370 Competitive Athletics
1363 Physical Education

ADDITIONAL SUBJECTS

Academic Achievement (Elementary Only, Secondary Use 2725)
Academic Team (Elementary Only, Secondary Use 2735)
Character Education (Elementary Only, Secondary Use 2745)
Communication Skills (Elementary Only, Secondary Use 2750)

LEAP (Leadership Educational Achievement Program) Grades 5-8
(Elementary Only, Secondary Use 2760)

Resource Teacher (Must Have Student Counts & Not the Teacher of Record)
Personal Financial Literacy

1451 Personal Financial Literacy

World Languages Other Than English

2192 American Sign Language

2172 Chinese

2122 French

2142 German

2127 ltalian
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4200

4270

4280

GRANTS-IN-AID FROM THE FEDERAL GOVERNMENT THROUGH THE STATE
DEPARTMENT OF EDUCATION

TITLE | PART A— IMPROVING BASIC PROGRAMS OPERATED BY STATE AND
LOCAL EDUCATIONAL AGENCIES (LEA). EVERY STUDENT SUCCEEDS ACT
(ESSA).

4210* Part A, Improving Basic Programs. The purpose of these funds is to ensure that
all children have a fair, equal, and significant opportunity to obtain a high-quality
education and reach, at a minimum, proficiency on challenging academic
achievement standards and assessments. (CFDA Number 84.010)

4213* Supplemental School Improvement Grants. (CFDA Number 84.377A)

4230* Education of Migratory Children. Revenue granted to support high-quality and
comprehensive educational programs for migratory children; ensure migratory
children are provided with appropriate educational services; ensure migratory
children receive full and appropriate opportunities to meet challenging academic
content and achievement standards; and to design programs to help migratory
children overcome educational disruption, cultural and language barriers, social
isolation, various health-related problems, and other factors that inhibit the ability of
such children to do well in school. (CFDA Number 84.011)

4240* Part D—Prevention and Intervention Programs for Children and Youth Who
are Neglected, Delinquent or at Risk. Revenue granted to improve educational
services for neglected or delinquent children; to provide such children with services
to make a successful transition to further schooling or employment; and prevent at-
risk students from dropping out of school or provide returning students with needed
services and support. (CFDA Number 84.013)

4250* Title I, Part E—Oklahoma Striving Readers Comprehensive Literacy Initiative
(CFDA # 84.374C)

TITLE 1I—PREPARING, TRAINING, AND RECRUITING HIGH QUALITY
TEACHERS AND PRINCIPALS AND OTHER SCHOOL LEADERS.

4271* Part A, Teacher and Principal Training and Recruiting Fund. Grants to increase
student achievement through strategies such as improving teacher and principal
quality and increasing the number of highly qualified teachers in the classroom and
highly qualified principals and assistant principals in the schools.

(CFDA Number 84.367)

4273* Part B, Mathematics and Science Partnerships. (CFDA Number 84.366)

TITLE 1HI—LANGUAGE INSTRUCTION FOR ENGLISH LEARNERS AND
IMMIGRANT STUDENTS.

4281* Part A, English Language Acquisition, Language Enhancement, and Academic
Achievement. Grants to help ensure that children, who are limited English
proficient, including immigrant children and youth, attain English proficiency,
develop high levels of academic attainment in English, and meet challenging
academic content and achievement standards. (CFDA Number 84.365)

L-14
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2400*

2500*

9" GRADE THROUGH 12" GRADE
BUSINESS AND COMPUTER EDUCATION

Business Education

2401 Accounting |

2402 Accounting Il

2403 Business Communications

2404 Business Computer Applications

2405 Business English

2406 Business Law/Education

2407 Business Machines

2408 Business Mathematics

2409 Business Organization and Management
2410 Careers/Exploration

2411 Consumer Economics/Education

2425 Consumer Law

2412 Economics (Business)

2417 Finance (Not for Personal Finance Literacy)
2413 General Business

2414 Information Processing

2415 Introduction to Business Technology |
2416 Introduction to Business Technology Il
2418 Marketing

2419 Office/Secretarial Procedures

2420 Recordkeeping

2424 Word Processing

Computer Science and Technology Education
2511 Advanced Programming

2551 Computer Applications |

2552 Computer Applications 11

2531 Computer Science |

2532 Computer Science Il

2512 Cybersecurity

2557 Desktop Publishing
-5
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3843* Transportation Joint Venture. 2877 Dance for Music Theatre

3844* Firefighter Training. 2862 Dance |
3848* Safety. Revenue received to provide safety training and resources to 2863 Dance Il
business and industry. 2864 Dance Il
3850 OTHER VOCATIONAL AID. 2865 Dance IV
3852* Temporary Assistance for Needy Families (TANF). State revenue 2906 Dance Improvisation and Composition
intended to provide basic education and job training assistance. 2866 Dance Performance and Production
3856* Dropout Recovery. 2875 Hip Hop |
3860 OTHER VOCATIONAL AND TECHNICAL EDUCATION SERIES. 2876 Hip Hop Il
3861* Statewide Programs. Revenue received for eligible programs to serve 2889 Jazzl
students. 2890 Jazz Il
3862* Youth Apprenticeship. 2891 Jazz Il
3864* Teacher Mentor/Staff Development. Revenue related to activities that 2892 Jazz IV
provide in-service training to teachers. 2897 Modern Dance |

3866* Inmate Training. Revenue received for programs and services that relate to 2898 Modern Dance |1
inmate training.

2899 Modern Dance Il

2900 Modern Dance IV

2882 Tapl

2883 Tapll

2905 World/Culture Dance

3867* Summer Orientation. Revenue related to activities for seventh through
tenth graders where they learn to make career choices based on interest.

3870 COLLEGE CREDIT AND SCHOOL IMPROVEMENT.
3875* Oklahoma Higher Learning Access Program (OHLAP).

*.
3879* High Schools That Work. Dance - Elective

3880 SCHOOL COMMUNICATIONS AND ENERGY INDUSTRY. 3041 Flag Corp/Drill Team (Not Eligible for Fine Arts Credit)
3881* Qil & Gas Training. Drama / Theater
3889* Telecommunications Training (Telephone Bills). 4019 Drama |
3890* Capital Outlay. 4020 Drama Il
. 4021 Drama lll
3892* OK Education Lottery Fund.
4022 Drama IV
4000 FEDERAL SOURCES OF REVENUE. Revenue collected by the federal government and 2893 Acting |
distributed to state and local educational agencies for the purpose of providing financial support for cting
programs, projects, services, and activities which enhance educational opportunities for citizens. 2894 Acting Il
4100 GRANTS-IN-AID DIRECT FROM THE FEDERAL GOVERNMENT. 2895 Acting Il
4120* Federal Emergency Management Agency (FEMA). Funds received to provide 2896 Acting IV
major disaster assistance for replacing or repairing damaged or destroyed supplies, 4221 Speech | - Speech and Competitive Acting |

equipment, books, and for repairing minor damages to facilities.
4222 Speech I - Speech and Competitive Acting Il
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3500

3600

3440* Driver Education. Revenue appropriated by the Legislature and allocated to the
LEA as a reimbursement for providing a driver education program during the
preceding school year.

3450* Special Contracts. Revenue received for special contracts.

3460* Very Special Arts—Oklahoma. Revenue received by the state as an affiliate of
Very Special Arts—USA. The program serves as a coordinating force to school
districts and local communities to promote arts programming and festivals which
reach all areas of the disabled population.

3470* Advanced Placement Incentives. Revenue received for professional development,
course material, equipment, and school incentive.

3480* School Consolidation Assistance. Expenditures of restricted funds provided from
various sources to assist in the transition to a consolidated or annexed district on a
voluntary basis.

3490* Mutual Superintendent Contract Assistance. Assistance to school districts which
have entered into a mutual contract with a superintendent as authorized pursuant to
0.S. 70 § 5-106A, in paying up to 50% of superintendent’s salary for no more than
three consecutive years ($150,000.00 maximum).

SPECIAL PROGRAMS. Revenue appropriated for special purposes. Uses and limitations
are specified by the legal authority establishing the programs, and the funds cannot be used
or diverted to other uses.

3570* Program of Parent Education. Revenue for the cost to provide parent educators
practical information and guidance regarding the development of language,
cognition, social skills, and motor development.

OTHER STATE SOURCES OF REVENUE. All state revenue not classified above.

3610* Additional Homestead Reimbursement. Reimbursement from the state for double-
homestead exemption allowance for a family earning less than $4,000 annual
income.

3620* State Land Reimbursement. Reimbursement from the state through the county for
state-owned land within the county which, if it were in private ownership, would be
classified as agricultural land and for which no state agency is making in-lieu ad
valorem payments.

3630* Department of Human Services. Revenue received from the Department of Human
Services. Revenue could be for reimbursement or for flat grants.

3640* Department of Health. Revenue received from the Department of Health. Revenue
could be for reimbursement or for a flat grant.

3650* Tobacco Settlement Endowment Trust (TSET). Revenue received from the
Tobacco Settlement Endowment Trust for the Healthy Schools Incentive Grant
Program.

3690* Other Miscellaneous Sources of State Revenue. Miscellaneous sources of state
revenue not listed above. For tracking of funds, assign a local Project Reporting
Code.

L-10
7-1-22

2950*

3000*

2873 Painting III

2874 Painting IV

2885 Photography I

2886 Photography Il

2887 Photography Il

2888 Photography 1V

2901 Sculpture |

2902 Sculpture Il

2903 Sculpture 111

2904 Sculpture IV

2831 Studio Art 3-D

2832 Studio Art 3-D Design

2833 Jewelry and Metals |

2834 Jewelry and Metals Il

Humanities

2956 Humanities | (Drama/Theatre Emphasis)

2952 Humanities | (Visual Art Emphasis)

2953 Humanities Il (Visual Art Emphasis)

2954 Humanities | (Music Emphasis)

2955 Humanities Il (Music Emphasis)
Humanities - Elective

2951 Humanities | (Non-Core Elective)

Music

3052 Applied Music

3051 General Music

3001 Bandl

3002 Band Il

3003 Band Il

3004 Band IV

3047 Culturally Influenced Ensemble

3041 Flag Corp/Drill Team (Not Eligible for Fine Arts Credit)

3049 Guitar

3031 JazzBand |
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2300*

2400* County Sales Tax. County revenue consisting of revenue from a special-purpose tax

2900*

Resale of Property Fund Distribution. County revenue consisting of revenue from
penalties and interest on delinquent ad valorem taxes, and receipts from sale of
property for delinquent ad valorem taxes on property.

implemented and levied at the county level.

Other Intermediate Sources of Revenue. All other money received from
intermediate sources which is not earmarked for a specific purpose.

3000 STATE SOURCES OF REVENUE. Revenue from state sources provided to LEAs in the form of
grants or other types of allocations.

3100 DEDICATED REVENUE. All revenue generated at the state level by taxes, license fees, or
other fees that are set aside by the state to be used for the operation of the common schools
in the state.

3110*

3111*

3120*

3130*

3140*

3150*

3160*

3190*

Gross Production Tax. Thisisatax on oil, gas, and other minerals produced in the
county. One-tenth of the total sum collected is apportioned on the basis of average
daily attendance to that county’s schools which offer instruction in Grades K-12.
(Royalty tax would not be coded here, but to Source of Revenue 3190.)

BIA (Bureau of Indian Affairs) Tax. This is a tax on oil, gas, and other minerals
produced in the county. To only be used by Osage County and Sperry Public School
in Tulsa County. This will not be counted in the chargeable calculation.

Motor Vehicle Collections. Monies apportioned and distributed monthly by the
Oklahoma Tax Commission from motor vehicle collections, according to the
Oklahoma Vehicle License and Registration Act.

Rural Electric Cooperative Tax. Tax distributed by the Oklahoma Tax
Commission of the collections on rural electric installations within the school district.

State School Land Earnings (State Apportionment). Money earned by the
holdings of the State School Land Commission and apportioned to the schools on the
basis of average daily attendance of the school district.

Vehicle Tax Stamp. Apportionment of 49 percent (49%) of collections from the
sale of tax stamps. The allocation is on an average daily attendance basis. Not
considered chargeable income in the state aid formula.

Farm Implement Tax Stamp. Monies allocated by the county treasurer at the end
of every calendar month on collections received from the sale of farm implement tax
stamps. Not considered chargeable income in the state aid formula.

Other Dedicated Revenue. Any other registration or license fees, taxes, or penalties
collected at the state level and distributed to the school districts that cannot be
classified in one of the dedicated revenues listed above. Royalty tax would be
included here. Not considered chargeable income in the state aid formula.

7-1-22

3201
3202
3203
3185
3186
3187
3188
3204
3205
3206
3207
3232
3233
3234
3235
3111
3112
3113
3114
3121
3122
3123
3124
3194
3195
3169
3170
3192
3193
3175
3176
3177
3178

Chickasaw I1
Chickasaw Il
Chickasaw IV
Chinese |
Chinese Il
Chinese 111
Chinese IV
Choctaw |
Choctaw I1
Choctaw 11
Choctaw IV
Comanche |
Comanche 11
Comanche 111
Comanche IV
French |
French Il
French 111
French IV
German |
German Il
German Il
German IV
Greek |
Greek Il
Heritage Spanish |
Heritage Spanish 11
Italian |
Italian 11
Japanese |
Japanese Il
Japanese 111

Japanese IV

I-11
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1792 Gifts and Donations. Revenue received from a philanthropic function,
private individual, or private organization for which no repayment or special
service to the contributor is expected.

1793 Guest and/or Intern Lunches (reimbursed by LEA). Revenue received for
meals served to guests and paid for by school funds other than the school
child nutrition programs account.

1794 Commodity Rebate. Revenue from discounts received for purchasing food
products in the prior year. Current year rebate use Source of Revenue 5600,
Correcting Entry.

1795 Promotional Rebate. Revenue received from vendors in the form of a rebate
in the prior year. Current year rebate use Source of Revenue 5600,
Correcting Entry.

1796 Other Sales. Revenue received for the sale of, supplies, surplus inventories
and/or equipment, and recyclable materials.

1800 ATHLETIC PROGRAMS. Revenue received for all school sponsored athletic activities.

1810*

1820*

1830*

1840*

1850*

1860*

1870*
1880*

1890*

Admissions. Revenue received from the sale of tickets for single school events.

1811 Single Game Receipts. Revenue received from the sale of tickets for single
school athletic events.

1812 Student Activity Tickets. Revenue received from the sale of student athletic
tickets.

1813 Season Tickets. Revenue received from the sale of season tickets for athletic
events.

Advertising and Program Sales. Revenue derived from athletic sales and
advertising.

Concessions. Revenue received from the sale of food and drinks from concession
activities.

Dues and Memberships. Revenue received for memberships in or dues to athletic
organizations or clubs.

Fees, Penalties, and Fines. Revenue from entry fees to athletic events, including
any prorated portion received from sale of athletic activities.

Game Contracts and Guarantees. Revenue derived from contractual arrangements
with other schools.

State Play—Off Revenue. Revenue received from state play-off.

Supplies and Materials Sold to Students. Revenue received from the sale of
supplies and materials sold to students.

Other Athletic Revenue. All revenue received for athletic activities that cannot be
classified above.
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3162 Spanish Il
3163 Spanish 1l
3164 Spanish IV
3196 Turkish |
3197 Turkish Il

World Languages Other than English - Elective

3300*

3400*

3500*

3174 American Sign Language (Not Foreign Language Credit)

3145 Native American Language

HEALTH AND PHYSICAL EDUCATION
Health/Physical Education
3330 Competitive Athletics
3310 Health
3320 Physical Education

FAMILY AND CONSUMER SCIENCES
Family and Consumer Sciences
3421 Family and Consumer Sciences |
3422 Family and Consumer Sciences Il
3423 Family and Consumer Sciences Il
3424 Family and Consumer Sciences IV
3410 Family Relations/Marriage and Family

INDUSTRIAL ARTS/TECHNOLOGY EDUCATION
Industrial Arts/Technology Education
3511 Architecture |
3512 Architecture I
3521 Auto Mechanics |
3522 Auto Mechanics 11
3531 Communications |
3532 Communications Il
3541 Construction |
3542 Construction Il
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1490

1500

1600

1470* Shop Revenue. Revenue of income as the result of operating various types of trades
and industrial art classes.

OTHER RENTALS, DISPOSALS, AND COMMISSIONS. All other revenue received for
rentals, disposals, and commissions not listed above.

1491* Resale—Carpentry House. Receipts from sale of a home constructed by the
carpentry class for resale.

1492* Resale—Program Live/Work.
1493* Resale—Industry Training.

REIMBURSEMENTS. Cash or other assets received as repayment of the cost of work or
services performed, or of other expenditures made for or on behalf of another governmental
unit, department, individual, firm, or corporation. Child nutrition program reimbursements
for the current year should not be coded here, but under Source of Revenue 5150.

1510* Insurance Loss Recoveries. Reimbursement for liabilities paid by the school
district that were losses covered by insurance.

1520* Life Insurance Premium Reimbursements. Reimbursements of premiums and
reserves for self-insurance.

1530* Damages to School Property. Reimbursement from any source for payments for
damages to school property.

1540* Lost Textbooks. Revenue from reimbursement by all sources for lost textbooks.

1550* Workers’ Compensation. Revenue paid to the district by school employees for
wages paid under workers’ compensation during the time the employee was
receiving full salary from the district.

1560* Media Services. Revenue received from all sources for services performed on a
contract basis for media services.

1570* Custodian Services and Utilities. Reimbursement from outside organizations for
wages paid for custodial services and utilities.

1580* School—Sponsored Activity Transportation Fees. Revenue received from outside
organizations for school-sponsored activity transportation.

1590* Miscellaneous Reimbursements. Revenue received from outside entities for goods
or services not classified above.

OTHER LOCAL SOURCES OF REVENUE. Other revenue from local sources not
classified above.

1610* Contributions and Donations from Private Sources (Indicate Exact Source by
Project Reporting Code). Revenue received from a philanthropic foundation,
private individuals, or private organizations for which no repayment or special
service to the contributor is expected.

1620* Community Services. Revenue for providing services other than public school and

adult education for purposes relating to the community as a whole or some segment
of the community.
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4100*

4013 Public Speaking 11

4014 Public Speaking IV

English Language Arts

4045 English | (Grammar and Composition)
4048 English Il (World Literature)

4051 English Il (American Literature)
4054 English IV (British Literature)

English Language Arts - Elective

4400*

4302 Advanced Writing

4250 Applied Communications
4301 Creative Writing

4059 English Language Arts Remediation
4063 English Language Learners
4111 Journalism |

4112 Journalism 1l

4113 Journalism 11l

4114 Journalism IV

4140 Library Science

4066 Mythology

4150 Newspaper

4210 Reading

4058 Reading Remediation
4230 World Literature

4240 Yearbook

MATHEMATICS
Mathematics
2510 Advanced Programming (For Math Credit)
4830 Advanced Studies in Math |
4831 Advanced Studies in Math |1
4411 Algebra | (use 4432 and 4433 for Algebra IA and IB Y credits, respectively)
4412 Algebra ll
4413 Algebra Ill
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1215* Adult Education. Revenue collected from businesses and industry to cover
the cost of classes.

1220* Continuing Education. Revenue received as tuition for students attending
continuing education schools in the LEA.

1230* Summer School Tuition. Revenue received as tuition for students attending
summer school.

1240 TRANSFER FEES. Revenue received from regular day school for students attending
regular school in a district where they are not legal residents.

1250

1241*

1242*

1243*

1244*

1245*

1246*

Transfer Fees—Per Capita Costs. Revenue received from regular day school for
students living in other districts.

Transfer Fees—Special Education. Revenue received from the sending district to
provide instruction of special education students from other districts.

Transfer Fees—Kindergarten. Revenue received from sending district to provide
instruction for students attending kindergarten classes whose legal residence is
another school district.

Transfer Fees—Gifted and Talented. Revenue received from the sending districts
to provide instruction of gifted and talented students from other districts.

Transfer Fees—Special Students (Treatment Facilities). Revenue received from
other districts, parents, or facilities for educational costs during the time students
were placed in a public or private residential child care or treatment facility.

Transfer Fees—Alternative Education. Revenue received from a sending district
to provide instruction of alternative education students.

REGULAR PROGRAM TUITION. Revenue collected for students attending regular school
that do not have a legal basis for attendance, including nonresident, overage, and underage
students.

1251*

1252*

1253*

1260*

1290*

Nonresident Tuition. Revenue collected for students attending regular school in a
district where they are not legal residents.

Overage Tuition. Revenue collected for students attending regular school in Grades
K-12 after the age of 21 years.

Underage Tuition. Revenue collected for students attending regular school before
legal age.

Extended School Care. Revenue collected from individuals, private sources and/or
the Department of Human Services to provide for custodial care of students in the
elementary schools.

Other Tuition and Fees. All revenue received as tuition and fees not covered

above. This would include revenue from the Department of Human Services for
school-sponsored child care for students’ children.

7-1-22

5022
5031
5032
5038
5040
5350
5334
5115
5336
5220
5240

Biology | B (1/2 Unit of Credit)
Biology I (use 5021 and 5022 for Biology IA and IB Y credits, respectively)

Biology Il
Biotechnology
Botany

Ecology
Forensic Science
Life Science
Microbiology
Physiology
Zoology

Earth and Space Science

5020
5061
5120
5140
5335

Astronomy

Earth Science
Environmental Science
Geology

Meteorology

Elective Science

5400*

5110
5133
5023
5070

Electronics
General Science
Pre-Biology |

Principles of Technology

SOCIAL STUDIES

Social Studies

5780
5420
5732
5791
5430
5450
5786
5755

American Indian Studies

Ancient and Medieval History

Anthropology
Asian History
Black History
Civics
Consumer Law

Criminology

I-17
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2500*

2800*

3000*

3100*

4000*

4400*

5000*

COLLEGE PREP COURSEWORK
ADVANCED PLACEMENT AND INTERNATIONAL BACCALAUREATE
ADVANCED PLACEMENT
Advanced Placement - Computer Science and Technology Education
2535 Advanced Placement Computer Science A
2536 Advanced Placement Computer Science Principles
Advanced Placement - Visual Arts
2816 Advanced Placement - Art History
2815 Advanced Placement - Drawing
2838 Advanced Placement 2-D Art and Design

2839 Advanced Placement 3-D Art and Design

Advanced Placement - Music

3055 Advanced Placement Music Theory

Advanced Placement - World Languages other than English
3190 Advanced Placement Chinese Language and Culture
3115 Advanced Placement French Language and Culture
3125 Advanced Placement German Language and Culture
3191 Advanced Placement Italian Language and Culture
3180 Advanced Placement Japanese Language and Culture
3135 Advanced Placement Latin

3165 Advanced Placement Spanish Language and Culture
3167 Advanced Placement Spanish Literature and Culture
Advanced Placement - English Language Arts

4057 Advanced Placement English Language and Composition
4010 Advanced Placement English Literature and Composition
Advanced Placement - Mathematics

4615 Advanced Placement Calculus AB

4616 Advanced Placement Calculus BC

4760 Advanced Placement Statistics

Advanced Placement - Science

5035 Advanced Placement Biology

5055 Advanced Placement Chemistry

5121 Advanced Placement Environmental Science
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2400*

2500*

2800*

3000*

3100*

4000*

4400*

5000*

INTERNATIONAL BACCALAUREATE
International Baccalaureate - Business Education
2428 International Baccalaureate Business Education
International Baccalaureate - Computer Science and Technology Education
2558 International Baccalaureate Computer Education
International Baccalaureate - Fine Arts
2911 International Baccalaureate Arts (Standard Level)
2912 International Baccalaureate Arts (Higher Level)
International Baccalaureate - Music
3042 International Baccalaureate Music (Standard Level)
3043 International Baccalaureate Music (Higher Level)
International Baccalaureate - World Languages other than English
3189 International Baccalaureate Chinese
3118 International Baccalaureate French
3126 International Baccalaureate German
3181 International Baccalaureate Japanese
3136 International Baccalaureate Latin
3168 International Baccalaureate Spanish
International Baccalaureate - Speech and Communications
4065 International Baccalaureate Language Arts
International Baccalaureate — Mathematics
4823 International Baccalaureate Further Mathematics (Higher Level)
4065 International Baccalaureate Language Arts
4820 International Baccalaureate Mathematical Studies (Standard Level)
4822 International Baccalaureate Mathematics (Advanced Level)
4821 International Baccalaureate Mathematics (Standard Level)
International Baccalaureate — Science
5036 International Baccalaureate Biology
5053 International Baccalaureate Chemistry

5218 International Baccalaureate Physics
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704*

705*

706*

707*

708*

710*

711*
712*

Electrician (S). Plans, layouts, installs, and repairs wiring, electrical fixtures, apparatus, and
control equipment.

Heating/Ventilation/Air Conditioning (HVAC) Mechanic (S). Services heating units,
ventilation systems, and air conditioners in buildings.

Locksmith (S). Installs, repairs, rebuilds, and services mechanical or electrical locking
devices using hand tools and specialized equipment.

Maintenance Repairers/General Utility (S). Repairs and maintains buildings, machinery,
electrical, and mechanical equipment.

Painter and Paperhanger (S). Paints, varnishes, and stains or wallpapers the interior and/or
exterior of buildings and fixtures.

Plumber (S). Assembles, installs, and repairs pipes, fittings, and fixtures of heating, water,
and drainage systems.

Printer (S). Makes copies by chemical or photographic means.

Vehicle Mechanic (S). Inspects, repairs, and maintains functional parts of mechanical
equipment and machinery.

800 OPERATIVE. Performs tasks requiring intermediate level manual skills which can be mastered ina
few weeks through limited training to operate machines. This includes bus drivers and vehicle

operators.

801* Bus Driver (S). Drives a bus used in the service of a school or system.

802* Other Vehicle Operator (S). Drives a vehicle such as a truck or automobile used in the
service of a school, system, or activity.

803* Substitute Bus Driver/Mechanic (S). Acts in capacity of bus driver/mechanic when bus

driver/mechanic is not available. (To be used with Job Codes 700-899 and WC code 7380).

900 LABORER. Performs tasks requiring some manual skills, which can be conducted with no special
training. This includes individuals performing lifting, digging, mixing, loading, and pulling
operations.

901*

902*

905*

907*

Construction Laborer (S). Performs any combination of duties on construction projects,
usually working in utility capacity, by transferring from one task to another. Duties include
measuring distances from grade stakes, signaling operators of construction equipment, and
mixing concrete.

Freight, Stock, and Materials Handler (S). Loads, unloads, and moves freight, stock, and
other materials manually or with equipment that does not require technical skill to operate
(e.g., wheelbarrows, conveyor belts).

Groundskeeper (S). Maintains grounds that are owned, rented, or leased and used by a
school or system. This does not include the operation of machinery requiring semiskilled
training or experience.

Vehicle Washer/Equipment Cleaner (S). Washes vehicles and equipment with washing
and rinsing solutions to remove debris. May manually dislodge debris from objects being
washed, and dry objects using a cloth or air hose.

J-12

C = Educational Certified

S = Support

B = Both

7-1-22

CAREER AND TECHNOLOGY EDUCATION

The following subjects are funded through the Oklahoma State Department of Career and
Technology Education

8000 COURSES OFFERED IN COMPREHENSIVE SCHOOLS

8000* Agriculture Education

8001
8004
8005
8006
8007
8008
8009
8010
8011
8012
8013
8014
8015
8016
8017
8018
8019
8020
8021
8022
8023
8024
8025
8026
8027
8028
8029
8030

Agricultural Exploration and Orientation (One year program)
Introduction to Agriscience

Agriscience 11

Introduction to Plant and Soil Science

Agriculture Crop Production

Advanced Biological Plant Science

Introduction to Agricultural Power and Technology
Agricultural Power and Technology

Agricultural Structures

Introduction to Animal Science

Livestock Production

Small Animal Care and Veterinary Assisting

Equine Science

Advanced Biological Animal Science

Introduction to Food Science

Food and Biotechnology

Introduction to Agribusiness Management

Agricultural Sales and Marketing

Employment in Agribusiness (Senior Course Only)
Introduction to Agricultural Communications

Agricultural Leadership and Personal Development

Print and Broadcast Journalism in Agricultural Communication
Introduction to Natural Resources and Environmental Science
Pasture and Range Management

Wildlife Science and Management

Forestry

Introduction to Horticulture

Greenhouse Production and Floral Design

123
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419*

Personal Care Assistant (PCA) (S). Under the direction of licensed special education
and/or related services staff, assists one or more students in accomplishing activities of dailvy
livina; instrumental activities of dailv livina, health related functions; redirection of
behavior: and other tasks as identified in an Individualized Education Proarams (IEPs) or
Section 504 plan for assianed students. Personal Care Assistants may be assianed to work
with students who have physical disabilities, healthcare/medical needs, or require other
forms of specialized care.

500 TECHNICAL. Performs tasks requiring a combination of basic scientific knowledge and manual
skills, which can be obtained through approximately two years of postsecondary education such as
that which is offered in community/junior colleges and technical institutes, or through equivalent
special study and/or on-the-job training.

502*

505*

506*

507*

508*
510*

511*

513*

Computer Technician (S). Installs and maintains computer hardware and software
equipment.

Graphic Artist (S). Plans and arranges art layouts, which illustrate programs or processes
for publication, demonstration, and more effective communication.

Inspector (S). Examines the condition of equipment and buildings as they relate to safety
and health and the condition of new construction as it relates to specifications and codes.

Licensed Practical Nurse (S). Performs auxiliary medical services, such as taking and
recording temperature, pulse, and respiration rate, and giving medication under the direction
and responsibility of a physician or a registered nurse.

Media Technologist (S). Maintains and programs audio, video, and other media equipment.

Psychometrist (B). Measures the intellectual, social, and emotional development of
individuals through the administration and interpretation of psychological tests. These
activities are usually carried out under the direction or supervision of a psychologist or a
related professional.

Purchasing Agent (S). Buys supplies, equipment, and materials used in the operation of an
organization.

Supervisor (S). Supervises the day-to-day operations of a group of skilled, semiskilled, or
unskilled workers (e.g., warehouse or garage workers). Frequently called a foreman or crew
leader.

600 OFFICE/CLERICAL SUPPORT. Performs the activities of preparing, transferring, transcribing,
systematizing, or preserving communications, records, and transactions.

601*

602*
603*

604*

Bookkeeping/Accounting/Auditing/Encumbrance Staff (S). Keeps a systematic record of
accounts or transactions and prepares statements reflecting those activities. If a degreed
Accountant use job class 301, if not a degreed Accountant, use job class 601.

Cashier (S). Collects and records payments received for items purchased.

Computer Operator (S). Operates computer and peripheral equipment to process data by
entering commands using a keyboard or computer terminal.

Data Entry Clerk (S). Enters information into a data processing format using data
processing equipment. Migrant Data Entry Clerk would be coded here.

J-10

C = Educational Certified

S = Support

B = Both
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8139
8140
8141
8142
8143
8145
8149
8150
8151
8153
8154
8155
8156
8157
8159
8160
8161
8162
8163
8165
8166
8167
8169
8170
8177
8178
8179
8180
8182
8184
8185
8186
8187

Fundamentals of Database Development
Database Design and Programming

SQL and PL/SQL Database Applications Development
Database Administration

Modeling Languages

Desktop Publishing Fundamentals (6™-9™ grade)
Desktop Publishing and Graphic Design
Multimedia and Image Management Techniques
Digital Editing and Production Photography
Fundamentals of Web Design

Design Tools and Electronic Marketing Strategies
Advanced Design Techniques

Advanced Digital Animation

Web Scripting Foundations

Scripting Language Fundamentals

Advanced Programming

Systems Analysis, Design and Testing
Advanced Scripting Languages

Software Configuration Management

C++ Programming

C# Programming

Visual Basic .NET Programming

Fundamentals of Technology

Bilingual Interpersonal Communications |
Business Communication

Personal Finance

Introduction to Entrepreneurship

Math of Finance

Operating System/Command Line

Active Directory Infrastructure

Server Infrastructure Design

Regulatory Compliance and Auditing

Installing and Maintaining Desktop Applications

I-25
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language impairments; (2) diagnosis and appraisal of specific speech or language
impairments; (3) referral for medical or other professional attention necessary for the
habilitation of speech or language impairments; (4) provision of speech and language
services for the habilitation or prevention of communicative impairments; and (5) counseling
and guidance of parents, children, and teachers regarding speech and language requirements.
The providers of services are certified, licensed, or otherwise qualified professionals. A
Speech Pathologist must hold 1) a master’s degree in Speech Pathology or
Communication Science Disorders, 2) an OBESPA state license, and 3) ASHA
certification. An SLP must hold full certification for two (2) years prior to supervising
SLTAs or SLPAs (OBESPA Rules). An SLP may supervise up to two (2) SLTAS/SLPAS
per school year.

354* Staff Developer (B). Plans, coordinates, and implements inservice training activities that
help individuals to identify future career options and improve skills necessary to achieve
them.

356* Student Personnel Officer (B). Works with the family, school, and community to
determine the cause of and provide solutions for students who are experiencing serious
attendance, academic and/or discipline problems in order to promote positive educational
development.

358* Transition Coordinator (B). Provides services that: (1) strengthen and coordinate special
programs and related services for individuals with special needs, including students with
disabilities, who are currently in school or have recently left school and may benefit from
assistance during the transition to postsecondary education, vocational training, competitive
employment (including supported employment), continuing education or adult services; (2)
stimulate the improvement and development of programs for secondary special education;
and/or (3) stimulate the improvement of vocational and life skills to enable students with
special needs to be better prepared for transition to adult life and services.

359* Translator (B). Expresses in another language systematically to retain the original sense,
primarily of written works.

360* Certified Nursing Assistant (CNA) (S) — helps patients or clients with healthcare needs
under the supervision of a Registered Nurse (RN) or a Licensed Practical Nurse (LPN).

400 PARAPROFESSIONAL. Works alongside and assists professional individuals.

401* Assistant Counselor (S). Assists students, parents, teachers, or other staff, under the
supervision or direction of a counselor, by helping individuals make plans and decisions in
relation to education, career, or personal development.

402* Bilingual Aide (S). Assists in the instruction of students using more than one language for
teaching content.

404* Career Aide (S). Assists students in the process of choosing a profession or occupation.

405* Childcare Giver (S). Assists in organizing and leading Pre-kindergarten children in
activities such as reading, drawing, and games.

406* Computer Aide (S). Assists and provides direction to computer users.

J-8
C = Educational Certified
S = Support
B = Both 7-1-22

8400*

8231
8232
8233
8234
8235
8236
8237
8238
8239
8241
8243
8244
8245
8246
8247
8249
8250
8251
8252
8253
8254
8255
8256
8257
8258
8259
8260
8261

Non-Linear Editing Il

Video Animation

Database Administration Il

Awareness of GPS/GIS

Essential Skills for ArcGIS

Managing and Analyzing Data Using ArcGIS
Editing, Visualizing and Sharing Data in ArcGIS Software
Beginning Android Development
Intermediate Android Development

Mobile Development Fundamentals

Web Development Fundamentals

Windows Server Administration Fundamentals
Gaming Development Fundamentals

Security Fundamentals

HTML5 Application Developer Fundamentals
Software Development Fundamentals
Windows Operating System Fundamentals
Foundations for the Legal Office

IT Essentials

Windows Development Fundamentals
Business Foundations

Internet of Things (IoT) Fundamentals
Cybersecurity Basics

Fundamentals of Project Management
Advanced Spreadsheet Applications
Advanced Database Concepts Using Access
Drone Technology

Artificial Intelligence

Family and Consumer Sciences

8404
8406
8408
8409

Successful Adulthood: Personal Financial Literacy
Interior Design |1

Lead Oklahoma

Teach Oklahoma

1-27
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331*

332*

333*

334*

337*

338*

339*
341*

343*

344*

informs parents/student of transportation rights; guarantees that students receive free school
meals, school supplies and course fee waivers. Homeless Liaison, Foster Care Liaison and
Parent Liaison would be coded here. This person would work under the direction of a
coordinator or director.

Negotiator (B). Performs such activities as resolving labor/management problems and
helping to settle disputes and affect compromises. This includes representatives of either
management or labor (e.g., shop stewards).

Network Administrator (B). Coordinates the inputs, outputs, and use of computer
networks (e.g., local area networks [LAN] and wide area networks [WAN]).

Nurse Practitioner (C). Performs the functions of a registered nurse either independently or
dependently with a written agreement of a medical doctor.

Occupational Therapist (B). Provides services that address the functional needs of an
individual related to the following: (1) improving, developing or restoring functions impaired
or lost through illness, injury, or deprivation; (2) improving ability to perform tasks for
independent functioning when functions are impaired or lost; (3) preventing through early
intervention, initial or further impairment or loss of function. The provider of these services
is a certified, licensed, or otherwise qualified individual.

Personnel Officer/Specialist (B). Performs activities concerned with staff recruitment,
selection, training, and assignment. This includes maintaining staff records, working with
administrators in developing pension and insurance plans, and maintaining employer-
employee harmony and efficiency through negotiations and internal public relations efforts.

Physical Therapist (B). Facilitates remediation and compensation for deficits in foundation
skills necessary for classroom and/or basic job performance. Particular areas of emphasis
include gross motor skills, functional mobility and gait, musculoskeletal alignment, strength,
endurance, and positioning. Typical responsibilities include screening, evaluation, and
assessment of children to identify movement dysfunction; obtaining, interpreting, and
integrating information appropriate to program planning, to prevent or alleviate movement
dysfunction and related functional problems; and providing individual and group services to
treatment to prevent, alleviate, or compensate for movement dysfunction and related
functional problems. The provider of these services is a licensed, certified, or otherwise
qualified professional.

Physician (B). Diagnoses and treats diseases and disorders of the human body.

Planning Specialist (B). Performs activities concerned with selecting or identifying the
goals, priorities, objectives, and projected trends of an organization and formulating the
courses of action necessary to fulfill those objectives.

Psychologist (B). Evaluates and analyzes students' behavior by measuring and interpreting
their intellectual, emotional, and social development, and diagnosing their educational and
personal problems.

Public Relations/Informational Services Officer (B). Attempts to foster good relations
between an organization and the public as a whole by planning and conducting programs to
disseminate accurate information through such media as newspapers, radio and television,
public forums, and civic activities, and by reviewing material for and directing preparation of
publications.

C = Educational Certified

S = Support

B = Both

7-1-22

8550*

8600*

8481
8720
8884
8886
8887
9789
9879
9880

Essential Health

Crime Scene Investigation

Regulations & Ground Operations
Applied Science of Aircraft Maintenance
Basic Electricity — Aerospace
Management

Aerospace Program

Aerospace Program - Advance

Health Careers

8551
8552
8553
8554
8556
8557
8558

Health Careers

Health Careers Il

Health Careers
Health Careers Capstone
Sports Medicine

Biomedical Technology

Exercise Science

Marketing Education

8602
8605
8606
8607
8608
8611
8612
8613
8614
8615
8616
8617
8618
8619
8620
8621

Marketing Fundamentals

Customer Service

Business Management and Supervision
Sales and Sales Promotion
Professional Sales

Business and Marketing Communication
Advertising Strategies

Marketing Research

Introduction to Business/Marketing
Marketing Economics
Entrepreneurship

Advanced Entrepreneurship
International Business and Marketing
E—Commerce/Marketing
Entrepreneurship Awareness

Public Relations Marketing

1-29
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300 PROFESSIONAL - OTHER. Performs assignments requiring a high degree of knowledge and skills
usually acquired through at least a baccalaureate degree (or its equivalent obtained through special
study and/or experience) but not necessarily requiring skills in the field of education.

301*

303*

304*

305*

306*

307*

308*
309*

310*

311*

312*

Accountant (B). Designs and maintains financial, staff, student, program, or property
records; summarizes, analyzes, audits, or verifies such records; and/or controls and certifies
expenditures and receipts. If a degreed accountant, use job class 301, if not a degreed
accountant, use job class 601. Payroll clerk use job class 312, and Encumbrance clerk use
job class 601.

Administrative Intern (B). Performs administrative activities as part of a formal training
program requiring supervision and periodic evaluation.

Admissions Officer (B). Examines academic records of students to determine eligibility for
graduation or for entrance to school.

Analyst (B). Examines, evaluates, and makes recommendations in such areas as cost,
systems, curriculum, educational sectors, or other areas including management, research and
assessment, policy, budget, and personnel.

Architect (B). Performs activities such as designing and preparing plans and specifications
for the construction, remodeling, or repair of buildings and facilities, modification of site,
and overseeing the construction to ensure compliance with plans and specifications.

Athletic Trainer (B). Coordinates and implements training activities for athletes to improve
their athletic performance.

Attendance Officer (B). Monitors compulsory attendance laws.

Audiologist (B). Provides services including: (1) identification of individuals with hearing
loss; (2) determination of the range, nature, and degree of hearing loss, including referral for
medical or other professional attention; (3) provision of habilitating activities such as
language habilitation, auditory training, speech reading (lip-reading), hearing evaluation, and
speech conversation; (4) creation and administration of programs for prevention of hearing
loss; (5) counseling and guidance of students, parent/guardians, and teachers regarding
hearing loss; and (6) determination of an individual's need for group and individual
amplification, selecting and fitting an appropriate aid, and evaluating the effectiveness of
amplification.

Truancy Officer (B). Works collaboratively with school officials, law enforcement,
juvenile justice system, social services and other community organizations to intervene early
in the truancy cycle.

Benefits Specialist (B). Organizes and provides information to employees about
organizational fringe benefits.

Payroll Clerk/Payroll Specialist (B). Processes payroll including retirement, workers
compensation, unemployment, direct deposit, annuities, garnishments, tax levies, and
possibly insurance.

C = Educational Certified

S = Support
B = Both
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8835
8838
8847
8848
8849
8850
8851
8852
8853
8854
8855
8856
8857
8858
8859
8860
8861
8862
8863
8864
8865
8866
8867
8868
8869
8870
8871
8872
8873
8874
8875
8876
8877
8878
8879

Health Science Exploration

Information Technology Exploration
Technology and Society

Technological Design

Science and Technical Visualization |
Science and Technical Visualization 11

AP Computer Science Principles

Computer Science Essentials

AP Computer Science A (CSA)

PLTW Environmental Sustainability

The Nature of Science & Technology

Core Applications of Science and Technology
Impacts of Science and Technology
Creativity and Innovations

Fundamentals of Aerospace Technology
Computer Science Principles

PLTW Cybersecurity

Advance Technology for Design Production
Systems of Advanced Technology
Mechatronic Systems for Advanced Production
Design for the Production of Advanced Products
Advanced Robotics Engineering

Computer Science Discoveries

Aeroponics/ Hydroponics/Augaponics
STEM Core

Space Engineering Concepts

Python

Renewable Energy

Google Tools

Aviation [

Aviation II

Aviation III — Pilot or UAS

Aviation IV

Engineering Essentials

Mechanical Design Engineering
31
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110*

112*

115*

Noninstructional Program Director/Coordinator/Consultant (B). Coordinates, manages
(including supervising other certified individuals), or directs activities and/or
services within a non-instructional program.

Principal/Headmaster/Headmistress/Head of School (C). Performs the highest level of
executive management functions in an individual school, a group of schools, or units of a
school system. Responsibilities include the administration of instructional programs,
extracurricular programs, community relations, operation of the school plant, selection and
evaluation of professional and support staff, and the coordination of staff and student
activities. Head administrator of a charter school should not be entered under this code, but
under job code 115, regardless of title.

Superintendent/Chief Executive Officer (CEO)/Head of Charter School (C). Servesas
the chief executive officer, head administrator of a charter school (regardless of title), and
primary advisor to the board of education. Responsibilities include overseeing the
development of educational programs and all other activities which impact those programs.

200 PROFESSIONAL - EDUCATIONAL. Performs duties requiring a high degree of knowledge and
skills generally acquired through at least a baccalaureate degree (or its equivalent obtained through
special study and/or experience) including skills in the field of education, educational psychology,
educational social work, or an educational therapy field.

201*

202*

203*

204*

205*

206*

207*

208*

Athletic Coach (B). Instructs individuals in the fundamentals of a competitive sport and
directs team or individual strategy.

Behavioral Management Specialist (B). Performs analysis of students' inappropriate
behaviors, devises interventions to change such behaviors, and monitors behavior
improvement progress over time.

School Counselor (C). Supports all students individually, in groups, and in the classroom
through a comprehensive school counseling program by supporting academic, social and
emotional, and college and career development.

Curriculum Specialist (B). Develops or supervises curriculum and instructional
development activities. This assignment requires expertise in a specialized field and
includes the curriculum consultant and curriculum supervisor.

Education Diagnostician (C). Diagnoses students who might need special education
services and/or other educational interventions.

Librarian/Media Consultant (C). Develops plans for and manages the use of teaching and
learning resources, including the maintenance of equipment, content material, services,
multimedia, and information sources.

Remedial Specialist (C). Performs activities concerned with developing specific cognitive
skills, usually in language arts or mathematics, from a deficient level to one that is
appropriate to the educational abilities and aspirations of the student.

Student Activity Advisor/Nonathletic Coach (B). Instructs individuals in the
fundamentals of a nonathletic activity and develops training and competition schedules.
Extra duty sponsor would be coded here.

C = Educational Certified

S = Support
B = Both

7-1-22

8957
8958
8959
8960
8961
8962
8963
8964
8965
8966
8967
8968
8969
8970
8971
8972
8975
8976
8977
8978

Tech Connect Information Technology

Tech Connect Law, Public Safety and Security

Tech Connect Manufacturing

Tech Connect Transportation, Distribution and Logistics
Tech Connect Diversified Programs

Tech Connect Horticulture / Floriculture — Specialized
Tech Connect Architecture & Construction — Specialized
Tech Connect Arts, A/V Technology and Communications
Tech Connect Information Technology — Specialized

Tech Connect Law, Public Safety and Security — Specialized
Tech Connect Manufacturing — Specialized

Tech Connect Transportation, Distribution and Logistics
Tech Connect Diversified Programs — Specialized

Tech Connect Individual Coop Education

Architecture & Construction Exploration

Arts, A/V Technology & Communication Exploration
Technical Applications IV

Natural Resources Exploration

Manufacturing Exploration

Transportation Exploration

1-33
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9940 Automotive Detailing — Specialized
9941 Automotive Refinishing Technology
9942 Automotive Refinishing Technology — Specialized
9943 Private Pilot — Specialized
9944  Service Careers — Auto Care— Specialized
9945  Service Careers — Small Engines — Specialized
9946 Agriculture Mechanics TR
9947  Agriculture Mechanics TR — Specialized
9960* Energy & Power
9736 Energy & Power
9737 Energy & Power Specialized
9961 Electrical Lineman
9995* Business and entrepreneur Services
9996 Business Development
9997 Agricultural Business Management
9998 Bid Assistance Center (BAC)

142
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9073
9074
9075
9076
9078
9080
9084
9085
9086
9089
9090
9094
9095
9098
9099
9104
9105
9106
9107
9108
9109
9110

Service Careers — Forklift Operation
Construction Electronics

Construction Electronics — Specialized
Service Careers — Maintenance — Specialized
Carpentry — Specialized

Heating, Ventilation, A/C — Specialized
Computer Aided Drafting — Construction — Specialized
Electricity— Specialized

Electrical Trades — Specialized

Heavy Equipment Operator — Specialized
CNC Woodworking — Specialized

Finish Carpentry — Specialized

Plumbing — Specialized

Introduction to Construction Technology
Construction Technology — Specialized
Construction Welding — Specialized

Forklift Operator

Forklift Operator— Specialized

Service Careers Carpentry

Service Careers Carpentry— Specialized
Construction and Architectural Design Academy — Specialized

Service Careers—Forklift Operation — Specialized

9125* Arts, A/V Technology and Communications

9127
9130
9132
9133
9134
9136
9140
9141
9144
9150

Audio and Video Technology

Commercial Photography

Fashion and Apparel Design

Graphic Communications

Interior Design

Printing Technology

Web Design and Development

Web Design and Development — Specialized
Graphic Communications — Specialized

Printing Technology — Specialized
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9675* Manufacturing

9775*

9850*

9676
9679
9680
9681
9682
9684
9685
9697
9698
9702
9705
9707
9708
9714
9723
9724
9734
9735

Foundations of Manufacturing

CNC Machining

CNC Machining — Specialized

Computer — Aided Drafting MN

Computer — Aided Drafting MN— Specialized
Electronics MN

Electronics MN — Specialized

Manual Machinist

Manual Machinist — Specialized

Metal Fabrication

Service Careers — Metal Fabrication Assistant
Welding MN

Welding MN - Specialized

Metal Fabrication — Specialized
Mechatronics

Mechatronics — Specialized

Foundations of Manufacturing— Specialized

Service Careers — Metal Fabrication Assistant — Specialized

Marketing Sales and Service

9783
9784
9787
9795
9802
9804
9809
9814

Marketing Communications

Marketing Communications — Advanced
Professional Sales

Entrepreneurship MK

Entrepreneurship MK — Advanced
Professional Sales — Advanced
Management — Advanced

Entrepreneurship MK- Professional

Science, Technology, Engineering and Mathematics

9852
9862
9870
9871

Biomedical Science and Medicine Program
Pre-Engineering Program
Biomedical Science and Medicine Program — Advanced

Pre-Engineering Program — Advanced

1-40
7-1-22

9300*

9258
9259
9260
9266
9267
9268

Accounting

Insurance Service

Insurance Service— Specialized
Accounting — Specialized
Banking Services — Specialized

Financial Service — Specialized

Health Science

9301
9302
9311
9312
9314
9317
9318
9321
9323
9326
9329
9331
9334
9336
9338
9341
9343
9345
9346
9358
9359
9361
9381
9382
9383
9388

Nursing Services

Respiratory Services

Dental Services

Dental Hygiene

Diagnostic Medical Sonographer
Emergency Medical Services
Paramedic

Health Studies

Licensed Practical Nurse
Medical Services

Behavioral Medicine

Nursing Services — Advanced
Pharmacy Services

Physical Therapy Assistant
Radiologic Technology

Surgical Services

Surgical Technologist (Accredited Program)
Veterinary Services

Vision Care Services

Medical Imaging

Vision Care Services — Advanced
Dental Services — Advanced
Occupational Therapy Assistant
Rehabilitation Services

Medical Imaging — Advanced
Medical Services — Advanced
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